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AHHOTALUUA

MpmBOOMTCA PYyKOBOACTBO MOSb3oBaTens no obumm npuHumnam pabotbl ¢ 06bekTamm
cuctembl «ALIK-InaHmposaHue».

CopepxaHne pokymeHta cootBerctByer [OCT 19.505-79 «EpuHasa cuctema
nporpammHon aokymentaumm. PYKOBOOCTBO OINEPATOPA. TpeboBaHus K cOOepXaHuio U
0hOPMIIEHNIOY.

«Cunctema aBTomMaTm3auum gMHaHCOBO-3KOHOMUYECKNX OPraHoB — ABTOMaTU3MPOBAHHbIN
Llentp KoHTpons npouecca nnaHupoBaHust n aHamm3a 6Gropxketa»  («AUK-MNnaHmpoBaHue»)
3apeructpupoBaHa B dPegepanbHon criyxbe no MHTEeNneKTyanbHoM COBCTBEHHOCTW, NaTeHTam U
ToBapHbIM 3HakaMm, CeuaetenscTBo Ne 2008610923 ot 21 deBpansa 2008 .

OO0 «b®T» ocTtaBnser 3a cobov npaBoO BHOCUTb W3MEHEHMS B MPOrpamMmHoOe

obecneyeHne 6e3 BHECEHVS U3MEHEHUI B SKCMNIyaTaLMOHHYIO OKYMEHTaLUIo.

OI'IepaTVIBHOG BHECEHVME W3MEHEHUA B nporpaMmmHoe obecneveHune OoTpaxaetTca B

COMNPOBOANTENBHON LOKYMEHTALMN K BbIMyCKAeMON BEPCUN.

[okymeHT cooTBeTcTBYeT Bepcum cuctembl «AUK-MnannpoBanve» — 2.55.0.1.

MNocnenHue nameHeHust BHeceHbl 29.06.2022 r.
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Ha3Ha4yeHUe nporpamMmmbl




HasHaueHue nporpamml BAPM.00004-55 34 01-1
OyHKUMOHAMNBHOE Ha3Ha4eHne

1.1 PyHKUMOHaNbLHOE Ha3HaYeHue

Mopcuctema npegHa3HaveHa Ans BbINOMHEHUSI OCHOBHBIX (OyHKLIUIA MPOrpaMMBl.

OcHoBHbIE npmuembl pa6OTbI C CUCTEMOW, OMNUCaHHbLIE B HACTOSLLEM pykoBoacTBe,

ABNAITCA 06LWLWMM AN Bcex noacmuctem cuctemsl «ALIK-TnaHnpoBaHmey.

1.2 JKkcnnyaTtayuoHHOe Ha3HavYeHue

Mporpamma ycTaHaBnMBaeTCs U 3Kcnnyatupyetcsa B nogpasgeneHnsax dO cybbekToB

Poccuiickon ®enepauum, MyHULMNanbHbIX 06 pa3oBaHWn U MECTHBIX MOCENEHWUIA.




YcnoBusi BbINOJTHEHUSA
nporpamMmmbl




YCnoBwusi BbINOMHEHUS Nporpamml BAPM.00004-55 34 01-1
MuWHMManBHBIN COCTaB TEXHNYECKUX CPEACTB

21 MuHMManbHbIN COCTaB TeEXHUYECKUX CpeacTB

MuHMManbHbIA COCTaB TEXHUYECKUX CPeaCTB PacCMOTPEH B TexHMYEeCKOM 3ajaHun Ha
pa3paboTKy NoACUCTEMBI.

2.2 MuHMManbHbIN COCTaB NPOrpaMMHbIX CpeacTB

MyHUManbHBLIN COCTaB NPOrpaMMHbIX CPeacTB NpUBEAEH B CUCTEMHbIX TpeboBaHUAX K
KNMeHTcKon 4YacTtu, nogpobHee cm. BEAPM.00004-55 32 01-1 Cuctema «ALK-InaHnpoBaHuey.

APM ®0. bnok agMnHucTpmpoBaHus. [Noacuctema agMUHUCTPUPOBaHNS. TEXHNYECKOe OonncaHue.
PykoBoacTBO agMuHMUCTpaTopa.

23 TpeboBaHuA K nepcoHany (nonb3oBaTersnio)

KoHeuHbI nonb3oBarternb nporpamMmmbl  OOJDKEH obnapatb npakTn4eCKnMmmn HaBblKaMU

paboThbl C rpadmMyecKkMM Nonb3oBaTeNbCKUM MHTEPEENCOM OnepaLMoOHHOM CUCTEMBI.




BbinonHeHne nporpamMmmbil




BbInonHeHMe nporpammbl BAPM.00004-55 34 01-1
3anyck nporpammbl

3.1 3anyckK nporpamMmmbl

[ns 3anycka nporpammMbl UCMOSb3YOTCS CreAyroLye Crocobb:

1. B mo6om u3 gpannosbix meHegxepoB (FAR, nposogHuk Microsoft Windows u ap.)
3anyckaetcs ¢pain maincontroller.exe.

2. Ha pabouyem cTone ABOVHbIM HaXXaTUEM NEBOW KHOMKMW MblLLUM Ha NUKTOrpamme & %

Mpw 3anycke nNporpaMmbl Ha 3KpaHe NMOsSIBUTCS OKHO aBTopM3aLum Nnorb3oBaTens:

. 2Bxoa B cucTemy ALLK-Tinanwposanwe 2.55.0.59

B0 32T 1 onepaLMOHHEIA JeHE

loa: |z0zz  »| |OBESMMMEHHBIM Live snap 2022-05-04 19:24:456r0.4xeT Meprckoro kpan 7 |
BrossweT!
=)~ OBEIMAHEHHEIA Live snap 2022-05-04 19:24:456r0a%eT NepMckora kpas i’
. OBE3MAHYEHHBIA Live snap 2022-05-04 19:24: 450 A%eT ANEKCaHAROECKOND MYHHLMNANEHOM

- OBEZMMYEHHLIA Live snap 2022-05-04 19:24: 4500 aweT BapALIMCEOra MyHHLHNANEHOr O OKpy
OBESMMHEHHBIA Live snap 2022-05-04 19:24: 4500 aweT Bepes0sckoro MyHHLHNANEHOr o Orps
OBESMMHEHHBIA Live snap 2022-05-04 19:24: 4500 aweT BonbleCoCHOBCKOra myHMunnanbeI

« Lo . - |

OnepauHoHHEIA AEHE ! Pabodan AaTa:
|u4.05.2022 ||:|4.|:|5.2|:|22 i

Moab3oBareas
Bxoa no naponk | Exoa no cepTHbHKaTY I

Monb30EaTENR!

Iroot

Maponke:
I**mml

JaskenK Napones?

BoMTH I OTMEHS

PucyHok 1 MBkno BXoAa B nporpammy

ABTOpM3ALIMA U BXOA B CUCTEMY OCYLLECTBNAETCSH nm;po no 3aperMcTpypoBaHHOMY B
cucTeMe norb3oBatento, 6o no ceptudmkaty M, nMbo ¢ NCNoNb30BaHNEM CUCTEMbI ABaHMO

[lns Bxoaa B cMcTeMy HEOGXOAMMO yKasaTb CrieaytoLLyo MHopmaLuto:

e oA — roa ucnonHeHus GrooxeTa.
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BbInonHeHMe nporpammbl BAPM.00004-55 34 01-1
3anyck nporpammbl

o BlopxeT— Ha3BaHWe NCNonHsAeMoro bogxeTa.
. Onepauuouublﬁ AeHb — jaTa onepauMOHHOro AHA.

e PaGouyas pata — faTa, Ha KOTOPYIO BLIMOJHATCA AeicTBUA B OlogkeTe U OPMUPYIOTCS NPOBOAKMU.

Pabouas paTta MOXeT oTnn4yaTbCa OT AaTbl onepaunMoHHOIo AHA, HO He MOXeT ee NpeBbilaTh.
OKHO BXO[la COAEPXAT TPU 3aKnagKu:
o BXOQ no napontko — NCnonb3yeTca And aBTopmn3aumn nonb3oBaTesnia No NIorMHy U naponto.

e Bxoa no cepmdmkaty — ncnosnb3yeTcs Ans asTopusauuy nofb3osBaTtens Mo 3aperMcTpupoBaHHOMY B

cucteme ceptugmkaTty Oll.

e Bxopn ¢ ucnonb3oBaHMeM cucTeMbl ABaHNOCT — ncnonb3yeTcAa And aBTopusaunn nonb3oBaTtenia Yyepes

cucteMmy ABaHMoCT.
Aemopu3sayusi no s1I02uHy U naposiro

[Ons aBTopm3aunm no nosmnb3oBaTtenito CUCTEeMbl Ha 3akKrnagke Bxog no napornto

HeobX0AMMO yKa3aTb CreayHLLy MHGOPMaLMto:
¢ lMonb3oBaTtenb — MMA NoMb3oBaTens.
e Maponb — naponb Nofib3oBaTtens Ans BXOAa B CUCTEMY.

Mocne BBOAA HeOBXxoAMMOM MHpOpMaL MK HaxmmaeTcs KHonka OK.

B cnyyae BBOOa BepHOM WHGOPMauuu (yKasaHbl 3aperMcTpupoBaHHbIN B CUCTEME

NoNb30BaTesb Y NPaBUITbHbINA MAPOSib) OCYLLUECTBUTCS BXOA B IMAaBHOE OKHO CUCTEMBI.
Aemopus3sauyusi no cepmugpukamy 3I1

Ana asTopusdaumm no ceptudmkaty 31 Heobxoaumo nepentn Ha 3aknagky Bxoa no

CGETVIQVIKa!y.
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3anyck nporpammbl

. 2Bxop B cMcTemMy ALLK-TInaHWpoganqe 2.55.0.59

BH)JAKET W ONEPALMOHHBIA JJEHB

Coa: |2022 x| |OBESMMMEHHBIA Live snap 2022-05-04 19:24:45BroaneT Nepmckora kpaa ¥ |
BroaeT!
=l O_EE3J'IIJ'1'-IEHHbII:71 Live snap 2022-05-04 19:24:45BmaxeT MNepMckora Kpan i’
OBESMMHEHHKIA Live snap 2022-05-04 19:24:45b0aweT ANekcaHAp0BCkor o MyHHLHNENEHO

OBEIMMHEHHBIA Live snap 2022-05-04 19:24: 4500 aweT BapALIMCEOra MyHHLHNANEHOr O OKpy
- OBESMMHEHHBIA Live snap 2022-05-04 19:24: 456k A eT bepes0ECKOro MYHHLHNANEHOrD OKp:
OFBE3MAYEHHBIA Live snap 2022-05-04 19:24: 450 A%eT BoNBLUECOCHOECKOrD myHmumnanbel

A ‘ |

OnepauHoHHEIA AEHE ! Pabodan AaTa:
|o4.05.2022 f04.05.2022 f|

MNoAbzoBarens

BxoA no naponm BX0A No cepTHimkaTy |

CyfbekT 7 |¥NonHomMoYeHHBIR Npeac., | CepHAHBIA Ho., | dedcteuTe., | dedcTEnTE. .,

14 o.nikitina@hbfteo 05,2022 9:5/08,11.2022 :5

BofTH I OTHEHS

PucyHok 2 — OkHO BxoAa B cucTteMy ¢ aBTopusaumen no cepmdukarty Il
nonb3oBaTens

B cnncke 3apermcTpupoBaHHbIX CEPTUCMKATOB (PaCMONOXEHHbBIX B XPaHWUIULLE JTNYHbBIX
ceptudwmkaToB onepaumoHHon cuctembl MK nonb3oBatens wnM Ha BHELWHEM HocuTene)

BblbupaeTca Heobxoammbl N HaxmmaeTcs kHonka OK. Cnuncok cepTudmkaToB OT(MIbTPOBaH Mo

narte OencTeus. |_|pl/l BbINOSIHEHWM LENCTBUS OCYLLECTBIAKOTCA KOHTPOJIN:

¢ KoHTponb Hanuums BblOpaHHOro cepTudwmkata B cuctemMe. Ecnm B cnpaBoyHuke

Cepmucbukambi nonwoeamex cuctembl  «ALIK-MnaHvpoBaHne» OTCYTCTBYET
pa

3anncb, COOTBETCTBYKOLAA HHOMY CepTVIqJI/IKaTy, BXO04 B CuUCTeMy He

npon3BoauTCA.

. y
¢ KoHTponb gencTBuTENbHOCTM cepTudmKkaTa B cucteme. Ecnm B 3anucm cnpaBoYHM
Cepmucbukambl nonb3o8amerneti, COOTBETCTBYIOLEN BbliGpaHHOMY cepTudm

BKJ1HO4MEH MPU3HaK OT03BaH, BX0OA B CNUCTEMY HE NPpOn3BOANTCA.

¢ KoHTponb npuBs3ky BbiGpaHHOro cepTudmkara K y4eTHOM 3anucu, yKasaHH

12




BbInonHeHMe nporpammbl BAPM.00004-55 34 01-1
3anyck nporpammbl

Monb3oBaTtenb OKHa Bxoga B CUCTEMY. Ecru y4eTHaA 3anncCb nonb3oBaTend

OTCYTCTBYET B CNUCKe nMofb3oBaTernen Ha 3aknagke Illonb3oBatenu 3anucu

crnpaBoO4YHUKa Cemed)UKambl rnonb3o8ameried, COOTBeTCTByPOLIJ,eﬁ Bbl6paHHOMy
CepTMdE)I/IKaTy, BXO4 B CUCTEMY HE NPpOn3BOOUTCA.

d KOHTpOJ’Ib Hann4na 'y Bbl6paHHOI'O CepTVI(*)I/IKaTa Brnagenbua B cucteme. Ecnn Ha

3aknagke lMonb3oBarenu 3sanuncu crnpaBO4YHUKa CemeCI)UKambl rnonb3osameried,

COOTBETCTBYHOLLEV BblIOpaHHOMY cepTudmkaTy, He 3anornHeHo none Bnapeneu, Bxoq B

CUCTEMY HE NMpOon3BOOUTCA.

¢ KoHTponb 6nokuMpoBkn cepTudwmkara B cucteme. Ecrm B 3anmcu  cnpaBoyvHUKA
Cepmucbukamsbi ronib3oeamerneli, COOTBETCTBYIOLLEN BbIOpaHHOMY cepTudmKary,

BKJ1HOYEH MPU3HaK 3a6ﬂOKMPOBaH, BXO4 B CUCTEMY HE NMpon3BOaNTCA.

d I'Ipvl HEeBbIMOJIHEHNN yCJ'IOBMﬁ KOHTpONA aBTopu3auna M BXo4 B CUCTEMY CTAHOBATCA
HEeOOCTYNHbI.

Aem opu3ayus 4epe3 cucmemy AeaHnocm

[ns aBTOpU3auum Yyepes cuctemy ABaHNOCT HEOBXOAMMO nepenTn Ha 3aknaaky Bxog ¢

MCNoNib30BaHUEeM cucTteMbl ABaHNOCT:
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3anyck nporpammbl

28 Bxoge cnctemy ALK-@unance 2.53.3.20 - X
brogxer » onepaunoHHbIA AeHb
Lon: 2021 v || OBE3MMHEHHBI BromxeT roponcoro okpyra ropoa CypryT XanTei Marosic - |

Broower:
- OBE3MMHYEHHBIA BroaxeT ropoackoro oxkpyra ropoa CypryT XaHTei-MaHO#ICKoro S5TOHOMHOMO OKpY

< >
OnepaLyoHHbIT AeHs: Pabouan nara:
115.09.2021 | |15.09.2021 3|

Nonaszoearens

Bxoa no napomo  Bxoa no cepTudukaTy BX0A C MCNONL30B3HUEM CUCTEMEI ABIHNOCT

B npougcce ayTeHTUdMKaWAM ByAeT OTKPBITO OKHO Bpay3epa o CTPaHWUER BBOAA NOrMHA U
NApoNA CUCTEMB! AB3HNOCT

Ecnn B Tevenve 30 cexyHa norvH napons BseneHs! He ByayT, npunoxerue GyneT sakpeiTo

[ eoim ][ omea

PucyHok 3 — OkHO BxoAa B cucTeMy ¢ aBTopusaumen Yepes cuctemy
ABaHnocT

Ha 3aknagke HaxvmaeTca KHonka Bowm, B pesynbTtare OTKpoeTcsi OkHO Gpaysepa co

CTpaHuLEeN BBOAA FIOMMHA 1 Naposid CUCTEMbl ABaHMNOCT.

3.1.1 CmeHa napons y4eTHOM 3anucu nonb3oBaTesnii CUCTEMbI

B cnyuae, ecnm naporb yTepsiH MWHT, €ro MOXXHO BOCCTaHOBUTb C MOMOLLBI0 (opMbl

BOCCTaHOBIEeHMs napons. [na aToro XOOMMO HaxaTb Ha ccCbiKy 3abbliv  naponb?.

OTKpoeTcs hopMa BOCCTaHOBIIEHUSA NapOSs:

y
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. 2 BOCCTaHOBNEHWE Napons E3

WA nonez0EaTENS: Il

| JanpockTe cOpoc NaponA I

PucyHok 4 — BocctaHoBneHue napons

B dopme copepxutcs none UMsi nonb3oBaTtensi — ykasblBaeTcs Monb3oBaTtesb, AN

KOToporo Heo6xoamMmo c6pocuTb Naporb.

Mpy HaxkaTUM KHOMKM 3anPOCUTL COPOC NapoiAl OCYLLECTBIIATCSH KOHTPOSU:

e Ecnin nonb3osaternb 3a6J'IOKI/IpOBaH, Ha 93KpaH BbIBOOUTCA COOTBETCTBYHLLEE

coobLeHne o 61oKMpPOBKE.

lpumeyaHue. briokuposka ronb3o8amerisi nocre Heyda4yHbIX MOMbIMOK 8x00a Hacmpaugaemcs 8
cucmemHbIx napamempax Yucno Heyday4yHbIx MonNbIMoOK exoda 3o 6510kupoeku u O6HynsAIMb
qucsio  HeydayHbIX MOMNbLIMOK eeoda napossi, nocyse (MuH.) (MyHKM  MEHI0
Cepsuc—CucmemMHble napamempbi—AymeHmugukayus).

CucmemHbIl napamemp O6Hynsimb 4ucsiio HeyOa4HbIX MMOMNbIMOK e800a mnapoJisi, rnocre

(MuH.) docmyrieH rocrie 8bINOIHEHUS crieyuaribHo20 Xml-ckpunma.

e KOHTpOmb 3anonHeHus nons AfieKTPOHHas mo4Ta B YYETHOW 3anvucu norb3oBaTens
(nyHKT MeHio CnpaBoyHuUKU—Cucrema—Illonb3oBatenu cucremsl). Ecnv none He
3arnofiHeHo, Ha 3KpaH BbIBOAUTCH cooblieHne ob owwmbke: «[ns yyémuol 3anucu

<Login> He yka3zaH email 6 kKapmouyke nonb308amens. O6bpamumecb K
adMuHuUcmpamopy cucmembi».

° KOHTpO.I'Ib HannM4ymnAa YyKa3aHHOro nonb3oBaTenAd B ChnpaBOYHUKE lNonb3o8amernu

cucmembl. Ecrm  Takom nonb3oBatenb He HadeH, Ha 9KpaH  BbIBO
HeurHopupyemoe coobuieHne o6 owmbke: «[llonb3osamernis ¢ makum UJ
cywecmeayemy.

Mpn nNPOXOXOEHUM KOHTPONEN Ha SNEKTPOHHY MO4YTY YKa3aHHOro nornb3oBaTens
OTNPaBMseTCA NMUCbMO C KOAOM noaTBepXaeHus cmeHbl napons ALK, Ha akpaH BbiBoAWTCSA
COOTBETCTBYIOLLIEE MHOPMALIMOHHOE CO0BLLIEHME: y
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e~ |

|| Ha Baw email oTNPSENEHD NMCEMD © KOADM AN

' MOATEEP#AEHHA CHMEHEI NAponA.

A NA CMEHE! NAPONA B&M HEOXO AMMD BEECTH NPHMCNAHHEIA
04 6 none "Koa®,

PucyHok 5 — UHdopmaLimoHHoe coobLueHue

Hanee, B OTKpPbIBLLEMCA OKHE BOCCTaHOBJIEHUA Napona B none Kop yKa3blBaeTC4d

LEeCTU3HaYHbIN KOA, KOTOprI7I COOEPXKNTCA B NCbMeE noaTeepKaeHA CMeHbl Naposii ALlK.

BrumaHue! Cpok deticmeusi ko0a — 5 MUHym.

. 2BOCCTAaHOBNEHVE NaponA E

WA nonez0EaTENS: I..Elu:uK

Ko |ESEIE!?51

| CApocHTE Napoks I

PucyHok 6 — BBoa kofia Ans BocCTaHOBNEHUA napons

Ha dopme cogepxatca nons:

e Uma nonb3oBatens — none aBTOMATM4YECKM 3arnorfiHAeTcss MMEeHeM nonb3oBaTtens, Ang KOTOpOro

ocyuwlecTsnseTca copoc naponsi. HegocTynHo Ana pefakTMpoBaHus.

¢ Kop — ykasbiBaeTca 6-3Ha4HbIV KO U3 MUCbMA.

Mpy HaxaTun kHonkM COPOCUTL Naposib OCYLLECTBIIATCA KOHTPOSN:

e KoHTpornb cpoka aencteusa koga. Ecrnm nctek cpok genctems koga (5 MuHyT),
BbIBOAWTCS HeurHopupyemoe coobLueHne o HeobxogmmocTn cdopMmUpo
3anpoc: «Kod ycmapen, cbpoc ’J‘Iﬂ Heso3MoxeH. [Ins cbpoca napornsi Heobxodumo

cghopmMuposams HOBbIL 3arpoc».

° KOHTpO.I'Ib KOPPEKTHOCTU KOAa. I'Ipm HenpoxoxaeHun ;ﬂ(OHTpOJ’Iﬂ Ha 3KpaH BbIBOOUTC

COOGLLIEHME O HEKOPPEKTHOCTY BBEAEHHOIO KoAa.

Ecnm KOHTponu npowaeHbl, BpEMEHHbIW Naposib OTMPAaBMAETCA Ha 3MEeKTPOHHYHO

nornb3oBaTtesia. I'Ipm reHepauumm BpPEMEHHOIo napond B KapTo4ke Mnonb3oBaTeNA BK
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NpPU3HaK Ucnonb3oBatb naposib B Ka4eCtBe Bpe MeHHOro:

. # PegaK THPOBAHWE NONbI0EATENA CHCTEMBI H=] E3

O8wue ceeneHMA | Pomu nonbsosarena I CepTHEHR AT |

MNonezoeaTent: ANEKTPOHHEIR aupec:

Itesﬂ I

FN.0:

f1

e MaHens:

|Mer—m:| AAFWHUCTRETOPA J |I'IaHer|b BAMUHUCTRETOPA J
MNapone:

Ixxxxxxxxxxxxx

"7 Hecnonesosars napont & Ka4ecTEE BDBMBHHDFDI

MPMHAINERHOCTE K OPraHUZALMM:
I J r PoneBoll 40cTyn K GnaHkar

PACKOA0E M OPFSHHUZSUMAN:
HoreH: Pz o

I<BepregpoBHesbm> J I J

OrueaHmeE:

T WM NONEE0EATENA

& PusEC [ | He koHTpenipoeaTe cpok AeHCTENA Napoas

™ CHeTerHBI

M pureYaHM1e:

LocTyn B cHeTery;
IPasﬁnoKHpoBaH j [~ ApsqEHEIR

MNpHyMHa BAOKUPOEKM:

ak. OrraeHa

PucyHok 7 — KapTouka nonb3oBaTens ¢ BKJ1H0Y€HHbIM MPU3HAKOM

I'Ipvl cnegywwemMm Bxoge B CUCTeMy C BpeMEHHbIM naponemMm OTKPbIBaeTCA OKHO

HOBOI'O Napon4d:

Mapone ycTapen. BEe AMTE HOBLIA Naponk. |

Ixxxxxxxx

Crapeifi naponk

HoBkll naponk ||

MoeTopuTE EEBOQ I

0k I O7reHa

PMCYHOK 8 —OKkHO BBOA A HOBOIO napons
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Ha dopme cogepxatca nons:

e Crapbiii naponb — rMoJfie aBTOMaTUYeCKM 3arnosiHsSeTcs BpPEMEHHbIM Mapornem. HepocTynHo ans

pegakTMpoBaHus.
¢ HoBbIh naponb — yka3blBaeTCA HOBbIV Maposnb AN BXoAa B cuctemy. TpeboBaHMs Kk Naposto:
e napornb AOMKeH CocToATb U3 60MbLMX N ManeHbknx 6yks, Lndp, cneLcumMmBooB;

e MVWHUManbHas ANWHa Napons AOfPKHa COOTBETCTBOBATb 3HAYEHWIO, YKa3aHHOMY B CUCTEMHOM
napameTpe MuHumanbHas ANvHa napons (MyHKT MeHIo CepBuc—CucteMHble
napameTpbl—AyTeHTUdMKauma). Ecnn 3HayeHre napameTpa paBHO Hymio, Maporb AOMKEH COCTOATb

13 8 cMMBOOB;
e 0[MHaKOBblE CUMBOSbI B NApOSie He JOMYCKatoTCs.
¢ [MoBTOpPUTE BBOA — NOBTOPHO YKa3blBaeTCHA Naporib Afsi BXOAa B CUCTEMY.

[Ons ,D,O6aBJ'IeHVIFI/COXpaHeHMFI 3anncun B CnpaBOYHUK HaXmMMaeTCA KHOMKa OK. d)opma

3anncu cnpaBoYHMKa 3aKpbIBAE€TCA.

3.2 OCHOBHOE OKHO CUCTeMblI

OCHOBHOE MEHI0 CUCTEMBI npu ee 3anycke:

. 209.12.2020 obnacTHoiA GroaxeT 2020 - ALIK-MnaHvpoeanve 2.53.0.72 {root)

Cepec  3MMB  Pacxoabl Joxoabl  MewOmAMETHBIE OTHOWEHHA MCTOWHMEM CB0A  JoroBopel  LlEHTpanMsoBaHHOE peweHHe  OTY4eTel CNPaBoqHMEM  BAmeTel OkHo 7

PucyHok 9 — OcHOBHOE MeHI0 cUCTeMbI

MpumevyaHue. MeHiwo U naHenb  6bicmpoeo docmyrna Hacmpausalomcsi  CUCMEeMHbIM
aomuHucmpamopom. OnucaHue HacmpoUKUu MeHK U raHesnu bbicmpoao docmyra codepXumcs 8;
OokymeHmauyuu «BAPM.00004-55 32 01-3 Cucmema «ALK-lnaHuposaHue». APM ®O. brok
aoMuHucmpuposgaHus. [lodcucmema admuHUCMpuUposaHus. Hacmpolika u cepsuc cucmemsl.

Pykosodcmeo adOmMuHUCmpamopay.

y v
B 3aronoBke OCHOBHOIO OKHa nporpamMmmbl yKa3biBa€TCA HalMMeHOBaHME 3arofioBka OKHa,

Ha3BaHue 1 rog GrogxeTa, pa6oqaﬂ aarta 1 M4 nonb3oBaTena.
y
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OCHOBHOE OKHO CUCTEMb!

lMpumeyaHue. HaumeHosaHuUe 3a20/108Ka OKHa Hacmpausaemcs CUCMeMHbIM a0MUHUCMPamopOM.
OnucaHue HacmpoUKU HauMeHO8aHUsi 3az2o/ioeka OKHa codepxumcs 8 OOKyMeHmauuu
«BAPM.00004-55 32 01-1 Cucmema «ALIK-lnaHuposaHue». APM ®O. brok aOMuHUCmMpupo8aHUsi.

lModcucmema admuHucmpuposaHusi. TexHu4deckoe onucaHue. Pykogodcmeo adMuHuUcmpamopa.

I'IpM NoNHOM OO0CTyne K CUCTeMe MEHK0 nporpaMmbl COOEPXKUT MYHKTbl, KOTOPblE AOaloT

AOCTYN K CrieAyoLwyMM No4CUCTEMaM:
e CepBuc;
e OMMB;
e Pacxopbl;
e [loxoabl;
¢ MexOr0aXeTHble OTHOLUEHUS;
¢ ACTOYHMKM;
e CBog;
¢ [loroBopb.l;
¢ LleHTpanu3oBaHHOe pelueHue;
e OTyeTnl;
¢ CnpaBOYHUKMY;
e Buaxetnl;
e OKHoO.

Moacuctema BbI3LIBAETCA HaKaTMEM JIEBOM KIMABULLM «MbILUM» Ha NYHKTE |

OCHOBHOM OKH€E nporpamMmmbl. B pesynbTate OTKPbIBAETCA NOAMEHIO:

y 4
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OCHOBHOE OKHO CUCTEMb!

£13.04.2017 Broger Mepuckoro kpan 2017 - ALJK-Nnanmposanne 2.43.0.26 (root)

Cepewc IMME Pacxoabl [oxoabl | MexOwooweTHble oTHoweHkwA McTodnukn  Ceoa  florosopel  LenTpanusosadHoe pewerwe OTyeThl  Cnpasoddmikn  BuomeTos Owkno ?
CnpasoH4HUKI Ipynnel B axeTos

B3aMMoaeicTEYIOWME BromKeThl

CybseHLm DK
Cyfonmm Bepon MesGHoIETHEIX OTHOLWEHWA

. BapWaHTEl QOKYMEHTOE MEMEH AMETHEIX OTHOLWEHMIA
Pac4eT aoTawan 13 Dan o

HacTpoliky SETO3aMN0NHEHUA AOKYMEHTOE
CoOTEETCTEME TEPPUTOPMK 1 [Jon.®K

WHaeke BlooweTHBIX PECKDAOE

MHaewe Hanorosero noTeHwana,Hanorossii noTeHwan
PECYETHEIE KOSDOMLMEHTEI

Pac4eTHBIE MNOKA3ETENM

Pac4eTHbIe NokasaTeny ©F

LLiaBnoHs! pacHeTHEIX Tabmuwu

Llenessie nporpamMsl
ObfbekThl GHMHEHOMPOBaHWUA
WMHBECTHLMOHHEIE MPOEKTEI

PucyHok 10 — Bug nogmeHro

KOHTEKCTHOE MEHIO OCHOBHOMO OKHa OTKpPbIBAETCA HaXaTnem npaBoﬁ KHOMKN MbILLN B

cBoboaHON 06/1acTy OKHA. B KOHTEKCTHOM MEHKO MOXHO Bbl6paTb TEMY NPUINOXKEHUA:

. ©13.04.2017 broppueT Nepuckoro kpas 2017 - ALK-Tinannposanne 2.43.0.26 (root)
Cepswc 3MMB Pacxoabl [loxoonl MewfiogmeTHble oTHOWEHMA WcTounkk Ceon  [Jorosopbl  LleHTpanusoBaHHoe pewedne OT4eTbl CnpasoqHMkK  BumweTol OkHo  ?

Hacrpoute...

AZK light

v Windows

PucyHok 11 — OcHOBHOe OKHO, KOHTEKCTHOE MeHHI0, BbIGOP TeMbl

BHumaHue! Tekyuwas 0okyMmeHmauus onucbieaem cucmemy ¢ ucrosib3ogaHuem membi « Windows ».

Mpn BbIGOpe Tembl AZK light okHO NpUMET BUA:

¢ 13.04.2017 Grogpuet Mepuckoro kpas 2017 - ALK-Tinannposanne 2.43.0.26 (root)

Cepeuc 3MME Pacxonkbl [Joxoabl MewGloaweTHele OTHOWEHWA WcTouHukM CBoa  [lorosopel  LleHTpanusoBaHHoe peleHe OTueTel CNpaBouHMKM BumweTol OkHo ?

HacTpouTb...

Tema npunokeHua  # « AZK light F
Windows

PucyHok 12 — OcHoBHoe okHo ¢ Temon «AZK light», kOHTeKCTHOEe MeHI0, BbIGOP TEMbI i oy

y 4

3.3 YnpaBneHne oKkHamMu nporpamMmbl

.
Ons ypobctBa paboTbl C OKHamM nporpammbl MCMNOMb3yeTca nopacuctema OKHO,

KOTOpOVI MOXHO BbIMNMOJIHATL Crieaylowme onepauunmn:

® PACMNOJIOKNTb OKHa NporpaMmbl Ha 3KpaHe B HY>KHOM MNMOpAaKe;
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YnpaBrneHue okHamn nporpammbl

e CBEPHYTb UM 3aKpbITb BCE OKHA NpOrpaMmmbi.

Takxe JaHHble onepaw v MOXHO BbIMOSTHUTL B CMIMCKE OTKPbITbIX OKOH.

B cucteme «AUK-NnaHnpoBaHme» OKHa MOXHO pacnosioKUTb B CriegyoLeM nopsiake:
e PS40M ropu3oHTanbHo;

e Psaom BepTuKarnbHo;

e Kackagowm.

PacnonoxeHne OKOH Ha aKpaHe HacTpavMBaeTCs nyTeM Bblbopa O4HOMMEHHOro NyHKTa B
MeHo OKHo.

CBopaymMBaHve 1 packpbiTe BCEX OKOH MpOorpaMmbl OCYLLECTBIIAETCS Yepes creayoLlme
MyHKTbI B MeHI0 OKHO:

e CBepHyTb BCE;
e 3aKkpbITb BCE.

Cnmcok OTKPbITbIX OKOH MporpamMmMbl OTKPbIBAE€TCA 4epe3 MyHKT MEHK OkHO—CnunCoK.

dopma cnvcka akTUBHbLIX OKOH BbIMMSAMT crieayowmmM obpasom:

. # HepapxMA OTKPLITHIX OKOH M=l B
=202

117 TpocroTp goXo00E
17 OTYETEI OpraHUsanMi
<117 CnMcok, S3AB0K Ha ONASTY packoLos

_|Ej 02.03.2016 Bronset ropoga Bparcra Ha 2016r. 2016 - ALK-PuHance 2.39.0.45 [root)

------ HoBan =afeka Ha ONASTY pacKO0oE
CaenaTeh akTHBHBIM Enter
PazeepHyTb Mum +
CeepHyTE Mum -
SaKpEITh Del

PucyHok 13 — Cnucok oTKpbITbIX OKOH

Cnuncok OTKPbITbIX OKOH MporpamMmMbl UMEET UnepapxnHecKyrdo CTPYKTYpPY. Ha Be

YPOBHE CNUCKa yKa3blBaldTCA OI'IepaLl,MOHHbIIZ AeHb, Ha3BaHue 1 rog 6oaxeTa, UMS Nonb3
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Ha BTOPOM YpPOBHE ChNUCKa pacnonaralotCcAad Ha3BaHUA OKOH, COOTBETCTBYHOLUME OTKPbITbIM

CNUcKam AOKYMEHTOB, cripaBoyHuKam, APMu 1.4.

B BerHeVl 4acTun CnnckKa HaxoaunTCA naHesrlb MHCTPYMEHTOB, Ha KOTOpOI;'I pacnonararoTcA

cnenyrowme dyHKLMOHarbHbIE KHOMKK:

=
ﬂ — Pacnonoxuts Kackagom;

|

~ | — PacnonoxuTb psiA0OM ropU30OHTaNbHO;

— Pacnonoxuts pAaaomMm Be pTMKarnbHO;

“7%| — CBepHyTb BCe OKHa;

— 3aKpbITb 3TO OKHO.

V|CI'IOJ'Ib3yF| KOHTEKCTHOE MEHI0 3anucer Cnucka OTKPbITbIX OKOH, MOXHO BbIMOSHUTb

crnegyouwme OeiCTBUA:
e Caenats akmBHbIM <Enter>;
¢ PasBepHyt™ <Num +>;
e CBepHy™ <Num ->;
¢ 3akpbiTs <Del>.

Ecnm BbinonHuTb genctene Pa3BepHyts unn CBepHYTb, B KOHTEKCTHOM MEHIO

CTaHOBUTCA OOCTYNHbIM nencTteune: BocctaHoBUTL:

y 4
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» = HepapxmnA OTHPBITLIX OKOH !El E

sBEINE®

Caenatb akTHBHbIM Enter
BoccTaHoBMTE Mum +
CEepHYTb Murn -
3aKPBITE Del

PucyHok 14 — KoHTekCTHOe MeHIo ¢ genctBuemM «BocctaHoBUTLY
Ecnm ©Obino BbINONMHEHO [AeincTBue Pa3BepHyTb, MpU  BbINOSHEHUN  OEUCTBUA
BoccraHoBUTL <Num +> OKHO pa3BopaynBaeTCcs Ha BECb 3KpaH.

Ecrnm 6bino BbINOMHEHO AencTBME CBepHyTb, npu BblNOMMHEHNN pencTteua BocctaHoBUTL

<Num -> OKHO CBOpa4MBaeTCs.

e
I'Ipm HaXaTun Ha KHOMKY J OCYLLECTBIIAETCA BbIXOA4 N3 OKHA.

3.4 NMpocmoTp nHdpopmaumm o nporpammve

OKHO MpocMOoTpa WHGOpPMaUMM O NporpaMMe OTKpbIBAeTCA 4epe3. MYHKT MeHIo

CnpaBka—O nporpamme:

23




BbInonHeHMe nporpammbl BAPM.00004-55 34 01-1
MpocmMoTp MHOpMaLMK 0 nporpamme

AUK-TnaHnpoBaHue
Bepcua 253.0.72

Cepeepn: 253.0721 1526
Cmietel 253072

Windows ¥ Professional Build {7601)
HOocTynHaA namATe: 1 655 ME

1999-2019 BOIKETHRIE W DHMHAHCOBRIE TEXHOMOMMK
hittpe £ A, Bftcom. con

JAKEITE I

PucyHok 15 — OkHO npocMoTpa uHd opMaLumm o nporpamMmve
B okHe npocmoTpa nHdopmaLmm o nporpaMmmMe ykasblBaeTcs criegyowaa nHdopmaumns:
e Bepcua — Homep Bepcum nporpammbl.
e CepBep — HOMEP BEpPCUM NporpamMmmbl/HOMEP BEPCUN siApa Nporpammbl.
e OTvyeThI — HOMeEp BepCUMN OTHETOB MNMporpamMmbl.
L ABTOMaTVISVIpOBaHHbIﬁ HeHTP KOHTPpONA — HauMeHoBaHME nporpamMmbl.

¢ [loctynHasa namMaATb — 06 bEM JOCTYNHOM NAMSATW.

lMpumeyaHue. B okHe rpocmompa UHghopMayuu O rfpospaMMe makxe ykasdbleaemcsi UHthopMayusi
06 asmopcKux rnpasax KoMmaHuUuU, adpec calima KoMraHuuU, HauMeHo8aHue orepayuoHHOU cucmeMebl

U HoMep c60PKU orepauloHHOU CUCMeMbI.

[1na BbIXoga U3 OKHa HaXXMMaeTCs KHoMKa 3aKprTb.

3.5 «Fopsaune» knasuwm AV

Ana 6bicTporo Bbi3oBa koMaHg B cucteme «ALK-MnaHmpoBaHue» wmcnonb3yoTca
y

crneayrwme «ropadme» KnaBuLLIAL
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BbinonHexve nporpammbl
«lopsiume» knaBumLLML

BAPM.00004-55 34 01-1

Ta6nuua 1 — CNUCOK «ropsiunx» KraBuLl

«lopsivasa» knaeuwa OnucaHue
<Alt+O> Bb130B nepapxmyeckoro cnmcka oTKpbITbIX OKOH
<Ctrl+C> PacnonoxeHne okoH Kackagom
<Ctrl+H> PacnonoxeHne oKOH ps4oM ropM3oHTanbHO
<Ctrl+Vv> PacnonoxeHne oKoH pssaoM BepTUKanbHO
<Ctrl+Num> CgepTblBaHNE BCEX OKOH
<Ctrl+Del> 3aKkpbITe BCEX OKOH
<Alt+F4> 3aKkpbiTMe aKTUBHOIO OKHa
<Ctrl+F2> OTKpbITUE OKHa 451 BBOA4A KOMMEHTapUEB U NPpUMeEYaHnin
<F4> PepaktnposaHue 3anmcu
<F5> OGHOBMNEHWE 3anuncei B cnncke
<F7> ABTOMaTUYECKUI pacyeT nepepacyeT
<F8> YpaneHue 3anucu U3 cnucka
<F9> Co3aaHne HOBOW 3anuncu B CNUCKe
<Ctrl+F9> Co3gaHne HOBOW 3anncuy B CNUCKEe C KONMpOBaHMEM
<CtrlI+F11> Victopus gencremn Hag 3anuckto
<F12> CTpykTypa 3anucu
<Ctrl+S> CoxpaHeHne n3aMeHeHumn
<Alt+BkSp> OTmMeHa naMmeHeHun
<Shift+Ctrl+C> KonunposaHue
<Shift+Ctrl+V> Bcraeka
<Esc> 3akpbiTne dopmbl
<Shift+Alt+R> Bbizos APM «[naHnpoBaHne pacxogos»
<Shift+Alt+S> Bb130B cnpaBoYHMKa CMET pacxogoB
<Shift+Alt+D> BrizoB APM «[1naHnpoBaHne JOX040BY
<Shift+Alt+Y> BbizoB CrpaBoYH/Ka «Ponun nonb3oBatenen» S
<Ctrl+O> Brbizos APM «PegakTtop cueHapues»
<Alt+X> Bbixog 13 nporpammubl

B tabnvue npvBegeH CTaHAAPTHbLIN CMMCOK «ropAYMx» Knasww. B cucteme «

MnaHupoBaHve» Ans noboit KoMaHabl aAMUHUCTPATOP MOXET HACTPOUTL «ropsume» K

KOTopble ByayT UCMONb30BaTLCS AN ee Bbi30Ba.
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«lopsiume» knaBumLLML

lMpumeyvaHue. Hacmpolika «2opsa4ux» Krnasuw ornucaHa 8 dokymeHmauuu «bAPM.00004-55 32 01-3
Cucmema  «AUK-lnaHuposaHue». APM ®O. bBrok admuHucmpuposaHus. [lodcucmema

adMuHucmpuposaHus. Hacmpolka u cepsuc cucmemsl. Pykosodcmeo adMuHUCmpamopa.

3.6 NMpenBapuTenbHble HACTPOUKU

Mepen Havanom pabotel ¢ cuctemon «ALK-MnaHnpoBaHve» agMuUHUCTpaTOpPy
HeobX0OUMO HACTPOUTb CUCTEMY ANs €e KOPPEKTHOro OyHKUMOHMPOBaHUs. CuCTEMHble

napameTpbl HaCTpanBaloTCA Yepes NYyHKT MEHKO CepBVIC—>CMCT9MHbIe napamMeTpbl.

[Ons COXpaHEeHnA HaCTpOEeK CUCTEMHbIX MapaMeTpoB HaXXMMaeTCA KHOmMKa OK v

MpumeHUTL.

BHumaHue! [irisi koppekmHou pabomabi rnpou3eedeHHbIX HAaCMPOEK peKoMeHOyemcs nepe3aarycmumeb

KITUEeHIMCKoe ripurioxxeHue.

B cnyyae, ecrm B nepvog pegakTUpoBaHUst HACTPOEK CUCTEMHBIX NapaMeTpPOB OHU GbInn
N3MEHEHbl OPYrMM MONb3oBaTeneM, Mpu MOMbITKE COXPaAHEHWs HAaCTPOEK Ha 3KpaHe MNosIBUTCS
coobuweHne o6 owmbke Tuna AZK-0002, coxpaHeHuMe MNpPOM3BELAEHHbIX W3MEHEHWUA CTaHeT

HEBO3MOXHbIM.

3.7 Pa6oTa co cnpaBOYHMKamMn cCUCTEMbI

CnpaBO‘IHMKM — J3TO Ha60pbl AaHHbIX, KOTOpbleé peakKo WU3IMEHAKTCA B MNpouecce

noBcegHEBHON paboThbl (Hanpumep, CNUCOK opraHu3auui, 6aHKoB, CHETOB M T.4.), HO NOCTOSHHG

NCMOMb3ylTCS  AONA  co3daHust U 06paboTKM  pasnMyHbIX  JOKYMEHTOB. Mcnonp3oBakiie
CMpPaBOYHUKOB MO3BOSAET M3bexaTb OLMOOK Mpy BBOAE AaHHbLIX, a TaKke YBEIM4UT, OCTb
BBOAA [AaHHbIX B [OOKYMEHTbI. Hanpmmrnpm BBOAE 3asBKW Ha WCMONHEHWe pPacXo[oB

OOCTaToO4YHO Bbl6paTb 13 cnpaBo4vHUKaA opraHM3au,m71 MHH, B pe3ynbtarte cCuCtemMa aBTOMaTU4eCKun

NOA4CTaBUT HaMMeHOBaHWe opraHu3aunm, ee cyet, BUK, koppcyeT n HaumeHoBaHme 6aHka.
CnpaBo4HMKM ObIBAKOT 2-X TUMNOB:

e Nepapxuyeckuin cnpaBoYHUK — OTOOpaxaeTca B BuAe [AepeBa 3HAYeHuin U C

AN OTOBPaKeHNsi CTPYKTYPHbIX OO BEKTOB.
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e CNMCOYHbIN CNpaBOYHUK — OTOOpaxaeTcs B BMAE Cnucka 0O beKTOB.

3.71 Tunbl cnpaBoOYHUKOB

CnpaBOYHMKMN MOTYT ObITb peaakTUpyeMbIMU U YaCTUYHO PeaaKTUPYEMbIMM:

1. PegakmpyemMbie CMNpPaBOYHMKM — [OCTYMHbl AN M3MEHEHUs NOSib30BaTENEM.
BonbLUMHCTBO CNPaBOYHUKOB CUCTEMbI SIBNAIOTCA peaakTupyeMbiMu (Hanpumep, Turbi
cyemos, Turbl dozosopos, OpzaHu3ayuu).

2. YacM4HO peaakMpyeMblie CMpPaBOYHMKM — MpaBa Ha W3MEHEHWE [aHHbIX B
CMNpaBOYHMKAX YCTaHaBNMBAKOTCSH afMUHMUCTPATOPOM, HanpuMep, MOXHO OrpaHU4YnTb
npaea Ha gobaBrneHne n yaaneHne gaHHbIX.

3. HepepakmpyemMbie cnpaBOYHUKWN — CNPaBOYHMKM, B KOTOPbIX AaHHbIE coaepXaTtcs

no yMOJ14aHuioO N B Te4eHne pa6OTbI HEe U3MEHAIOTCA.

lMpumeyvaHue. Hacmpolika npae rosb3oeamerseli paccmompeHa 8 0okymeHmauuu «BAPM.00004-55
32 01-4 Cucmema «ALK-lnaHuposaHuey. APM ®O. bBnok admuHucmpuposaHus. [lodcucmema

adMuHuUcmpuposaHus. YnpasneHue docmyrom. Pykogodcmeo aOMuHUCmpamopay.

3.7.2 Bbi30oB cnpaBOYHUKOB

BonbLlumMHCTBO CnpaBO4YHMKOB CUCTEMbI pacnonaralnTtcA B [TMaBHOM NYHKTE MEHI0

CnpaBoyHuku. CrnipaBoyHukn cuctembl «ALIK-MnaHnpoBaHne» ucnonb3yroTcss B paboTte cC

MnbTPOM NpY 3agaHUM 3HAYEHUIA UNbTpaLuK, AN CO34aHUS U peaakTUPOBaHUA JOKYM

KHonka J B none peaaktTnpoBaHUA 0603Ha4YaeT BO3MOXHOCTb Bbl30Ba CcrnpaBOYHUKA:

| =

PucyHok 16 one c KHoNKoOM BbI30Ba
crnpaBoOYHMKA

Cnoco6bl BbI30Ba CpaBoOYHUKA: y

1. HaxummaeTcst kHonka ¢ MHorotoumem. NMponcxoanT oTKpbITUE OKHA, COAepKaLlero

CMUCOK 3HaAYE€HWI ONS 3TOro Nonsi.

2. Haxummaetcqa knasuwa <F3>.
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3. [JBOMHOWM LLENYOK NIEBOM KNaBMLLEN MbILLM MO MOS0 Bbi30Ba CNPaBOYHMKA.

BbiGop anemMeHTa U3 cpaBoOYHUKA:

Bbi6paTb aMemMeHT 13 MepapXmMy4eckoro M CrMCOYHOMO CMPaBOYHMKOB MOXHO C MOMOLLBH
MbILLW, LLUENKHYB NEeBOW KIABULLEN MO HYKHOW 3anucy, WM WUCMOSb3ys KIaBuLLM MepeMeLLeHuns
Kypcopa.

Bb|60p HeCKOJIbKUX 3fTIe MeHTOB U3 CNnpaBOYHUKA:

Ecrm B CrnpaBO4YHUKE BbI6VIpaeTCF| HECKOJTbKO 3J1IEMEHTOB, B CTPOKax C HY>XHbIMU

3JileMeHTaMM yCTaHaBIIMBaKTCA OTMETKU:

. 2 Cyera oprannsaumi M= E3
CERX|YTV|D Q|
MNpagune SUAETRE I vl Bl = [pagune crvcka I vl B =

I~ Cyer V3 MHH opranmzaumm 71 Opradusauma Koo Dpljl

L 40206, 8710.6, 4200, 0000039 Q000000000 T EppHTOpMANEHAA MEOUPAaTENEHaA KOMWooHA Kynedakcrkor

L 40603.810.8.0000. 1000839 1323120025 HPE no PecnyGnuke Mopgoewa M43 "KIC "CocHosei 60

[ | 40703.810.3.3915.01 00575 1328169031 AETOHOMHAR HEKOMMEDYECK.AA OPraHUSALMA - AHCAMEE B
407071.810.3.0028. 0000048 1655006421 MNoBonkckWi @unMan DTKpEMOro akUMOHEPHOMD OSWECTEE

H A0702.8710.9.0000.000717143 1660043556 Qo0 “BETEMOCEFEMC"

40702.810.1.0020. 0000283 1805905140 000" "Uenrp MHgopmaumonHes TexHonorui BAPC!
H 40 ] 18059905140 000" "Uenrp MHgopmaumonHes TexHonorui BAPC"
Ii 40702.810.3,2300.04:30150 1805905140 000 "Uerrp MHboprdaumonHer: TexHonormi BAPC!
40702.810.6.6200.0001743 1832102550 O6WecTe0 ¢ OrpaHW4EHHOR OTEETCTEEHHOCTHIO "BacT"

130153344676 MM KusankwH B.A

PucyHok 17 — ®opmMa BbIGOpa HECKOJLKMX 3/1e MEHTOB B CNIPpaBOYHUKE

Mocne ycTtaHOBKM OTMETOK HaxumaeTca kHonka OK. BbibpaHHble anemeHTbl 0

[06aBneHbl B JOKYMEHT.

A
3.7.3 Co3paHme HOBOW 3anucu

Co3gaHne HOBOM 3anmMCXM  BO3MOXHO TONMbKO B pedakTupyemMmblX U 4aCTUHH

penakTmpyembix cnpaBOYHUKaX. HoBble 3anucum co3garTCcs C MNOMOLUBHD  KHOMKK m

HaxaTmem knasuwm <F9>. I'Ipvl nobaeneHun 3anucu B CMpaBOYHUK OCYLLUECTBNAETCA KOHT

YHUKaIIbHOCTW. YHUKanbHOCTb 3anncu onpenendaeTca Ha60pOM YKa3aHHbIX B Hewn 3Hau
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B CnpaBO4YHUKE YXKe MPUCYTCTBYET 3annCb C TaKUM XKe Ha60p0M 3HaveHun, gobaBneHMe HOBOW

3anmcum CTaHoBUTCA HEBO3MOXXHbIM.

[nsa kaxgoro cnpaBo4YHMKa onpenendarTcAa CBOU KpUTepun yHUKarbHOCTU 3anucen.

3.74 Co3anaHne HOBOM 3anMUCKU C KONMUPOBaHMEM

[lna cosgaHnsa HOBOW 3anucu ¢ KonmpoBaHMEM B CnpaBOYHUKE BbIAENAETCA Konmpyemas

f—"
3an1cb N HAXXMMAaETCs KHoMKa T" <Ctrl+F9>. Ha skpaHe nosBuTCSa dhopma CO34aHHOM 3anmcu C

aBTOMAaTUYECKM 3arnonHeHHbIMK nonsmn. B 3anucb BHOcATCS HeO6XO,EI,VIMbIe M3MEeHEeHnA, N OHa

pobaBnaeTcs B CpaBoOYHUK.

3.7.5 NMpocmoTp/peaakTupoBaHme 3anucu

L'”@"

d>opM.a I'IpOCMOTpa/pe,D,aKTMDOBaHMﬂ 3annMcum OTKPbIBAETCA HaXaTuem KHOIMKWU nnn

knasmwm <F4>.

3.7.6 NMpoBepka cOOTBETCTBUA CNPABOYHUKOB TEKyLUeMYy OrogxeTy

Mpn coxpaHeHWM 3anucy CnpaBOYHMKA, BCTABMEHHOW C MOMOLLBK TOPSUMX KIlaBuLL

<Shift+Ctrl+V> vnn no genctenio BetaBuTb, npoBepsieTcs Hanvuve B OroaxeTe CnpaBOYHMKA

3HaYeHU BCTaBIIEHHbIX KIaccugmkaTopos.
Mcnonb3ytoTca crnefyrolwme BapnaHTbl NPOBEPOK:
1. MNpoBepka Ha Hannyue B BrogxeTe ID 3HaYeHns knaccudmkaTopa.

Mpn coxpaHeHun cnpaBquMKa’m Haxatum Ha KHornky Ok v [MpumeHuTb)

NnpoBepsieTCs Harmune B OlogxeTe crnpaBovHMKa ID 3Ha4YeHuss Krnaccudgwkatopa crieytolwmm

o6pasom:

4
o Ecrm ID 3HayeHus knaccudmkatopa nOpucyTtcTByeT B Orogxete, TO 3anu

COXpaHAeTCA.
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o Ecrm ID 3HaueHus knaccudmkaTtopa OTCYTCTBYET B GrogkeTe, TO Ha 9KpaH BbIBOAUTCSA
HeurHopupyemoe cooblieHre o6 owwmbke, B KOTOPOM MNEpeYUCsieHbl He3anosHEHHbIE

3Ha4YeHus, Npy HaxaTum KHornky OK, coobLlieHre 06 owwmbKke 3akpbiBaeTCs, 3anucb He
coxpaHsieTcs, hoopMa peaakTUpOBaHNUA OCTaeTCs OTKPbITON.
2. [Nposepka Ha Hannyune B BrogkeTe HaTyparbHOro 3Ha4YeHNs KnaccugmkaTopa.

Mpyn coxpaHeHun cnpaBoyHWMKA (NpU HaxaTunm Ha KHornky Ok v FMpuMeHuTb)
npoBepsieTcs Hanuuve B OoaxeTe CnpaBOYHUKA HaTyparbHOrO 3Ha4YeHus KraccudmkaTopa
cnegyowmm obpasom:

o Ecnn 3HaueHune K.I'IaCCMCbI/IKaTopa NPUCYTCTBYET B OtooxeTe, TO 3an1chb COoXpaHAeTCA.

o Ecnm 3HaueHve knaccudwmkaTtopa OTCyTCTBYET B OtoaxeTe, TO Ha 9KpaH BbIBOAUTCSA
HeurHopupyemoe coobligHe o6 owwmnbke, B KOTOPOM MNepeyuncsieHbl He3anosHeHHbIe

3Ha4yeHus, Npy HaxaTum KHornky OK, cooblieHre o6 owwmbKe 3aKkpbiBaeTCs, 3anucb He

coxpaHsieTcs, hopMa pefaKTMPOBaHMSl OCTAETCS OTKPbITON.
[aHHasa npoBepka pacnpoCTpaHAETCA Ha CrneayoLLmMe CPaBOYHUKMU:

e CnpaBoyHuK Llenesble Ha3HadeHusi (CnpaBovHuUKU—BroaxeT). [py coxpaHeHun

AaHHbIX (I'Ipl/l HaXaThn Ha KHOMKY OK) OCYLLECTBIIAETCA NpOBEpPKa No BapuaHTy 2.

e CnpaBoyHuk CoguHaHcuposaHue (CnpaBodyHukn—bBroaxeT). [lpu coxpaHeHun

AaHHbIX (NPY HaXaTuKn Ha KHoMKy OK) OCYLLECTBNSETCA NpoBepKa No BapuaHTy 1.

e CnpaBoyHuk pasuna coomeemcmaeusi JIC u kodos yenu (CnpaBouyHuku—bBrogxeT).
Mpw coxpaHeHnn AaHHbIX (MPU HaXxaTuM Ha KHOMKY OK) OCyLlecTBNSeTCHa npoBepka no

BapuaHty 1.

e CnpaBOYHUK emoyHuKu U3MeHeHuUs1 accueaHosaHul u I/

(CnpaBo4Hukn—bBroaxeT). [Npn coxpaHeHUn AaHHbIX (NPU HaXaTUU Ha KHO

OCYLLECTBIISIETCS MPOBEpKa Mo BapuaHTy 1.

e CnpaBoyHuK Kodbl cybecudul ( aBo4HUKN—bBroaxetT—Ilokasatenu yyeta BY/AY).
Mpy coxpaHeHun faHHbIX (NpY HaxxaTum Ha KHornky OK) OCyLecTBMseTCA npoBepka no

BapuaHTty 1 un 2. 4

¢ CnpaBOYHUK lpasuna coomeemcmeusi JiC u briaHkos pac
(CnpaBoyHukn—PaboTa ¢ YPK). [pn coxpaHeHun JaHHbIX (MpU HaXXaTumn H

OK) ocyLLecTBAETCA NpoBepKa No BapnaHTy 1.

30




BbInonHeHMe nporpammbl BAPM.00004-55 34 01-1
PaboTa co cnpaBoYHMKamK CUCTEMBI

e CnpaBoyHUK  PacxoOHble  obsizamenscmea (BropxeT—Peectp  pacxoaHbIX
pacnucanus). [Npy coxpaHeHun gaHHbIX (Npy HaxxaTum Ha KHonky OK) OCyLLeCTBRSETCS

npoBepka rno BapuaHTy 1.

e CnpaBoyHnk Cuema (Byxrantepus). [Npu coxpaHeHuM [aHHbIX (MPU HaXXaTum Ha

kHonky OK) ocyLlecTBnseTcs NpoBepka no BapuaHty 1 mn 2.

e CripasoYyHUK nnaHUposaHusi Kaccoeoeo nnaHa (BropxetT—KaccoBbin nnad). [pu
COXpaHEHUM AaHHbIX (MpY HaxaTum Ha KHomKy OK) OCYLLECTBIsSieTCS MpoBepka Mo

BapuaHTy 1.

e CnpaBoyHuk Cmpykmypa rnaHa ©X/ (Brogxet—Inan ® XO—CnpaBo4Huku). [Mpn
COXpaHeHUM AaHHbIX (NpY HaXxaTum Ha KHonky OK v MpumeHuTb) OocyLecTBNseTCs

nposepka rno BapuaHty 1 un 2.

e CnpaBoyHuK [Tokaszamenu nocmynneHud u ebirnam rnaHa ®X/[ (bropgxeTt—IlnaH
® XA —MNokasatenu noctynneHun u Bbinnat nnaHa ®XA). MNpu coxpaHeHnM AaHHbIX
(npw HaxkaTn Ha kHonky OK 1 NMpuUMeHUTL) OCYLLECTBNAETCS NPoOBEpPKa NO BapuaHTy
Tmn2.

e CnpaBoyHuK [lapamemps! nukeudHocmu cyema 6ro0xema (Bropxet—IllporHo3s
nuKkBMaHoCc™M cuyeta Oroaxeta—CnpaBoyHuKK). [py coxpaHeHunM [aHHbIX (nNpw

HaXXaTun Ha KHOMKY Ok nnu anIMeHVITb) OCYyLLECTBIIAETCA NpoBEpKa No BapnaHTy 2.

e CnpaBoyHuk [Tonyyamenu 0Ooxodoe (CnpaBouyHuku—bBrogxeT). [Npn coxpaHeHun

AaHHbIX (NpY HaXaTumn Ha KHornKy OK) OCyLLECTBIAETCA NpoBepKa No BapuaHTy 1.

3.7.7 YaaneHue 3anucu

BHumaHue! Hesnb3ss yaanumb 3ariucb U3 CripagO4HuUKa, ecsiu Ha Hee eCmb CCbIJIKU 8 OOKymeHmax, 8

dpyaux crpasoyHuKax u m.o.

y
3.8 O6wue npnembl paboTbl CO CMUCKaMN AOKYMEHTOB

Bce cnmckn pokymeHtoB nporpammbl  «ALIK-MnaHvpoBaHue» uvmeloT of
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CTPYKTYpY. CNCOK AOKYMEHTOB NpeacTaBnseT coboii aKpaHHyo hopMy, KOTOpasi COCTOUT U3 Tpex

OCHOBHbIX 3J1EMEHTOB: NMaHen WHCTPYMEHTOB, NaHenu cbmanpau,mm N CnnUCKa 3NEKTPOHHbIX

[LOKYMEHTOB:
. & Cnpasmn 0b aconrnosatmax M=
ITamems Iy . @
50 X 5B & & %E >
HHCTPYMeHTOE g D | ] ‘ # FE 7
Harac: Maraurs. o Craryc: Tun onepaumq: KPCP: [ KLUCP: I~ KEP: [~ KOCrY: [~ KBCP: ]
[ —] = | = =0 =) = =l =) [ |
no: no: E naHk pacxogoe: Oon #K: [T Oon 3k: [ Oon KP: [~ KB#O: [T
| =l | o [ S| = || = | = | o
¥ noagenomcTEEHHEE
Tun GnaHKka PacKoLoE: Bepcua: MeTon pacyeTa: ["pYNMa HOpMATMEHD-NPAB0BEIX AKTOE!
B HewWw M cTaTyc: B apiaHT: Tun GhogkeTa: BrogsxeTononyyarent.:
| | ol feee =l o
Tamems HaWMEHOBaHWE NOAHOMOMUA, PASXONHOr0 06A3ATENECTES:! Ko, naAHoMauMa: TN pacHodHEls oBAZaTENECTE:
‘:13 pa _I I He yrasano j
Cyparda [1-61 raa) e Me| pageH Tl Koo cuScuaua
na: W adnoH PT:
| | I~ I Cratyc I Homep I Hara I O cHOEaHWE I Cyrarda [1-b1A rog I ﬂ
! |8 Yreepmastteni Gogmer 1/10.02.2M0 Etogaer Ha 2010 rog 39750 000,00 | AgravH
[ |[S YreepwasHHen ionser 21102200 Etoaseer Ha 2010 rag 2383 000.00 | MyHuuwmr
. | | - YUTEEp#LEHHEI So0HeT 31.0z2.z2mo R 526 000.00
e I [[& 06patiorka sasepuwera 412022010 1717 000.00
OOKYMEHT OB
[ 2
PucyHok 18 — Cnncok [ OoKyMeHTOB
3.8.1 NaHenb MHCTPYMEHTOB CNUCKa AOKYMEHTOB

Ha nanernn MHCTPYMEHTOB pacnonararoTca cCtaHgapTHbIe (*)yHKLI,I/IOHaJ'IbeIe KHOMKW.

28-0- B sEmE B b 0E

PucyHok 19 — MNaHenb MHCTPYMEHTOB CNUCKA [OKYMEHTOB

CTaHﬂapTHble (*)yHKLlI/IOHaJ'IbeIe KHOMNKW npegHa3Ha4YeHbl AOnA 6bICTpOl'O INOJIHEHNA

OeNCTBUA Hag OOKYMEHTamu, conepmau_w\T cnucke.

Onwucanne (*)yHKU,I/IOHaJ'IbeIX KHOMOK NpeacTaBIiEeHO HMXE:!

e OOHOBUTL CMUCOK g <F5> — kHonka ans o6|-|07|3neH|/|s:| nHdopmaLmm B CNuC

OOKYMEHTOB.
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o PepgakmpoBats <F4> — npu HaxaTMMm Ha KHOMKYy OTKpbIBaeTca dopma

penakTnposaHua U1 NnpocMoTpa BblAENIEHHOIO B CNMUCKE AOKYMEHTAa. KHonka cogepxumt
CMUCOK OENCTBUN, KOTOpbl€é MOXHO BbIMNOJIHUTL HaAA BblAEJlEHHbIM B CMUCKe

AOOKYMEHTOM UM HECKOJIbKUMU BblAENEHHbIMU O OKYMEHTaMU:

Co3aaTh C KONMMPOBAHWEM Ctrl+F4
PeaKTHpoBaThL F4
hk
3aBepWMTE NOAroToOBKY
3aperucTpUpoBaTH
YaaniTe

MepesaxaT NPOBOAOK.

Noanucate
BhIrpy3vTb NoANKCL
MpoEEpUTE NOAMMCA
YaaniTb Noanwcb
W3meHuTe TO
Coobwenus. ..

Co30aTh KaccoBbiid NporHo3

BeIrpysuTe B hopmaTe XML
BeirpyzuTe & dopmaTe XML C npunoxeHem
BLIrpy3uTh B thopMaTte M
PucyHok 20 — lMpumep MeHIO KHOMKN
«PepakmMpoBaTb»

e HoBbIl D <F9> — kHOMKa NpeaHasHayeHa ONs Co34aHnsl HOBOTO OKYMEHTa.

¢ MNMokasam 3arOHOBKVIICTpOKM — C MNOMOLWbIKO KHOMKKN BbI6MpaeTCFI

NMPOCMOTPA MHOMOCTPOYHBLIX [OOKYMEHTOB. Ecnm kHomka Haxarta, MHOroc

OOKYMEHT OTpaXKaeTCs OAHOM CTPOKOW. B konoHke Mpu3HaKk MHOFOCTPOYHG

C [JOKYMEHTOM OTpaXkaeTcs I'II/IK',MMa O, CTpoKka cooepuT TONMbKo obLume AaHHble

(3aronoBok) AokymeHTa. B konoHke Cymma oTpaxaeTcsa obLlas cymma LOKYMEHTa, B
ocTarnbHbIX KOMOHKaX MHGopMaLms no CTpokam rpynnM?yeTca [Mpy BbIBPaHHOM pexvme

Mokasats CTPOKM B CNMCKE COAEPXATCA CTPOKM MHOTOCTPOYHBIX [OKYMEHTOB.

KOJIOHKEe I'Ipu3|-|a|< MHOrOoCTPO4YHOCTM PAAOM C OOKYMEHTOM OTpaaeTCA NMUKTOorp

. B konoHkax cogepxutcst MHpopMaLms O CTPOKE AOKYMEHTA.
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&
e Oyucmm d)VIﬂpr e~ KHOMKa wucnonb3yetcd AOnd yaaneHnd BBEOEHHbIX

napameTpoB unbTpaLum.

e Ckpbits/llokazats naHenb ¢unbTpauum — C NOMOLLBKO KHOMKK BblGMpaeTcs
PeXVM BUOMMOCTM MaHenm gwnbTpauui. Ecnm kHomka Haxarta, naHenb curbTpauum

AOCTYMHa B oopMe CrucKa JOoKyMEHTa.

e Utorun <Ctrl+B> — kHonka ucnonb3yeTtcs, ecnm B cnucke cogepxurca 6onee 300

OOKYMEHTOB. anI HaXaTuUn Ha KHOMKY aBTOMaTU4eCKW NnoacCHYUTbIBAETCA KOJIMYECTBO

,El,OKyMeHTOB/CTpOK n obLwas CcymMmMa o ,EI,OKyMeHTaM/CTPOKaM.

lMpumeyaHue. Pexum nodcyema uUMO208 8 CrlUCKe aOKyMeHITIOG 3agucum om HacmpouKu
cucmemMHo20 napamempa Aemomamudyeckull nodcyem umoz2oe 8 chnucKax (I'IyHKm MEH

Cepsuc—CucmeMHbIe napaMempsbl, epyrna Hacmpoek Cucmema, 3akriadka Obuwue).

lMpumeyvaHue. OnucaHue HacmMpOUKU CUCMEeMHO20 napamempa AemomMamud4eckul rnodcyem
umoeoe 8 crnuckax codepxumcsi 8 0okymeHmauyuu «BAPM.00004-55 32 01-2 Cucmema «ALIK-
lnaHuposaHue». APM ®O. bnok admuHucmpuposaHusi. [Nodcucmema adMUHUCMPUPOBAHUSI.

Hacmpolka u cepsuc cucmembi. Pykogodcmeo adMuHUcmpamopa.

¢ Me4yaTs BblaeNeHHbIX AOKYMeHTOB E — NpY HaXaTnn Ha KHOMKY BblEMNEHHbIN B

CNMNUCKe OOKYMEHT BblIBOOAUTCA Ha neYartb. MevaTHasda q)opma AOOKyMEeHTa npeacTtaBliaAeT

cobom Excel-nucrT.

¢ [MeyaTtsb cnucka BbiAeNeHHbIX AOKYMEeHTOB E;E‘ — KHOMKa AOoCTynHa, ecnn B CrUCKe

BblAENIEHO HECKONIbKO [OOKYMEHTOB. KHonka coaepXmMtT MeEeHK, B KOTOpOM HO

BblOpaTb BapuaHT nevaTu cnvcka JoKyMEHTOB:

[ ﬂl

MEYaTE CMHCKA BEIABNEHHER: AOKYMEHTOE
ME4aTE YHHEEPCANEHOM Q. CMHCKA BhlAENEHHBX

PucyHok 21 — MeHo kHonku «[levyaTb cnucka
BblAeNeHHbIX AO0KYMeHTOB»

Mpn HaxaTum Ha KHOMKY unm BbiGope nyHkTa MeHio Me4yaTb cnucka Bbige

AOKYMEHTOB Bbi€ElNlEHHble B CMUCKE OOKYMEHTbl BbIBOOATCA Ha MNeYar,
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peecTpa. ﬂpm Bbl60pe NyHKTa MEHI0 Mevyats yHUBepcanbHOro cnncka BbiaerneHHbIX
AOKYMEHTOB Ha ne4aTtb BbIBOOAUTCA CMUCOK OJOKYMEHTOB, B KOTOPOM OTpaXeHbl BCe

OaHHble U3 (*)Oprl CMNNCKa 3NEKTPOHHbIX JOKYMEHTOB CUCTEMBbI.

MeyaTHble hopMbl peecTpa 1 cnucka 4OKYMEHTOB NpeacTaBnaT cobon Excel-nucTol.

¢ KonupoBats, conepxumoe tabnuubl B 6ycpep obmeHa D <Shift+Ctrl+O> — npu

HaXXaTun Ha KHOMKY CNUCOK OOKYMEHTOB C Ha3BaHUAMU KOJTOHOK KOMUPYKOTCA B 6ycbep

onepaumoHHON CUCTEMbI.

BHumaHue! Bo usbexaHue rosydeHusi He yumaemoz2o mekcma rneped KoruposaHuem 8 bygpep

y6edumech, Ymo 8KIIKHYeHa pyccKasi packiadka Knaguamypb.

KOppeKTHaFI BCTaBKka BO3MOXHa Takxe, ecim B Excel ucnonb3oBatb onepauunto

CneunanbHada BcTaBKa— TeKcCT.

e Momck | — nNpy HaxaTuUM Ha KHOMKY OTKPOETCs (opma, B KOTOPYH BBOAMTCSH

napamMmeTp 4SS noucka.

e
¢ 3aKpbITb CMNUCOK J <Esc> — npu HaxaTunm Ha KHOMKY CMMUCOK [OKYMEHTOB

3aKpblBaETCA.

=
e OTKpbITL BTOPOE OKHO E — KHOMKa npegHa3Ha4yeHa A5ist OTKPbITS BTOPOro OKHa CO

CMNCKOM [ OKYMEHTOB.

E

o Pexxum BbIrPy3kKku — KHOMKa npegHasHa4dYeHa anga nepexona B peXnM BbIrpy3KHy,

Npy 3TOM OCYLLECTBIAETCA MUNbTPaLUsi JOKYMEHTOB B CMIMCKE MO cTaTycy obpa

AOCTYMHa Bbirpy3ka. [ns JOKYMEHTOB, BbIrpy3ka KOTOPbIX MOXET OcCyLue

pa3sHbIX oopMaTax, BbiGop meMopmaTa OCYLLECTBISIETCS B MEHIO KHOMKW BbiGopa

pexvima BbIrpy3Kku + , PACMOIOXXeHHOW pAaOM C KHomipﬂ B (PeXuM BbIrpy3Kn):
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Pexmm Bpirpystkn PP KLt

ﬁ PExmmM OTHMEHE! BRIFPY3kH PP
Peskin BbIrpysky ED101

Pesk 0TMEHE! BRIFpyskd ED101

—

PucyHok 22 — MeHto KHOMNKM BbIGOpa
pexxuma BbIrpy3Ku

Mpu BbIOOPE dopmaTa BbIrPY3KM OCYLLECTBISIETCS (UNbTPaLUs JOKYMEHTOB CMMCKa Ha
COOTBETCTBME BbIOpPaHHOMY dopmaTy. B cnucok BbIBOASTCA TOMbKO T€ [OKYMEHTbI, KOTOpble

MOryT BbITb BbIFPY>KeHbI MO BbIGpaHHOMY chopmary.

,D,J'Iﬂ BbIlPY3KN OOKYMEHTOB HeobxoAMMO OTMETUTb B CMUCKE OOKYMEHTbI, KOTOpble

«
TpebyeTcs BbIrpy3uTb, U HaxaTb KHOMKY (BbIrpy3uts). Ha askpaH BbiBOguTCS dopma

3anpoca noATBepXaeHna AencTBus:

Mo A TEEpHEHVE

/ L

,'0‘, Beirpy#asTcA 1 A0KYMEHTOE CNHCOK HOX0ARWLHY

¥ nnaTesHelx NOPYYEHKA Ha cymiy S0, Bel YEEREHE!, 4T
XOTHTE NPOAOTHHTE BRIFDYSEY?

Aa I HeT

PucyHok 23 — ®opma 3anpoca noaTee pXKaeHus
BbIrPy3Kun

[na nogTeBepXaeHUs BbIrpy3ky BbIOpaHHbLIX AOKYMEHTOB HEOOXOAMMO HaxaTb KHornky [a

B doopme 3anpoca. [Ins oTMeHbl BbIrpy3kn HEOBXOAMMO HaxaTb KHOMKY HeT.

3.8.2 KornoHku cnucka 4OKyMeHTOB

B cnuncke B kKayecTBe KOJTOHOK Bb,aPOT nona AOKyMeHTa. I'Ip|/| GOomMbLLIOM KOnM4yecTBe
3anucen unn ee noneun no Kpato Tabnmubl NOSBNAKTCA MOSIOCHI NPOKPYTKN, obecneumBatome
NnpoCcMOTP Bcen Tabnmubl. UJMpMHa, nocnegoBartesibHOCTb U BUOAMMOCTb KOJIOHOK ABIAKOTCA

y

HacTpanBaeMbIMN.

N3meHeHMue LWUMPUHBbI KOJTOHKHN
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Ana n3MeHeHVs LUMPUHBbI KOSNIOHKM HEOBXOAMMO YCTaHOBUTbL KypCOp Ha MpaByl rpaHuLy
cTonbua, LWMPWMHY KOTOPOro HYXXHO W3MeHWUTb. [lpy 3TOM OH M3MeHWT cBO dopMy. 3atem

HaXuMaeTC4d neBadA KHOMKa MblLlin, U rpaHuLla nepemMelaeTca B HY>KHOE MOoJioXKeHue.

Hactpowka KOnoHOK cnmcka

[na cnucka MOXHO HAaCTPOUTb NOCNe40BaTENbHOCTb M BUAMMOCTL KOJTOHOK.
HacTtporka nocrnegoBaTenbHOCTU KOSIOHOK
MocnepoBaTenbHOCTL KOMIOHOK HAacTpaMBaeTCA HECKOSbKUMK cnocobamu:

1. Ons nepemMeleHna KOJTIOHKM KypCOp YCTaHaB/iMBae€TCA Ha ee Ha3BaHuW. 3arem
HaXMaeTCA neBad KHOMKa Mblln, 1N 3arofioBOK KOJIOHKM nepemMeLllaeTCcAaA B HyXHOe

nonoxeHue.

2. lNocnenoBaTenbHOCTb KOMOHOK HacTpamBaeTCAa B cneumansHon cbopme, KOTOpad

OTKpbIBaE€TCA Yepe3 KOHTEKCTHOE MEHIO 3arofiloBKka OKHa Crnuncka:

= BocCTaHIEHTE
MepeMec THTE
Pazmep

= CEEpHYTE

O PazeepHyTh

X 3JaKpuiTh Alt+F4

HacTpouTe ...

HacTpoMTE NEMATE ...
BOCCTAaHOEMTE ophy

PucyHok 24 — KoHTeKCTHOE MeHIo
3arornoBKa Cnucka 4 OKYMEHTOB

B oTKpbIBLLEMCS KOHTEKCTHOM MEHI0 BbliOMpaeTcs nyHKT Hactpouts cnucok. Ha a

noABUTCA d)opma HaCTpOIZKI/I CMNCKa KOJIOHOK:

V4
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. ®*HacTpoiKa CNHCKa KonoHOK

MNopAgok cAELOBESHKA M EMIMMOCTE KOAOHDK: Ok I
LIID -

L] Bepoua OTtEHE |
Craryc

Horag,

Tara _ Do |
Cyrara

[laTa pervcTpaUu

[ara McnonHeHua

E naHk pacxonos —
CuET 007 PHHAHCHPOEAHMA

E b skeTononyaT et

Manyyarent

CyeT nonyyarena

Eank nonysatena

EWEK Ganka

kNN nonyyarena

K.oppcuet

0 cHoEaHe

Dyepeik Ha KACCOBEIA NAaH |

$ | _ ¥ |

PucyHok 25 — OKHO HaCTPOMKM CMUCKa KOMOHOK

B cnucke nOpﬂﬂOK cnepgoBaHMA U BUMAMMOCTL KOJNMMOHOK coaepXatcA HalBaHUA

KOJIOHOK, KOTOpPbI€ MOIyT OTpaxaTbCA B CMUCKE.
lMNocnenoBaTenbHOCTb KOMIOHOK HacTpanBaeTCA HECKOJIbKUMUN cnocobamu:

1. B cnnucke HaxaTueMm NEBOW KITaBULLM MbilLM OTMEYAETCS Ha3BaHWE KOJIOHKW, KOTOPYH
HeobX0AMMO NnepemMecTuTb. 3aTeM ¢ NoMoLLbio kHonok 41 (BBepx) u _ ¥ | (BHU3)
yCTaHaBNMBaETCs NOPSAOK CrEA0BaHNA OTMEYEHHOM KOFOHKM.

2. HaxaTnem 1neBOW KfaBuWKM MbIlM OTMEYAETCS Ha3BaHWE KOSIOHKKW, KOTOPYH
Heobxoaumo nepemectutb. C nomouwpbto knasuw <Ctrl+Up> n <Ctrl+Down>
yCTaHaBNMBAETCS HYXHbI NOPSAO0K CreA0BaHNS OTMEYEHHOM KOFOHKM.

3. B cnMcke Haxatmem neBOW KNaBMLIM MbIlLIM BblOENSETCA Ha3BaHWE KO n

nepemMellaeTcd B Hy>KHOe MoJioXXeHue.

37
4. BngMmMmocTb KOIMOHOK HaCTpaI/IB’Cﬂ B creuuanbHOM OKHe .

5. Ona oTobpaxeHusa/CKpbITUS KOMOHOK CTaBUTCS/CHUMAETCA OTMeTKa creBa OT ee

Ha3BaHWS. y

6. HaCTp0|7||<a BMOMMOCTM M NocnenoBaTesIbHOCTU KOJIOHKUW COXPaHAETCA HaXa

kHonkn OK vnn NMpumMmeHUTs.
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7. YT06bl BOCCTAHOBUTL MapamMeTpbl HACTPOMKN KOJOHOK, MPUHSATBLIX B cucteme «ALIK-

MnaHupoBaHMe» MO YMOMYaAHWIO, B KOHTEKCTHOM MeH " BbIGMpaeTCA MyHKT

BocctaHoBUTL (hopmMmy. Ha akpaHe nosiBUTCA OKHO C 3anpocOM MOATBEPXKOEHUS

BbIMOJIHEHNA onepaLun:

30.03.2007 BrogxeT_1 2007 - ALK 2 (rook)

’ E ¥CTAHOEWMTE NONG¥EHHE OKHA B NEpEOHAYANEHOE COCTOAHME ¥
L

Cancel

d

PucyHok 26 — OkHO ¢ 3anpocom NoATBeEPXKAEHUA
BbINOSTHEHUS onepauum

I'Ipvl noaTeepXXaeHnn 3anpoca BOCCTaAHABIIMBAKOTCA NapaMeTpbl HaCTDOIZKI/I KOJIOHOK,

npuHATble B cucteme «ALK-INnaHnpoBaHe» No yMOn4aHuio.

lMpumeyaHue. YcmaHoeeHHbIe Mofb308amerieM HacmpoUKu cocmasa U rocredosamenibHoCmu
KOJIOHOK criucka OOKYyMEeHmMOo8 npu Heobxo0uUMOCcmuU HEOOHOKPamMHO20 UCIOMb308aHUSI COXPaHSMCS
8 s8ude npogpurisi e none lMpoghunb cnucka. YnpasneHue npogusisMu nosib308amesibCKUX HaCmpoekK
cruckosbix ¢hopM  OOKYMEHmMOo8 paccMompeHOo 8 pasdene «YnpaeseHue npogunsmu
no/ib308amesibCKUX HACMPOEK CIUCKO8bIX hopM AOKYMEHMO8 U CIPagoyHUKo8» 34 .

3.8.3 BbioeneHne HECKOMbKUX JOKYMEHTOB B CMUCKe

UTtoObl BblAENNTb HECKOSbKO OOKYMEHTOB B CMNUCKeE, HeoOXoAMMO MOCTaBUTb OTMETKY

HanpoTMB AOKYMEHTOB. Ecrm TpebyeTcs CHATL BblAeneHne ¢ 3anucu cnucka, otmeTka youpaertcs.

[na BblaeneHnss BCEX 3anucen B CUCKE HeoOXoauMMO MNOCTaBUTb OTMETKY

HanpoTmB Ha3BaHUA KOJIOHOK. YUrtobbl CHATb BblaeneHne Co BCEX AOOKYMEHTOB, HeQO

y 4

3.8.4 Mouck 3Ha4YeHnA B KOJNMTOHKe

yoarmtb OTMETKY.

y
UacTo cnmcku coaepxat JOKYMEeHTOB GorbLue, Yem MOXeT oagHoBpeMeHHO OT06pa)KaT
B OKHe. CDyHKLI,I/IFl NOUCKa nNno3BOoJSiieT MaKCcumMalribHO 6bICTpO HanTK OOKYMEHT C 3af

3HaueHunewm. Mounck OCYLLECTBIIAETCA C NepBOro afieMeHTa KOJIOHKM nocneaoBaTernibHO A0
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Nnoka He BCTPEeTUuTCcA MCKOMOE 3HayveHue. Ecnn ngeHtndHasa 3anucb OTCYTCTBYET, BbIBOOUTCA

3anncb ¢ MakCMMaribHbIM cOBMageHnem 3HakoB.
Nonck 3Ha4YeHUIn B KONTOHKE OCYyLLECTBIIAETCA TpeEMA cnocobamu:

1. Ons noucka 3Ha4yeHus BblAENsaeTCs NPOU3BOSbHBIN 3NIeMEHT CnNncKa. 3aTemM B KOIOHKe
noucka C KraBuaTypbl BBOAUTCHA HYXHOe 3HayeHue (Crioso, yucrno v T1.4.). [pyn atom

BBOAMMbIE€ CMMBOJ1bl OKpaLLNBaKOTCA.

2. Ina noucka 3HavyeHUs BbIAENSETCA MPOU3BOSbHbLIA 3fIEMEHT CMNUCKa B  HY>KHOW
KOSIOHKe, 3aTeM C KnaBuaTypbl BBOAUTCS HYHOE 3Ha4YeHue (CroBo, Yncro 1 1.4.). Ha
3KpaHe NOABUTCSA OKHO MoucKa:

HainTy (Homep) HE |

Urg: |1 i Hatmi nanee

OTraeHa |

r TonNeKD CARED LWETHEDH "HaﬂpaBﬂEHHE

[T C yuetom pervcTpa  Beepx & Brus

PucyHok 27 — OKHO noucKa 3Ha4yeHusi

B 3aronoske nosiBMBLLErOCH Ha 9KpaHe OKHa B ckobkax YKa3blBaeTCA Ha3BaHNE KOJTOHKMU,

MO KOTOPOW OCYLLECTBIIAETCS MOUCK.
B okHe BBOASTCS creytolme napameTpbl nouncka:

¢ Y10 — 3HAUEHNe, nonck KOTOPOro 6y,u,eT OCYLLECTBNATLCA B KOJIOHKE.

e TONbKO CNOBO LEeJSIMKOM — OMuuMs BKIIOYAETCH, €Ciiv NOUCK OCYLLUECTBIIAETCA NO

3Ha4YeHuto, yKadaHHOMY LEJTMKOM.

e C y4eTOM pernctpa — B pedylibTarte BKIIHOYEeHUA onuun rnouck 3Ha4deHud

OCYLLECTBINATLCA C y4EeTOM perncTpa.

Ons npoAoJTIKEHNA MNMOUCKa yKa3aHHONo 3Ha4deHua HaxXumMaeTCA KHOMKa Hawu nee.

Uto6bl MpepBaTh OnepaLmio nom,Haqum B KOJIOHKE, HEOBXOAMMO HaxaTb KHOMKY
OTvVeHUTL.

Ecrm nouck 3Ha4yeHus OCYLLECTBIIAETCA MO BCEM KOJIOHKaM ClNUCKa, BblaendeTc

HpOVISBOJ'IbeIVI 3IIEMEHT CNM1cKa N HaxmmaeTcs knasulwa <Ctrl+F>. Ha 9KpaHe nossu
40

OKHO Mnouncka 3HayeHus. B Hem BBOOATCS napamMmeTpbl MONCKa N HaXXMMaETCA

Havmm panee.
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3. B BerHeIZ 4acCcTn cnncka AOKYMEHTOB HaxoauTCd naHeslb MHCTPYMEHTOB, Ha KOTOpOIZ

I
pacnonaraetc4d KHOMka nouncka =, anl HaXXaTun Ha KHOMKY Ha 3KpaHe MNMoABUTCA

0

OKHO nouncka 4 3HayeHud. B Hem BBOOATCSA NapameTpbl MOUCKa U HAXXMMaeTCs KHoMKa

Hanm panee.

3.8.5 CopTupoBKa 3anmcen cnucka

B cnuckax MOryT ncnonb3oBaTbCA ABa TUMa COPTUPOBKU:

¢ [pocTaa copMpoBKa — COPTMPOBKA 3anuncen no O4HOM KOMOHKE (MO BO3pacTaHUIo Unm
yObIBaHWIO).

[ns ocyllecTBNeHns NpocToii COPTUPOBKK CriMcKa, criedyeT HaxaTb NEeBON KHOMKOW MbllM Ha 3arofloBoK
KONMOHKW. TakuMm o6pasoM cnucok GyaeT OTCOPTMPOBaH MO BO3pacTaHui. B pesynbTaTe MOBTOPHOIO
BbIMOMHEHMWS] onepauun 3anucy crucka GyayT OTCOpTUPOBaHbl Mo YobiBaHMI0. O TOM, YTO MO KOJOHKE
OCYLLECTBNSIETCA COPTUPOBKA 3anunceil crnucka, CBUAETENbCTBYET TpeyronbHasi MeTka B ee 3arofioBke.
Ecnu oHa HanpaBneHa BBepX, 3HAYeHUs! B KONIOHKE OTCOPTUPOBAHbI MO BO3PacTaHWIO, €CNW BHU3 — MO

yObIBaHMIO.

CnoxHasi CopTMpOBKa — COPTMPOBKA 3anm1cei Nno HECKOMbKUM KOJIOHKaM C YCTaHOBKOM
npuoputeTa.

MpuopuTET KONMOHOK O3HAayaeT, YTO COpPTMpOBKa OyaeT MpPouM3BOAUTLCA MO BblIOpaHHbIM KOMOHKaM B

COOTBETCTBMM C YCTAHOBMEHHON HymepaLumen.

Ons ycTtaHOBKM npuopwuteTa, yoepxwusas knasuwy <Ctrl>, neBoW KHOMKOW MbIlM B HYXHON
nocrnefoBaTelbHOCT HAXXMMAatOTCA 3arofloBKM KONMOHOK. B pesynbTaTte cnvcok BGygeT oTcopTMpoBaH no

BO3pacTaHuio. Ha npnopuTeT KOMOHKM yKa3biBaeT undpa, Haxoasawasnca pagom ¢ MeTKOW CopTMpo

| Craryc wi I Horep "T3| Hara "TEI [ cHOEEHWE Tl
QapatioTka 3agepleHa 43 02102008
(dpafoTka 3aEEpWEHa 44 02102006

PucyHok 28 — npw,10)l(H0ﬁ COPTUPOBKMU CrUCKa

Mpu NOBTOPHOM HaxaTuu knasuwy <Ctrl> u neBol KHOMKW MbIWM Ha 3arofioBkax KONMOHOK CMWCOK

copTupyeTcs no yobiBaHMIO. y
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3.8.6 PunbTpauma 3anmucen cnucka AOKyMEHTOB

OUNbTPbl  UCMOMNbL3YITCA AN OrpaHVMYeHns npocmaTpuBaeMor  MHdopMauumM Mo
BBeJEHHbIM MNapameTpaM, 4YTO sBnAeTcs YyaooGHbIM CpeacTBOM AN MNPOCMOTpa  4acTu
MHJOpPMaLIMM U3 o4eHb GonblLoro obbema.

Mocne npuMeHeHns unbTpa B CNMCKE OTOOpaXxatoTCsl TONbKO T€ LOKYMEHThI, KOTOpble
OTBEYaloT YCrOBUSIM, HANOXEHHbIM nnbTpoM. [Mons, NpeaHa3HavyeHHble Ans BBoAa NapamMeTpoB
dunbTpauuM, pacnonaralTCs Ha OTAENbHOM NaHemnn, KoTopasi Ha3blBaeTCs1 MaHesbHo
¢unbmpauyuu:

.-: CNMCoK 33aAB0K HAa ONAATY PacKo 0B

-~ Cramye: Thn cnepatuu: MonksoEaTens: [~ Bua Sankosckol on-und: Bun onepaund no NC: Tun saAssm9:
| | =l = = =l =)
Brogerononyyarens: BionseTHoe ofAzaTenscTeo; T eppUTOPKHA GIOAKETONONYYATENS:

PUAETp MO AaTe |

# pokymeHTa Darac: Cyrirda e BHEWHMM cTaTys: CyeT 409 PpUHAHCHPOE 3HUA:
1 HENoNHEHKA |D‘I .20z s I I = I

" perMcTDauMM

F gg:;:::gosaﬂuq no: na: PacsnqHOE D6ASSTENLETED; | MM CHETA PUHSHCMDOEAHIA
. amenerin [e4012022 ] | | oz ||

™ onnaTel No zakyn. gedr.

- HnA: KPCP: [ KLCP: [~ KBP:
Tuin GnaHk a packoL08: T eppHTOpHA ENSGEAEWE §1aHKS PACHOL0E:

J |"rc-p0ncr<on okpyr ropog Kynedaku Huwen I I J I J I J I

3 1 5 O e

B naHk pacxonos: Monysarens: Opr.-onepatop naHka pacxonos: IKDEFH: 5 IKBEP: 5 Iﬂon- ke
¥ nogeenoMeTEEHHER [~ MonyysHHe HaMHIHEK ARLEMTOBAHHEIE SAFBKM Non 3K ™ Oon KP: T Koo e
[~ Tonbko npamMoro noguuHenua [ Kpome noyueHHe HanuiHe:x I j I J I J I
Hanuuue 3T .
EcTt anA ponsd: r Het ana ponsd: r ke0: I Eroaxer
I l W& Wan e I I
Konuuecteo 300 MogrmeaHo ceprugukaton:  Bamworocte 3010 1408 e B4R pEEE
EID.I Bno)oc.l I J Iﬂnoﬁble j
0TNpaBASHD Ha NOAMHEE: Ko wenum nonysatens:
Ceenerie o nnareke 6 THC AKH: Cpok geficTEMA © No s R Br.o4EH B CEOGHYIO:
j [” Onnara sa sunble NoMeww EHMA I E]l I E]l I U IBbIKJ‘IIOHEH 'l %
WQEHTMEMKETOP NASTERHOr 0 AOKYMEHTA: EQiHEIA MHULEE0R CHET: MO EHTHEMESTOR HMAMLHO-KOMMYHEAEHOMA YCaYri:

Bosepar npownkis ner;  JTORAMEHEIN nonyqarens: MoK AAEHBIA CHET NONYYSTEA: memmﬁ
-
IBce v| I | I I

MpodHas dHALTpa I V| B & Mpoduae crkcka V| B
?eepankHel| ErioHansHe |JHULMNaneHE CpegcTea Dara Dara
v B
r Craryc Hotep Lara Cyrta cpeacTea | cpeacTea | cpeacTea | nocensqui | permcTpaudk | wcnonner

JHokyreHros: 0 0.00 0.00 0.00

PucyHok 29 — MNaHenb ounbTpauum cnucka [oKyMeHTOB
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Mpn paGoTe c naHenbio MNbTPaLUM WUCMONb3YOTCS Ccreayrwme  yHKLMOHamNbHbIE

KHOMKW:

1

— Moka3aTb/CKpbITL NaHenNb (hUnbTpaUuu;

-
% — OYMCTMTL NaHenb UNbTPaLMK;

g — O6GHOBUTL MH(pOpMaLMIO.

ﬂpM yCTaHOBKE napameTpa (*)I/lﬂpraLl,l/ll/l MOXHO yKa3aTb OO4HO U HECKOJbKO 3HAYEHUN.
Pagom ¢ HEKOTOpPbIMK NONAMKN, B KOTOPbIX YKa3biBalOTCA NapaMeTpbl (*)I/IJ'IpraLI,I/II/I, MOXeT

pacnonaratbca onuus Kpome. [lMpn ee BkmoveHuM unbTpauus 3anucen cnucka Oyget
OCYLLECTBMATLCA MO BCEM 3HAYEHUAM, 32 UCKMKOYEHNEM YKa3aHHbIX B MNONSX MnbTpaumu.
Pasmep naHernn dvnbTpaunm asnsetca perynmpyembiM. C MOMOLLBIO MOABMKHON HUXKHEWN

YyacTu naHenm ubTpaLum peryrmpyetcs pasmep. Ecnm HoBbI pasmep naHeny He BMeLLaeT Bce

ee cogepxmmoe, cnpaBa nodaBUTCA Norioca NPOKPYTKU:
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. # CNWCOK 3aABOK Ha MHAHCHPOBaHHE M=l E3
C & i
rﬂ PaBeH ﬂ [~ Craryc: T W onepaum: PacxogHoe ofasaTenecTe: CyeT 017 PHHEHCHPOESHHA: =
| — = = | E
FPUNLTP N0 aaT Jarac Cyriraa & KPCR [ KUCP: [~ kBP: [ EOCTY: [ kBCR [
& aoxyrerta [io1z2015 ) | [ = == ==
© uenomHenus no: no: Ton. FK: ™ Oon 3K [~ Hon. KP: [T Koo uen: [~ kERD: ™
" pErHCTPaLMM |1U.12.2U15 1_3" I I _” _I I _” ]
TuN GNaHKa PaAcHOnoE: B naHk. pacuogos: V¥ nooeegomcTEEHHEIE | EPPHTORKA BAAAENELE GRaHkS - Broner |
=) ]| =
[~ Tonbko Npsroro noguuHeHR f . | ;l
a2
[Mpodne GUAETpa I j B = [MpocHne cMcka | j Bl =
Ird Cramyc 7 I Horep I lara I Cyraraa I JDara perkeTpaumu I Jara wcnonHerwa I
Hoekii 13 1012.2015 0.00 I'e
Jorymerros: 1 0.00
A D

PucyHok 30 — UameHeHMe pa3mMepoB nNaHenu punbTpaumMm cnucka OoKyMeHTOB

B cnucke [OKYMEHTOB NpeayCMOTPEHBI Crieayrome Buabl mnbTpaumu:

1. PunbTpaums no onpeaeneHHOMY 3Ha4eHUK

Mpy MnbTpauuM OOKYMEHTOB MO OMNPEAENEHHOMY 3HAYeHW0 napameTp BBOAWUTCS Wnn

BbIbupaeTca B cnpaBo4YHMKe. B none MoxHo BbIGpaTb OAHO UM HECKOSbKO 3HAYEHUA nap
domnbTpayun.

Ecnm BbIGpaHO HECKOMLKO 3HAYEHWI NnapaMeTpa, OHN NEPEYnCIIATCS Yepes 10.

2. dunbTpauus No NPU3HaKy ’

(DVIJ'Ipr no3BosideT OT06paTb OOKYMEHTbIl, B KOTOpPbIX YCTaHOBIIEH OAHOVMEHHbIN

Npu3Hak. y

3. dunbTpayus No 3agaHHOMY YCNOBUIO

YcnoBuve ans otbopa AOKYMEHTOB BbiOMPAETCsi U3 pacKpbIBalOLLErocs crnvcka na

domnbTpaymn.
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4. ®dunbTpauyma No HoMe py AOKYMEeHTa

Ans dvnbTpauum No HOMepy AOKYMEHTa Ha MaHenn unbTpauumM HaXo4saTCcs ABa Mons:
BEpXHEe — CO CMUCKOM BapuaHTOB (unbTpauun (paseH, HayuHaemcsi C, OKaH4YusaemcH,

co0epXKum) N HUxHee — HernocpeaCcTBEHHO AnA BBoAa obpasLa noncka no Homepy:
N -]

PucyHok 31 —
PunbTp NO
HOoMepy
[ OKyMeHTa

3. ®dunbTpauma JOKYMEHTOB NO Aate UIu UHTepBany aat

CDVIJ'Ipr no pgare w1 wuHTepBany AaTt no3BondAeT npocMatpmBaTtb OOKYMEHTbl 3a

onpeaeneHHbIii nepuod. Mpumep gunbTpa nNo MHTepBany aar:

Harac;

IEIE.I:IE.EEIEIB EI

Ao

IEIE.EI?.IZEIEIE EII

PucyHok 32 —
PunbTp NO
MHTEepBany aar

3HayeHve cbvmpra no pgare wunn wuHtTepsany nar, KOTOpoe YCTaHaBlmMBaeTCa Mo
yMOI4aHuo, 3aBUCUT OT HaCTDOIZKI/I CUCTEMHOIo napamMeTpa YKa3sbiBaTb B cbuanpe npu
OTCYTCTBUMN COXpPaHEHHbIX AOaHHbIX. CDI/IJ'Ipr MOXET ObITb HE 3amnoriHEH, B HEM MOXeT ObITb

YKa3aHa TeKyuwaAa CUCTEMHad OaTa, pa6oqaﬂ Aarta, ykadaHHad npun Bxoge B CUCTemy, Unn garta

TeKyLllero onepauMoHHOro gHA. /7

lMpumeyaHue. OrucaHue HacmpoUKU cucmeMHo20 rnapamempa Yka3sbleamb 6 unbmpe npu
omcymcmeuu coxpaHeHHbIX OaHHbIX coldepxumcsi 8 pa3dene Hacmpolika pexuma pabomsbi

¢unbmpa npu omcymcmeuu coxpaHeHHbIX OaHHbIX.

3HayeHre gMnbTpa MOXHO M3MeHsTb. B nonsix fata ¢ ... no BbiGupaeTcs nepuop, 3a
KOTOpbIA B Cnucke OyayT oTpaxaTbCa AOKYMeHTbl. lepuod BBOAMTCA WUNM BbIGUpaeTcA

kaneHaape. KaneHaapb OTKpbIBAeTCS HaXaTneM KHOMKM 5,
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MH Br Cp Y7 Mt Co Bc

1 2 32
4 5 B 7 B 910
1112 13 14 158 16 17
1219 20 21 22 23 24
5 [ 27] 28 0 A

] Ceroann: 27.08.2014

PucyHok 33 —
KaneHpapb

B BerHeVI 4aCTu KaneHgapa pacnoiaralotTCAa KHOMKW, KOTOpble MCNONb3YyKTCA AnA
M3MeHeHnA MmecqLa.

Mpy HaMMYKKM B JOKYMEHTE HECKOIbKMX NOSen C TUIMOM «Aata» BO3MOXHO YTOYHUTbL More,
Nno KOTopoMmy GyaeT NpoBoAUTLCS mnbTpaums. Ha naHenm dwmnbTpaumn pacronoxeHa rpynna

napameTpoB ®unbTp No Aare, No3BossAOLAS BbIGpaTh OAMH U3 BapuaHTOB dMnbTpaL M no AaTe:
OOKYMEHTa, UICNOJTHEeHUSA, peructpauumu, g MHaHCUPOBaHUSA, CO30aHUsA, MU3MEHEeHUsl, onnarbl

Nno 3aKyrno4Hou AeATeNnbHOCTU.

¥ pokymeHTa

" WCnonHEHHA

" peryCTpauMd

" PUHAIHCHDOESHMA

" cospaHus

" H3MEHEHHA

" OnNAaTel No SaKYM. GEAT.

PucyHok 34 — ®unbTp no garte

4. ®unbTpauus AOKYMEHTOB NO CyMMe

®unbTp NO3BOMSIET MPOCMATPUBATL JOKYMEHTbLI MO MHTEPBAy CyMMbI:

Cuyrdraa o

I 1000.00

no:

| 2000.00
.'YHOK 35—

PunbTp NO
MHTEpBany CymMmm

v
B nonsix Cymma ¢ ... no BBOAUTCS MHTEpBan CyMM, Mo KOTOPOMY B cnucke Oy,

OTpaXxaTbCA OOKYMEHTDI.
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Ecnm B none ykasaHO TOMbKO HayanbHOE 3HAYeHWe CYMMbl, B CMMCKE OTpaxarTcs
AOKYMEHTbI C CYyMMOW 60mbLuUe UM paBHOWN yKkasaHHOW. [py BbIGOpe TONMbKO KOHEYHOMO 3HAYEeHUs

CYMMbI B CNMUCKe ByayT OoTpaxaTbCA AOKYMEHTbI C CYMMOW MEHbLLE Ui PaBHOW yKa3aHHOW.
5. ®unbTpaumus AOKYMeHTOB no Hanuuyuio Al

C nomouwpto rpynnbl noner Hanuume 3 MOXHO OTUNBTPOBATL AOKYMEHTbI, KOTOpPbIE
ye nognucaxbl n/unn ewe He nognucaxbl A nonb3oBaTtenamn. B nonsx ¢ npusHakom ecTb Ans
pornen 1 HeT Ansa ponen BblGmpatTca poru, No KOTOpbIM (MnbTpyeTcs CNMCOK AOKYMeHTOB. [Ans
dunbTpa cnucka OOKYMEHTOB Mo o6ovMM npu3Hakam ycTaHaBniMBaeTCcs oTMeTka B none U, ans
gunbTpa cnmucka xoTa 6bl N0 0gHOMY M3 BblOpaHHbLIX NMPU3HAKOB YCTaHaBNMBAETCS OTMETKa B
none UIMW. [Ina gunbTpaumMm AOKYMEHTOB, MMEIOWMX XOTA Obl OAHY porfb U3 mnbTpa ecTb ANnd
poren, ycTaHaBnuBaeTca npusHak Ectb xotma 661 ogHa 3l ¢ nepeuncneHHbiMmn ponamu. [1na
uUnNbTpauMM [OOKYMEHTOB, MMeEKLWMX XOTA Obl O4Hy ponb u3 dunbTpa HET Afs  ponew,

ycTaHaBnmBaeTcs npm3Hak HeT xo1sa 661 ogHon Al ¢ nepeyYncneHHbIMU PponsamMu.

Ana dumnbTpauun cnmvcka JOKymeHToB no kormdectsy Ol B none konuyectso Il
yKkasblBaeTcs HeobxoguMmoe 3HadeHne. B nonme nognucaHo cepTudwmkatoMm BblbupatoTcs
cepTndmkaTbl Nonb3oBaTenen, ncnonb3dyemble Npu nognucaHmm gokymeHtoB Il dunbTpayms
AOKYMEHTOB OCYLLECTBNAETCSA NO BbiOpaHHbIM B norne ceptudwmkaram. B none BanugHocts 3l
BbIOMpaeTcsa ogHO U3 3Ha4veHun: Bece, BanudHbie n HegarnudHbie. B 3aBUCUMOCTU OT BblIOpaHHOIro
3HavyeHusa OyaeT BbiBEAEH CNMCOK AOKYMEHTOB C 3afaHHbiM kormdecTsom Ol aBnstoLLmMXCS

BanvaHbIMW, HEBaNMMOHBLIMU UK OOLLMM KornmdecTBom Ol

lMpumeyvaHue. Konuyecmeo 31 - «konuyecmeo Ofl, Komopble npoOWsU [POBEPKY Ha

coomeemcmaue U rpuHadnexam K akmyarnsHomy oalodxecmy.

—Hanuuie 30

EcTe anA ponei:

-

K.onuyecTea AM:

RO LS
[0 NHESHD CERTHEHESTOM:

Het gnAa ponei:

BanuanocTe 30

-

ch|

B oz I

DTHFIEIBHEHEI Ha Nognuce:

J IJ'Ih:uﬁble

=~

PucyHok 36 — ®unb1p no Hanuyuro 3

y
ns npumeHeHns mnbTpa Ucnonb3yeTcst KHornka OGHOBUTL MHA OpMaLMIo.
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lMpumeyaHue. HacmpoeHHble 3Ha4dyeHus rnapamempos chunbmpauyuu npu  Heobxodumocmu
HEOOHOKPamHo20 UCIOo/Ib308aHUsI coxXpaHsatomces 8 sude npoghuns chunsmpauyuu 6 nosne lMpogunb
¢unbmpa. YnpasneHue npoguissMu rosib308amesibCKUX HacmpOoeK CUCKO8bIX ¢hOopM OOKYyMEHMO8
paccmompeHo 8 pa3dene «YnpaeneHue npoghusisiMu _nosib308amesibCKUX Hacmpoek
crnuckoebix ¢hopm AOKYMEHMOoe U CnpagoYHUKoa» 34 .

6. dunbTpaunsa AOKYMEHTOB MO cTaTycy

®unbTpaumsa no cTatycam BKIoYaeT unbTpaumio no 6a3oBbiM (CUCTEMHbIM/OBLLMM ANS
BCEX) cTaTycaM [dOKYMEHTOB W MO [OOMNOMHUTENbHbIM  (HACTPOEHHbIM  MOSb30BaTENS MU

CaMOCTOSITESIbHO) MPY UX HANMYUKA:

.'® CraTychl AoKyMeHTa: 3aABKa Ha onnaty ... B4

EazoBbie; 21 DononHemensHele:

[~ Yaanen[-1) [~ Hopadorka (1010
[~ Draosken (0] [~ Yreepsaed 1234567
[~ Hoskia [1] o

[~ Her raccosoro np
[~ EcTe kaccossld nE
[~ Her $uHaHCHpoES
[~ Ha caHkuMoHWpoE:
[~ ®PuHaHcHpoEaHme

[~ OtraszaH [7) ;I

Brugenume Bcé | CHATE EEENEHHE |

Brigpare I OtrerHa I

PucyHok 37 — ®unbTtpaums no cratycam

B cnncke 6a30BbIX 1 4OMONHUTENBbHbIX (bMJ'IprOB BbI6MpaI'OTC$I HeobOXxoauMble 3HaYeHMs!.
Ecrm B chanpe Bbl6paHbI oagHoBpeMeHHO 0©a3oBble U OOMONHUTENbHbIE CTaTycChbl, (*)I/I.I'IpraLl,I/IFl
BbINOMNHAETCS B 2 3Tana:

1. dunbTpaumsa cnmucka Npou3BoANUTCS Mo 6a3oBbIM cTaTycaMm.

2. lNepeyeHb 3anucen, MOMyYEHHbIN HA MepBOM  3Tane, UIbLTP) no

OONONHUTENbHbIM CTaTyCcaM. ’

lMpumeyaHue. Vckovarowul fpu3Hak Kpome pacripocmpaHsdemcsa Ha b6aszosbie U Ha

doronHUmersbHble cmamychl.
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3.8.7 3arpy3ka 3anuceu cnucka AOKYMEHTOB

3arpy3|<a B NOfHOM ob6beme 3anucen crnucka, yaooBneTBopArLLIMX 3adaHHbIM YCITOBUAM

COPTUPOBKU U (*)VIJ'IpraLI,VIVI, 3aBUCUT OT 3HaYEHUA crieqyromx napameTpoB:

° Pa3mep nakeTta AaHHblX, 3arpykaemoro C cepsepa Ha KIMMEeHTCKOEe NpUurioxeHme (I'IO

ymordaHuio coctaenaet 500 3anucen).

Ecrm BbiGopka AaHHbIX, yAOBMETBOPSAHOLWAA 3a4aHHbIM YCHOBUSAM COPTUPOBKK WK
unbTpaumm cnucka 3, npeBbIWAeT 3Ha4YeHVe napameTpa W AaHHble 3arpyeHbl Ha
KIIMEHTCKOE NpUroXxeHue He B NONTHOM obbeme, oyHKLUA COPTUPOBKU OTKIIOHAETCHA U B
dopmMme cnucka OOKYMEHTOB (Mexay naHenbko dunbTpauuv U naHenbio npodmnein)
oTobpaxaeTcs nHopmMaLmsa crieayoLLero Buaa:

3arpyKeHsl TONBKO nepesle 100 3anucel. COPTHPOEBKA OTKKOYEHA. VIZMEHNTE YCNOBNA QUALTPAUNK WKW 33rpy3uTe BCe AaHHLIE. H

PucyHok 38 — Coo6LieHMe 0 TOM, YTO 3anucu 3arpyKeHbl He NOSTHOCTLIO

[nsa 3arpy3ku cnegytoLen nopuumn aHHbIX Cnnucka HeobXxoanmo NPon3BeCTU MPOKPYTKY
00 KOHLUa 3arpyeHHoun YacTu Bblbopku. [1ns 3arpy3kn BCeX AaHHbIX, YO0BNETBOPSAOLLMX
TekywmmMm ycnosmsMm dunbTpaummn cnmucka 3, HeobxoaumMo HaxaTb KOMOMHaLWo
knasuw <Ctrl+End>. NMpn 3arpyske B cnuckoByo ¢opmy O[] Bcex AaHHbIX BbIGOpKM,
YA, 0BMNETBOPSIOLLMX TEKYLLMM YCIIOBUAM (OUMbTpaLmnm, yHKLMA COPTUPOBKM CTAHOBUTCS

,EI,OCTyI'IHOI7I M Npon3BoanTCA Ha KINMEHTCKOM NPUInoXxXeHun.

o OrpaHquHme Ha MakCuMMaribHOe KONMYEeCcTBO 3anuMcen cnucka, KOTOpblE MOryT ObITb

3arpykeHbl Ha KNMEeHTCKoe npunoxeHue (no ymonyanuto coctasnaet 5000 3anucen).

Ecnm BbiGopka gaHHbIX, yAOBMNETBOPSOLWANA 3a4aHHbIM YCIOBUAM hnbTpaLmMmn cnmucka

3,[',, npeBblLAeT 3Ha4YEeHNE NapamMeTpa N KonM4eCTBO 3arpy>XeHHblX Ha KIMMEHT 3a

AOCTUITIO OAHHOTO 3HayeHus, B opMe chnucka (Mexay naHenbo GUIbFp
naHenbto npodwmnen) BblgaeTca npegynpexaatowee coobLeHne CrieayroLLer

V4

OB6LeM AaHHbX NpeeslwaeT 3000 sanuceil. CokpatuTe ELIBOPKY, W3MEHUE YCNOEWA GUALTDALWN. H

PucyHok 39 — Coo6LueHne 0 ToM, YTO 06bLEeM AaHHbIX NMpeBbIlaeT MaKCMManbHO 40NYCTMMOE 3HaYeHne
v
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3.8.8

MpumeyaHue. 3HaueHuUs yka3aHHbIX NapamMempos 3azpy3Ku, 3adaHHbIe M0 yMOoIYaHu, Moaym 6bimb

nepeoripedeneHbl  0ns  mwboeo  Krnacca  OokymeHmos — ALIK-llnaHuposaHue ¢ MOMOWbHO
cneyuanu3upogaHHo2o APM «Hacmpolika 3a2py3ku crnuckos 0oKymeHmos». bornee nodpobHo cm. e
OokymeHmauyuu «BAPM.00004-55 32 01-3 Cucmema «ALK-lnaHuposaHue». APM ®O. brok
aoMuHucmpuposgaHus. [lodcucmema admuHUCmMpuUposaHus. Hacmpolika u cepsuc cucmemel.

Pykosodcmeo admMuHUCmpamopay.

KoHTekcTHOe MeHIo

ﬂpM pa60Te CO CnnckamMn OOKYMEHTOB MCNOJIb3YKOTCA KOHTEKCTHbIE MEHIO. KoHTekcTHoe

MEHIO OTKpPbIBaAETCA HaXaTthnem I'IpaBOI7I KHOMKW MbILUX Ha Bbl6paHHOM OOKYMEHTE!

Craryc Hordep Hara Cyrdrda
CoznaTe AoKyMEHT Fa
Urnostet Co30&Th C KOMWPOBEHKWEN Ctrl+F4
OTnoseH
OTnomeH PepakTuposath F4
OTnosken SaBepWHTE NOAraTOBKY
OrnoeH 3apervcTpMpOBaTE
OrnoeH ¥oanute
OrnoseH
OrnoseH =
Ot noxen MepesakaT NpoE0aoK
Orrazan
MoanMcaTe
Ornomwen BRIrpY3MTE NOANWCE
Ornosken MpOBEpUTE NoamAcH
Ovnowen YAanuTh NoAnMch
Ornosken M3MEHIUTE TO
Coobuwenms. ..
| C030&Th KACCOBLIA NPOrHOS
BrirpyzuTe B dopmaTe XML
BrirpysuTe & dopmaTte XML C npunomeHmen
BrirpyauTe B dhapmaTe DK

PucyHok 40 — I'Iplmblsoaa KOHTEKCTHOro MeHIo

KOHTEKCTHOE MeHIo COOEePXNT NYHKTbl B 3@aBUCUMOCTU OT TNa 3anncu.

Monb3oBatensam, obnagaowwmM crneumanbHON BO3M(:)r>KHOCTbPO AdmMmuHucmpamop,
KOHTEKCTHOM MeEHI0 [ocTyrneH nyHKT CooOWeHUA...,, NO3BONAIWMIA ObICTPO OTCNEXM

MMMOPTUPOBAHHbIE JOKYMEHTbI, AN KOTOPbIX OCTAHOBUMAach odepeab coobLieHUiA. Bbi3oB
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NPOCMOTpa COOOLUEHWN NO [OOKYMEHTY OCYLIECTBMAETCA TaKke W3 MEH [OeWCTBUMA Hag
OOKYMEHTOM.

Mpy BblAENEHMM AOKYMEHTa M Bbibope NyHKTa MeHo CoobLeHus... oTKkpoeTcsa hopma co
CMUCKOM COOOLIEHWI, OT(MNbTPOBaHHbIX MO nomo-unbTpy Ouvepeab C  HauMEHOBaHMEM
oyepenm, 3agaHHOMY Mo criedyoLeMy anropuTmy:

HaumeHosaHue oyepedu_HaumeHosaHue mabnuubi_ID dokymeHma, 20e:
¢ HaumeHoBaHue ouepegu — DOC;

¢ HaumeHoBaHue TaﬁﬂMLl,bI —onpenendeTcd KnacComMm OoKyMeHTa:

e CONTRACT —pans 3,77,78, 31,210,225 knaccos O/[1;
e PROTOCOL — ans 116, 184 knaccos 3/[;
o LOANDOC — ansa 44 knacca 9[.

e Document_ID — ID fokymeHTa.

3.8.9 pynnoBasi cMeHa Tuna onepauum B CNUCKe A OKYMEHTOB

[na cmeHbl Tuna onepaunn B CNMUCKe [OOKYMEHTOB OOHOBPEMEHHO AnA HECKOJbKUX
OOKYMEHTOB HeobXxoauMO BbIAENUTb 3TU OOKYMEHTbI B CNCKe N Bbl3BaTb KOHTEKCTHOE MEHIO 20 .

B OTKPbIBLUEMCA KOHTEKCTHOM MEHIO crneayet Bbl6paTb aencteve UameHut TO. I'IpV| Bbl30BE

[AENCTBUSI HA 3KpaHe nosiBuTcs hopma BbIGOpa TMna onepawum:

. Tunb! onepavmii H=] 3
PRy e O
CEQRX|Dl Q|
Mpocine cnMcka I vl B =
Wran -~
BHeAaHK 0ECE A7 ONEPALMA
-22 | McnonHeHWe EPEQMTOE W coyd
0 HE YKAZaHA

Brigpare I

PucyHok 41 — ®opma BbiGopa TMna onepauum
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B dopme oToGpaxaeTcs CnnMCcoK TUMOB onepauuii, 4OCTYMHbIX ANs Khacca AOKYMEHTOB,
HaJ KOTOPbIM OCYLUECTBMSIETCA OEWCTBME MO CMeHe Tuna onepaumun. B cnucke Heobxogvmo

BblAEMUTb HYXHbIV TUN onepauumn u Haxatb KHOMKY Bbibpats. B pesynbTare y BCex AOKYMEHTOB,
BblAENEeHHbIX B CMUCKe, 3HayeHne B rnone Twun onepauuu eOuHOBPEMEHHO W3MEHUTCH Ha

BblOpaHHbI TUM onepauuu.

lNpumeyvaHue. [elcmeue H3meHumb TO docmynHo Ornisi OOKyMeHmoe Ha pedakmupyemblX
cmamycax. [lpu Hamuyuu 8 ¢byHKYUOHaIbHOU pPOMU Mo/Ib308ameriss creyuasnbHoU 803MOXHOCMU
lMo3gonssamb usmeHssmb mun onepayuu € AoKyMeHmax, HedocmyrnHbix 0151 pedakmuposaHusi

Oeticmeue docmyriHo Orisi OOKYMeHmMo8 Ha HepedakmupyeMblX cmamycax.

3.9 O6Gwme npnemMbl paboTbl C INTIEKTPOHHLIM AOKYMEHTOM

OnNEKTPOHHbBIN AOKYMEHT COCTOUT U3 ABYX YacTeu:

1. OCHOBHasA 4acTb — 3arosfioBOK, B KOTOPOM YyKa3blBalOTCA OCHOBHbIE PEKBU3UTDI
OOKyMeHTa.

2. CoctaBHas 4acTb — CMUCOK CTPOK AOKYMeHTa. Ecnm B COCTaBHOM YacTu Of4Ha CTPOKa,

OOKYMEHT Ha3blBaeTCA odHocmpqublM; €ecnM B cocTaBHOM 4acTm aBe un 6Gonee

CTPOK — MHO20CM POYHbLIM.

O,D,HOCTpO‘-IHbIe OOKYMEHTbl B CMCKE BCEerga oTpaxarTcd OQHOWN OTAENbHOM CTpOKOl;i.
MHOFOCTpOLIHbIe OOKYMEHTbl MOIryT OTpaXaTbCA Kak O4HoOM CTpOKOﬁ, TaKk W HeCKOJIbKUMU

CTpoKamMm.

Kaxgbin SﬂeKTpOHHbIVI OOKYMEHT CUCTEMbl UMEET obs3aTenbHble PeKkBU3NTbl — HOMEP

AaTy 3anornHeHus u ctatyc. Homepa OOKYMEHTOB MOMYT cofepxaTb LUGpOBble M CTPOKOBb
BbIPXKEHUS, @ TAKXe MOIyT MOBTOPSATLCS, €CNM 3TO Heobxogumo B [AOKymeHTooGopoTe. [daTa
3arnonHeHUsi NpPOCTaBIIETCA aBTOMATUMYECKW NpWM co3daHuM AokymeHTa. CtaTyC OTpaxaet

TeKyLee COCTosiHME npoLecca 06paboTKnAIo JOKYMEHTY.

BOnbLIMHCTBO JOKYMEHTOB MMEIOT POOMTENbCKUA OOKYMEHT (T.e. Ha OCHOBE KOTOPOro
CPOPMUPOBAH TEKYLLMIA [JOKYMEHT) 1 MOPOXAEHHBIE AOKYMEHTbI (CCHOPMUPOBAHHBIE JOKYMEHTbI
npouecce UCMOSNHEHMS TEKYLLEro AOKYMeHTa). [ns npocMoTpa cnncka NopoXaeHHbIX 4oKyme
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B d)opme penakTnpoBaHuna nnnm npocMoTpa AOKYMEHTa HaXuMaeTCAd KHOMKa ﬂ (no,u,poGHee CM.

pasgen Cesasn mMexay AOKYMeHTaMVI), Ana npocMoTpa poanTesribCKOro AOKyMeHTa — KHOMKa _.I

3.91 Co3naHue HOBOro A OKYMeHTa

HoBbi1 OOKYMEHT, KaK npaBsumno, co3gaeTca B CrUCKE OOKYMEHTOB. [na cosgaHns HOBOro

AOKYMeHTa HeOOXOAMMO BbINMOSHUTL OAHO M3 CreaYHLMX OENCTBUNA:
1) HaxaTb kKHOMNKy HoBbIM Ha NaHesnn MHCTPYMEHTOB CMMUCKa;
2) BbIbpaTb NyHKT Co3AaTh AOKYMEHT B KOHTEKCTHOM MEHIO CMUCKa;
3) HaxaTtb knasuwy <F9>.

Ha akpaHe nosiBuTCA dpopma HOBOro JOKyMeEHTa.

MpumeyaHue. He sce OokymeHmMbl 8 cucmeme MOXHO co3dasamb HernocpedCmEeHHO 8 CrIUCKe.

Hacmb dokymeHmos ropoxxdaemcs 8 npouecce obpabomku dpyeux O0KYMEHMOS.

B dopme cosgaHus HOBOro [OKymMeHTa Heobxogumo 3anofHUTb HOMep CO3[4aHHOro
AokymeHTa. [Ina ygobcTBa B HOBOM [JOKYMEHTE HOMEpP W AaTa AOKYMEHTa MoACTaBnseTCs

aBTOMaTNU4eCKWn, HO UX nNpu HeoBbX0ANMOCTU MOXHO U3MEHUTb.

B HwxHen YacTu popMbl CO34aHMA HOBOro JOKYMEHTa pacrosiaraloTCs doyHKLMOHarbHbIe

KHOMKW:

¢ [MpMMeHNTL — COXpaHeHne HOBOro AOKyMEHTa 6e3 3aKpbITUA 3KpaHHOW hopMbl.
¢ OK — coxpaHeHne HOBOro JOKYMEHTA C 3aKpblTUEM 3KPaHHOM (hOpMbl.

e OTMeHa — BbixoA 13 pexvmMa paboTbl 6€3 CoXxpaHeHMs1 AaHHbIX.

y 4

3.9.2 Co3aaHne fOKyMeHTa C KONMpoBaHUEM B MEHIO eACTBUMN

YacTto npu 3anonHeHWn ¢opMbl HOBOIMO [OKYMEHTa 'MCMONb3ylTCSH [AaHHble paHe
co3faHHbIX OoKymeHTOB. Onepauusi KONMpOBaHUs AOKYMEHTa ANl CO3[4aHusi Ha ero OCH

HOBOIO Ha3biBaeTCA CoO3gaHNEM C KONMpoBaHNEM.

Mopspok paboTbi:
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1. OTKpbIBaeTCA OKHO NMPOCMOTpa AOKYMEHTA, HA OCHOBE KOTOPOro GyaeT cosdaBaTbCs

HOBbI [JOKYMEHT.

2. B cnucke O0onNyCTUMbIX onepau,wh BbI6VIpaeTCF| KOMaHOa KOHMpOBaTb nnn

ncnonb3yetcsa kKombuHaumsa knaesuw <Shift+Ctrl+C>.
3. Co3naeTcsi HOBbIN JOKYMEHT > .
4. B OKHe co3gaHns AOKYMeHTa B CMMCKEe OOMNYyCTMMbIX Ornepauui BolbnpaeTcsa KomaHaa

BctaButb 1nn ncnonbadyetca covetaHune knasuw <Shift+Ctri+V>.

BHumaHue! Coz0amb ¢ KoriupogaHuemM MOXXHO OOKyMeHm MOJIbKO MaKoe0 Xe Kriacca.

3.9.3 Co3paHue AOKYMeHTa C KonnposaHunemM B CNUCKe AOKYMEHTOB

B0o3MOXHOCTb CO3aHNA LOKYMEHTA C KOMWPOBAHWEM MpeaycMOTpeHa Takke B Crucke
[IOKyMEHTOB. [1nsi 3TOro HeOGXOAMMO YCTaHOBUTL KYPCOP Ha CTPOKY CMMCKA U HaxaTb KIaBWLLIK
<Ctrl+ F4>. MNpn co3gaHuM OOKYMEHTa C KOMMPOBAHWEM AaHHbIM CMOCOOOM B CMUCKE MOXHO

BblAENMNTb TOJNTIbKO OAWMH OOKYMEHT.

3.94 NMpoBepka cOOTBETCTBUS AOKYMEHTOB TEKyLUeMy OlomxeTy

I'Ipvl COXpaHEHUN 3anncun OOKYMEHTa, BCTABMIEHHOMW C MOMOLLBIO ropayvmx KraBuLl

<Shift+Ctrl+V> vnn no gencteunio BctaButb, npoBepsieTcsi Hanmvume B OlogpkeTe LOKYMEHTa

3HaYeHUN BCTaBIEHHbIX KaccugmkaTopos.
Mcnonb3ytoTcsa crnefyrolwme BapnaHTbl NPOBEPOK:
1. MNpoBepka Ha Hannyue B BrogxeTe ID 3HaveHns knaccudmkaTopa.

Mpn coxpaHeHun 3 (Npu HaxaTum Ha KHonky OK unu MpumeHUTs) qeTCH

Harnm4ne B 6togxeTe AokymeHTa ID 3HaquMaccmcpMKaTopa cregyrowmm obpasom:

oEcmm ID 3HaveHusa knaccudwmkaTopa NOpucyTCTBYET B OrogxeTe, TO 3anucb

COXpaHdaeTCA. 4

o Ecrm ID 3HaveHuna knaccudmkaTopa OTCYTCTBYET B 6rogxeTe, TO Ha 3KpaH BbIBO,

HeurHopumpyemoe coobueHne o6 owwmbke, B KOTOPOM nepevuncrieHbl Hesarors
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3Ha4YeHus, Npy HaxaTum KHonky OK, coobuieHre 06 olwmbke 3akpbiBAETCs, 3anucb He

coxpaHsieTcs, hopma peaakTUpPOBaHMsA OCTaeTCs OTKPbLITOMN.
2. MpoBepka Ha HannMuune B GroaXeTe HaTyparbHOro 3HaYeHUst KnaccudmkaTopa.

Mpn coxpaHeHnn 3 (Npyu HaxaTun Ha KHonky OK urm FMpuMeHuTL) NpoBepsieTcH

Hann4ve B GlofKeTe JOKYMEHTA HAaTyparbHOro 3HaYeHUs KnaccugwkaTopa criegyolwmmM o6 pa3om:
o Ecnm 3HaueHne knaccudgmkatopa NpUcyTcTBYET B GloaKeTe, TO 3annchb COXpaHsAeTCs.

o Ecrm 3HaueHne knaccudmkaTopa OTCYTCTBYET B OloakeTe, TO Ha 3KpaH BbIBOAMTCSH
HeurHopupyemoe cooblleHe 06 OLMOKe, B KOTOPOM MepeyucrieHbl He3arnonHeHHble

3Ha4YeHuUd, Npn HaXXaTum KHOMKY Ok, coobLieHre o6 owwmbke 3aKpblBaeTCAd, 3arnncb He

coxpaHsieTcsi, opMa peaakTUPOBaHMSA OCTaeTCs OTKPbITON.
[laHHas npoBepka pacnpoCcTpaHsSIeTCSA Ha CrieayoLme JOKYMEHTbI:

e JJ1 «YBegomMneHne o OloOXeTHbIX HasHadeHusx», 30 «YBepomneHne o6 M3MeHeHUU
OroaxeTHbIX HasHaveHusix» (BrogxeT—bloaxeTHble Ha3HayeHus). [pu coxpaHeHun
AOKyMeHTa (Mpy HaxxaTuu Ha KHonky Ok unm NMpuMeHuTL) OCyLLECTBSETCA NpoBepKa

no BapuaHTy 1.

e 31 «KaccoBbllt nnaH no uWcTodHUKam», 31 «M3MeHeHne KaccoBOro nraH no
uctovHukam» (BrogxetT—KaccoBbin nnaH). [lpn coxpaHeHun [oOKymMeHTa (npu

HaxkaTum Ha kHonky Ok i MpUMeHUTL) OCYLLECTBNSETCS NPOBEpKa Mo BapuaHTy 1.

e 31 «KaccoBbli nmaH no pgoxogamy», 3L «M3meHeHMe KaccoBOro nraH no
aoxogam» (BropgxeT—KaccoBbin nnaH). lNMpn coxpaHeHUn OOKyMeHTa (Npu HaxaTuu

Ha KHornky Ok vnn MpumeHUTL) OCyLLECTBSIETCS NpoBepKa no BapuaHtam 1 1 2.

e 31 «KaccoBbim nnaH no pacxogamy», 3 «M3meHeHne kaccoBoro na
pacxogamvy» (BroaxeT—KaccoBbin nnaH). Npn coxpaHeHnn gokymeHTa (np,

Ha kHonky Ok mnn MpuUMeHUTL) OCYLLIECTBISETCA NPOBEPKa No BapuaHTam 11

o O[1 «blogxeTHble 3anBkn» (BrogxetT—IlnaHMpoBaHmne pacxopos). [Npn coxpaHeHun
AOKyMeHTa (Mpu Haxatum Ha KHonky Ok nnn NMpuMeHUTL) OCYLLECTBSIETCS NpoBepka
4

no BapuaHTy 1.
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e O[1 «blogxeTHble 3aaBkun» (BrogxetT—IlnaHpoBaHmne pacxopon). [Mpn coxpaHeHun
OOKyMeHTa (Npy HaxaTum Ha KHonky OK vnn MpuMeHnTL) OCYLIECTBAETCS NpoBepKa

no BapuaHTy 1.

e O «CnpaBkn 06 accurHoBaHuax» (BrogxeT—IlnaHupoBaHue pacxonos). [lpu
COXpaHeHUM [JOKymeHTa (Npy Haxatum Ha KHornky Ok wim  TpUMeHnTb)

OCYLLECTBIAETCS NMPOBEepKa Mo BapuaHTy 1.

e J]1 «YBegomneHne o OloaXKETHbIX HasHa4YeHUsaxX no goxogamy», L «YBegomneHne ob
M3MeHeHUn OIIKETHbIX HasHavyeHun no poxopam» (BromxeT—IlnaHupoBaHue
poxopaos.). [Npn coxpaHeHny OKYMEHTa (Npy HaxaTum Ha KHonky Ok unv MpumeHunTs)

OCYLLECTBISAETCS NpoBepka rno BapuaHtam 1 1 2.

e O[1 «Kaccosbin nporHo3 no goxogav» (BrogxeT—IlnaHupoBaHue poxopos). [pu
COXpaHeHUM [JOoKymeHTa (NpyM Haxatum Ha KHornky Ok  wm  TpuMeHnTb)

OCYLLECTBIAETCS NPOBEepKa Mo BapuaHTy 1.

e O[1 «YBegomneHne o OIOOKETHbIX HAa3HAYEeHUsAX Mo UCToYHMKaM», O «YBegomneHune
06 M3MeHeHun BIoaXETHBIX Ha3Ha4YeHnn No uctovHnkam» (Brogxet—IlnaHupoBaHue
McTo4HuKOB). [lpy coxpaHeHun [OKyMeHTa (NpyM HaxaTum Ha KHonky OK  unu

MpumMeHUTL) OCyLLEeCTBNAETCA NpoBepKa No BapnaHTy 1 u 2.

e O[1 «KaccoBbin nporHo3 no nuctodHnkam» (BropxetT—InaHnpoBaHMe MCTOYHUKOB).
lMpn coxpaHeHun [OoOKymMeHTa (NpyM Haxatum Ha KHonky OK wnm FpumeHuTb)

OCYLLECTBISAETCS NMPOBEepKa Mo BapuaHTy 1.

e O «KaccoBbln nporHo3 no pacxogam» (Brogxer—KaccoBbiM nporHo3 no
pacxopam). [lpn coxpaHeHuM [JoKymMeHTa (Npu Haxatum Ha kHormky O

MpuMeHUTL) OCYLLECTBSETCS NPOBEpPKa No BapuaHTy 2.

e O[1 «YBepomneHve no npegoctasneHHbiM MBT (Bxogswee)», 3L «YBegoMneHue no

npenoCcTaBNEHHbIM MBT (ncxopsiwee)» (BroaxeT—Mex6roaKeTHbIe
TpaHcc epmi—lpeaocraBneHmne MBT). Npyn coxpaHeHun JOKyMeHTa (Npy HaxaTum

Ha KHOMKy OK v MpUMeHUTL) OCYLLECTBRSETCA NPOBEpKa Mo BapuaHTy 11 2.

e 31 «YBepgomnenne no nonydaembim MBT (Bxogswee)», O «YBemomnenu

nonyyaembim MBT (ncxopswee)» (Bropxxet—Mexoron
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TpaHc epmi—IonyyeHne MBT). lNpn coxpaHeHun [oKyMeHTa (MpU HaxaTum Ha

KHonky Ok nnn MpumMmeHUTL) OCYLLECTBNSETCS NPOBEpKa No BapuaHty 1 1 2.

e 31 «CgepeHna o6 onepauusx c uenesbiMM cybcugusamuy (Brogxet—InaH
dXO—MokasaTtenn noctynneHMn u Bbinnat nnaHa PXA). [pu coxpaHeHun
AOKyMeHTa (Mpu HaxaTum Ha KHonky OK nnn NMpuMeHUTL) OCYLLECTBIISIETCS NMPOBEpKa

no BapuaHTy 1.

e O[] «KaccoBble 3asBku» (BrogxeT). [pyn coxpaHeHUM AOKYMeHTa (Mpuv HaxaTun Ha

KHorMKy OK nnm NMpuMeHUTL) OCYLLECTBAETCS NPOBEPKa MO BapuaHTy 2.

e O «CnpaBka 06 wusMeHeHun knaccudwmkatopoB» (BroaxeT). [Mpn coxpaHeHun
AOKYMeHTa (Npu HaxaTum Ha kHonky Ok nnv MpuMeHUTL) OCyLLECTBSIETCSA NpoBepka

no BapuaHTy 2.

e 31 «[lporHo3 WMCMOMHEHUS KaccoBOro MrfaHa Mo MUCToYHuKamy, 3 «[lporHos
WCMONHEHMA KaccoBOro nraHa no pgoxogam» (BroaxeT—lporHos nuMKkBMAHOCTU
cyeTta GroaxeTta). [pn coxpaHeHUM AOKYMeHTa (MpW HaxaTum Ha kHomky OK wnm

MpuMeHUTL) OCYLLECTBSETCS NPOBEpPKa No BapuaHTy 2.

e 31 «[orosop» (dokymeHTbl—BlogxeTHble obsizatenbctBa). [lpyu coxpaHeHun
AOKYMeHTa (Npu HaxaTum Ha kHonky Ok mnv NMpuMeHUTL) OCyLLECTBSIETCSA NpoBepka

no BapuaHTy 1.

o O[] «brogxeTHoe obsi3aTenscTBo» ([JokyMmeHTbI—BloaxeTHble obs3aTenbcTBa). [pn
COXpaHeHMn [OoKymeHTa (MpyM Haxatum Ha KHonky Ok  wim [MpumMeHuTb)

OCYyLLECTBIIAETCA NpoBEpKa No BapnaHTy 1.

e O[] «Cornawwenwne, gorosop MX» (lokymeHTbI—BroaxeTHble obsizatenbce

COXpaHeHUM [OKyMeHTa (Npu HaxaTum Ha kHonky Ok wm  Mp

OCYLLECTBIAETCA NpoBEPKa No BayHTy 1.

o O[1 «3asBKka Ha 3akynky npoaykuumy» (JokymeHTbI—BrogxeTHble 00si3aTenbCTBA).
lMpn coxpaHeHun [OOKyMeHTa (NpyM Haxatum Ha KHonky OK wnm FpumeHuTb)

y
OCYLLECTBIAETCS NMPOBEpKa Mo BapuaHTy 1.

e 31 «CornalueHus o} nopsgke " YCIOBUAX npegocTas

cybemgni»y  (JokymeHTbl—BlogkeTHble  obsizatenbctBa). [lpu
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AOKyMeHTa (Mpu Haxatum Ha KHonky Ok vnn NMpuMeHUTL) OCyLLECTBSIETCS NpoBepKa

no BapuaHTy 1.

e O[] «CBepgeHus 06 obs3aTenscTee n [0roBope
BY/AY» (OokymeHTbI—0Ob6sA3aTenbcTBa OHOAXKETHLIX/aBTOHOMHbLIX Y4peXxaeHun).
lMpn coxpaHeHun [OoOKymMeHTa (NpyM Haxatum Ha KHonky OK wnm FpumeHuTb)

OCYLLECTBIAETCS NPOBepKa Mo BapuaHTy 1.

e O «BasBka BY/AY Ha 3akynky npogykuumy» (JokymeHTbI—Ob6fA3aTenbCcTBa
OroAKe THbIX/aBTOHOMHbIX yupexaeHun). Mpu coxpaHeHnn AOKYMeHTa (Mpu HaxaTum

Ha KHoMKy OK unv NMpuMeHUTL) OCYLLECTBNSETCA NpoBepKa No BapuaHTy 1.

e 31 «lMnaHupoBaHue 3akynok» (JokymeHTbl—3akynku). [pyu coxpaHeHun OOKymeHTa
(npv HaxkaTn Ha kHonKy OK 1 NMprUMeHUTL) OCyLLECTBNAETCH NPoOBEpPKa NO BapuaHTy
1.

e O[] «CnpaBka no obs3arenscTeamMm Mo nnaHy 3akynok» (dokymeHTbl—3akynku). [pu
COXpaHeHMn [OoKymeHTa (MpyM Haxatum Ha KHonky Ok  wim  [pumMeHuTb)

OCYyLLECTBIIAETCA NpoBEpKa No BapnaHTy 1.

e O[] «3asasku BY/AY Ha Bbinnaty cpeacts» (dokymeHTbi—WUcnonHeHue onepauun
OroaKe THbIX/aBTOHOMHbIX yupexaeHun). [Mpn coxpaHeHnn AOKYMeHTa (Mpyv HaxaTum

Ha kHonky Ok v MpruMeHUTL) OCYLLECTBIISIETCA NPOBEPKA Mo BapuaHTy 1.

e 31 «3asBkn BY/AY Ha nonydyeHue HanuyHbix AeHer» (dokymeHTbl—WcnonHeHue
onepauun Gr0aXeTHbIX/aBTOHOMHbIX Yy4dpexaeHun). [py coxpaHeHun OOKymeHTa
(npv HaxkaTn Ha KHonky OK v NMpUMeHUTL) OCyLLECTBNAETCS NPoOBEPKa NO BapuaHTy
1.

e O «Ob6bsaABneHne Ha B3HOC HamuMyHbiMM BY/AY» (AokymeHTbl—Wcno ve

onepauun GraXeTHbIX/aBTOHOMHbIX Yy4dpexaeHun). [py coxpaHeHun OOKyMeHTa

(I'Ipl/l HaXaTun Ha KHOMKY Ok vn MMeHVITb) OCYyLUECTBIIAETCA NpoBepKa No BapuaHTy

1.

yr
e 3[1 «3anpoc BY/AY Ha BbISICHEHVE npvHagnexHoc

nnatexa» (dokymeHTbl—MUcnonHeHne onepauun OrOAXKeTHbIX/aBTOHO
yupexaeHun). [Npn coxpaHeHun [OKyMeHTa (MpU HaxaTunM Ha KHOMKY

MpuMeHUTL) OCYLLECTBSETCS NPOBEpKa No BapuaHTy 1.
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LIECI| «PacuwwmdpoBka CyMM HENCNOob30BaHHbIX cpeancTs
BY/AY» (O okymeHTbI—WUCcnonHeHue onepauuun 6roake THbIX/aBTOHOMHbIX
yupexaeHun). [Npn coxpaHeHun [oKymeHTa (Mpu Haxatum Ha KHonky OK  wunm

MpuMeHUTL) OCYLLECTBSETCS NPoBepKa No BapuaHTy 1.

e 31 «CnpaBka no onepauuam BY/AY» (dokymeHTbi—WUcnonHeHne onepauun
OroAKe THbIX/aBTOHOMHbIX yupexaeHun). Mpu coxpaHeHnn AOKYMeHTa (Mpu HaxaTum

Ha KHoMKy OK unv NMpuMeHUTL) OCYLLECTBNSETCA NpoBepKa No BapuaHTy 1.

e O[] «3asBka Ha onnaty pacxogoB» (dokymeHTbl—WUcnonHeHue pacxopos). [lpu
COXpaHeHuM [JdoKyMeHTa (npy Haxatum Ha kHonky Ok v MpumMeHUTs)

OCYLLECTBAAETCA NpoBepKa o BapuaHTy 1.

e O[1 «3asBka Ha dwmHaHcupoBaHue» (JokymeHTbl—WMcnonHeHue pacxopos). [pu
COXpaHeHMn [OoKymeHTa (MpyM Haxatum Ha KHonky Ok  wim  [pumMeHuTb)

OCYyLLECTBIIAETCA NpoBEpPKa No BapnaHTy 1.

e O[1 «YBegomneHue o npegenbHbIX obbemax
JmHaHcupoBaHus»  (okymeHTbl—WUcnonHeHune pacxopoB). [lpn  coxpaHeHun
AOKyMeHTa (Npy HaxaTum Ha KHonky OK vnn MpuMeHnTL) OCYLIECTBAETCS NpoBepKa
no BapuaHTy 1.

e O[] «YBegomneHne o Bo3BpaTte cpeacTts B Owogxer» (AokymeHTbi—WUcnonHeHue

pacxopos). [py coxpaHeHnn OKYMeHTa (MpU HaxaTum Ha KHONKY OK unn NMpumeHnTsL)

OCYLLECTBINSAETCS NPOBEepKa Mo BapuaHTy 1.

o O[1 «PacnopsikeHne Ha dmHaHcupoBaHune» ([JokymeHTbl—WUcnonHeHue pacxoaos).
Mpn coxpaHeHun [OOKymMeHTa (Npy Haxatum Ha KHonky Ok wnm  Mpume

OCYLLECTBISAETCS NMPOBEpKa Mo BapuaHTy 1.

e O «PacnopsieHve Ha BO3BpaT__dwmHaHcupoBaHusa» (dokymeHTbl—WUCnonHeHue

pacxopnoB). [pu coxpaHeHun 4 eHTa (Npy HaxaTun Ha kKHonky OK v MpumeHUTL)

OCYLLECTBAAETCA NpoBepKa rno BapuaHTy 1.

y
e 31 «CnpaBka no pacxogam» ([JokymeHTbl—WcnonHeHne pacxopos). [1
COXpaHeHUM [JOKymeHTa (Npy Haxatum Ha KHonky Ok wm  lMpume

OCYyLLECTBIIAETCA NpoBEpPKa No BapnaHTy 1.
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e 31 «Otyerbl opraHudauun» ([JokymeHTbl—WUcnonHeHne pacxopoB). [lpu
COXpaHeHUn [OoKymeHTa (Mpu Haxatmm Ha KHonky Ok  wim  [pumMeHuTb)

OCYyLLECTBIIAETCA NpoBEpKa No BapnaHTy 1.

e O1 «CBogHaa 3asiBKa Ha KaccoBbll pacxog» ([dokymeHTblI—WUcnonHeHue
pacxopos). [pu coxpaHeHun AoKyMeHTa (Mpu HaxkaTum Ha KHornkKy Ok unm NMpumeHnTs)

OCYLLECTBIAETCS NMPOBEepKa Mo BapuaHTy 1.

e O[1 «CBepgeHus 0 NBO, BO 7] noeo no nepegaHHbIM
nonHomounamy (JdokymeHTbl—Pabota ¢ Y®K). pu coxpaHeHun JokymeHTa (npwu

HaxxaTum Ha KHornKy OK unm MpuUMeHUTL) OCYLLECTBAETCHA NPOBEPKa MO BapuaHTy 2.

e O «PacnopsikeHve Ha 3adyucneHve B goxodbl» (dokymeHTbl—WUcnonHeHue
aoxopoB.). [1py coxpaHeHUn JOoKyMeHTa (Npyu HaxaTum Ha KHOMKY OK unn NMpuMeHnTsL)

OCYLLECTBIISIETCS NMPOBEpKa Mo BapuaHTy 1.

e O[1 «YTO4HEeHNe noxonoB» ([lokymeHTbl—WUcnonHeHne pnoxonos). [py coxpaHeHun
AOKyMeHTa (Mpy HaxxaTuu Ha KHonky Ok unm NMpuMeHuTL) OCyLLECTBSETCA NpoBepKa

no BapuaHTy 1.

e O[] «3asBKka Ha Bo3BpaT no goxogam» (okymeHTbl—WcnonHeHue goxoaosn). [lpu
COXpaHeHuM [JOKymMeHTa (Npy Haxatum Ha KHornky Ok wm  TpuMeHnTb)

OCyLLECTBIIAETCA NpoBEpKa No BapnaHTy 1.

e 3] «CnpaBka no goxogam» (dlokymeHTbI—UcnonHeHue aoxono). [py coxpaHeHun
AOKyMeHTa (Mpu Haxatum Ha KHonky OK vnn NMpuMeHUTL) OCYLLECTBISETCS NnpoBepka

no BapvaHTy 1.

o O/1 «PacnopsikeHne Ha paclienneHne» ([lokymeHTbl—WUcnonHeHne AoOXon0R

COXpaHeHun OoKymeHTa (Npu Haxatum Ha kHornky Ok wm  Tp ™)

OCYLLECTBIISIETCS NpoBepKa no BaiVIaHTy 1.

o O[1 «<Hauncnenune goxopos» ([lokymeHTLI—WMcnonHeHue aoxonos). [Npu coxpaHeHun
AOKyMeHTa (Mpy HaxaTuu Ha KHonky Ok unm NMpumMeHuTL) OCyLLECTBSETCA NpoBepKa

y
no BapuaHTy 1.

e O] «3anpoc Ha BbisicHeHWe nnaTtexa» (JdokymeHTbl—WcnonHeHne [oXxoAQoB)
COXpaHeHUM [JOKymeHTa (Npy Haxatum Ha KHonky Ok wrm  Tpwm

OCyLLECTBIIAETCA NpoBEepKa No BapnaHTy 1.
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e J[1 «CnpaBka no uMCTOYHUKaM», Il «PacnopspkeHne Ha 3ayMcreHne cpedcTB Mo
nctodHukamy, 30 «3asBka Ha BO3BpaAT MO UCTOYHUKaM», O[] «3asBKa Ha KacCoBbI
pacxoq no uctodHukam» (JokymeHTbl—WUcnonHeHue poxopos). [Npu coxpaHeHwun
OOKyMeHTa (Npy HaxaTum Ha KHonky OK vnn NMpuMeHUTL) OCYyLIECTBASETCS NpoBepKa

no BapuaHTy 1.

e O[1 «PacnopsagutensHas 3asiBka» (Bropgxer—Pacnopsgutens). [lpu coxpaHeHun
AOKYMeHTa (Mpy HaxaTuu Ha KHonky OK unm NMpuMeHuTb) OCyLLECTBSETCA NpoBepKa

no BapuaHTy 11 2.

e O «BHyTpeHHM KpeguTOBbIN  OOKYMEHT», 3  «BHyTpeHHun pebeToBbin
AokymeHT» (BrogxeT—BHyTpeHHUe AOKyMeHThI). [1py coxpaHeHun OoKymeHTa (npu

HaXxaTun Ha KHoMKy OK unn MpUMeHUTL) OCYLLIECTBNSIETCS NPOBEpKa Mo BapuaHTy 1.

e O[1 «[orosop npusnedeHus cpeacts» (Broaxer—IlpuBneyeHHble cpeactsa). [pu
COXpaHeHUM [OKymMeHTa (Mpu Haxatmm Ha KHonky Ok  wim  [puMeHuTb)

OCYLLECTBINSAETCS NMPOBEepKa Mo BapuaHTy 1.

e O[1 «JoroBop rapaHTuny (BrogxeT—IapaHMm 1 nopy4unTenbCTBa). [1pyn coxpaHeHun
AOKyMeHTa (Mpu Haxatum Ha KHonky OK nnn NMpuMeHUTL) OCyLLECTBSIETCS NpoBepKa

no BapuaHTy 1.

e O[1 «[oroBop pasmelleHus cpeacte» (BrogxerT—Pa3smeweHHble cpepctsa). [pu
COXpaHeHuM [JdoKymMeHTa (npy Haxatum Ha kHonky Ok v MpumMeHuUTs)

OCYLLECTBAAETCA NpoBepKa rno BapuaHTy 1.

e J[1 «PaspelleHne Ha OTKpbITME JMUEBOrO CcYeTa NO Y4eTy chneuuarnbHbIX

cpeactB» (JOKyMeHTbI—Y4YeT WCMNOSIHEHUA cheuuanbHbIX CpPeacTs).

COXpaHEHWM [OOKyMeHTa (npy HaxaTuM Ha kHonky Ok wm  Mp )

OCYLLECTBAAETCA NpoBepKa no BapuaHTy 1.

e O[1 «PacnopsixeHne Ha 3aqmﬂle cneumanbHbix cpeactB» (JOoKymMeHTbl—YyeT
MCNONTHEeHUs cneuuanbHbIX cpeAcTts). [1py coxpaHeHUN AOKYMEHTa (NpY HaXxaTun Ha

KHonky Ok nnn NMpumeHUTL) OCYLLECTBNSETCSA NPOBEPKa No BapuaHTy 1.

e 311 «3asBKa Ha cnucanme cneuunanbHbIX cpeancTs c nmy,

cyeTa» (JJokyMeHTbI—Y4YeT UCMONHEHUA cneuunanbHbIX cpeacTs). [py coxp
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AOKyMeHTa (Mpu Haxatum Ha KHonky Ok vnn NMpuMeHUTL) OCyLLECTBSIETCS NpoBepKa

no BapuaHTy 1.

e O «CnpaBka no cneumanbHbiM cpegcTBaM» (JOKyMeHTbl—Y4YeT WCMONHEeHUs
cneumanbHbIX cpeAcTB). [Ipy coxpaHeHUM AoKyMeHTa (Mpu HaxaTum Ha KHOMKy Ok

unm NMpuMeHnTL) OCYLLECTBNSIETCA NPOBEPKA MO BapuaHTy 1.

e O[] «Bbinyck ueHHbIX 6ymar» ([lokymeHTbl—LleHHble Oymaru). [Npu coxpaHeHun
AOKYMeHTa (npu HaxaTum Ha kHonky Ok mnv NMpumeHuTL) OCyLLECTBSIETCSA NpoBepka

no BapuaHTy 1.

e 31 «O6bekT ueneson nporpammbl» (dokymeHTbl—KanutanbHble BnoxeHus). Npu
COXpaHeHUn [OoKymeHTa (Mpu Haxatum Ha KHonky Ok  wim  [pumMeHuTb)

OCYyLLECTBIIAETCA NpoBEpKa No BapnaHTy 1.

e O «PacumdpoBka Kk obpaweHnio B3bickaHusi»  (JlokymeHTbl—WUcnonHeHue
B3bICKaHUM Ha cpeacTBa y4dpexaeHun). [py coxpaHeHun OOKyMeHTa (npu HaxaTum

Ha KHonKy OK unn MpUMeHUTL) OCYLLECTBNSIETCS NPOBEPKAa MO BapuaHTy 1.

LIECI| «CnpaBka no obsi3aTenscTeam no MnaHvpoBaHuto
3aKkynok» ([JokymeHTbl—3akynku). [lpy coxpaHeHun OOKymeHTa (Mpu HaxaTum Ha

kHonKy Ok v MpumMmeHUTL) OCYLLECTBNSETCS NPOBEPKa NO BapuaHTty 1 1 2.

e O] «PacxogHble pacnucanus» (dokymeHTbl—Pab6ota ¢ Y®K). [pu coxpaHeHun
AOKyMeHTa (Mpu Haxatum Ha KHonky OK vnn NMpuMeHUTL) OCYLLECTBISIETCS NpoBepka

no sapuaHTy 1 n 2.

e 31 «CnpaBka no BHebaHkoBcMM onepauusamy» (JokymeHTbl—Pabota ¢ Y®K). [Npu
COXpaHeHuM [JdoKymMeHTa (npy Haxatum Ha kHonky Ok wm Mpwm

OCYLLECTBIAETCA NpoBepKa no BapunaHty 1 un 2.

e 31 «CBegenusa o COFJ'IaUJeHVIVIWJKyMeHTbI—)BI-O,EDKeﬂ-IbIe obszatenbctBa). [pu

COXpaHeHMM [OOKyMeHTa (MpyM HaxkaTum Ha kHonky Ok  wuv MpumeHuTb)

OCYLLECTBIIAETCS NpoBepKa no BapnaHty 1 un 2.
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3.9.5 PepaktnpoBaHme AOKyMeHTa

UTtobbl Nepentn B pexm peaakTMpoBaHus JOKYMeHTa, He0bX04MMO HaxaTb KHOMKY

nn <F4>. B OTKpbIBLLENCS 3KPaHHON pOpME HYXHO BHECTU U3MEHEHUS U COXPaHUTb OOKYMEHT.

,D,OKyMeHT MOXXHO OTpEeNaKTUPOBATb TOJIbKO HA CTAaTyCax «OMJIOXeH» U «HO8bIUY.

3.9.6 KHonka BrogxeTt B hopme A OKYMEHTOB

Mpu co3gaHnM [OKyMeHTa €eCcTb BO3MOXHOCTb BblOpaTb OIOOXKETHYI0 CTPOKY C

3anonHEHHbIMM  NpeaBapuTenbHbIMA - AaHHbIMU. [ns Bblbopa OHOMKETHOW CTPOKM B  OKHE
PEOAKTUPOBAHMUS [LOKYMEHTa HaXMMaeTCsl KHOMKa (BroaxerT).

Mpn HaxaTun Ha KHOMKY OTKpbiBaeTcs CripagoyHuK 6riaHKo8 b6roOKemHbIX CMPOK, B
KoTopoM BblbupaeTcsa 6rogkeTHass CTpoka M HaxvmaeTca kHornka Bblopats. B pesynbrate B
AOKYMEHTE aBTOMAaTMYECKM 3arorfHATCS Mofs, coBnagalume C OAHOMMEHHbIMU  NONSIMU

BblGpaHHON 610 KETHOM CTPOKMW.

3.9.7 CraTtycbl AOKYMEHTOB

O6paboTKkoM [OOKYMEHTa Ha3blBAaeTCA BbINOMHEHNE AEUCTBUA Hag [LOKYMEHTOM,

KOTOpblE nNpMBOOAT K W3MEHEeHWIO ero cTaTyca. ﬂ,OKyMeHT o6pa6aTb|BaeTc;| nocne ero

COXpPaHEeHnA.

BbIMOMHEHMA KOTOpPbIX [OKYMEHT MepexoauT B KOHeYHbln cTatyc. B cucteme
lMnaHvpoBaHWe» KOHEYHOMY CTaTyCcy [AOKYMEHTa COOTBETCTBYeT CcTaTtyc «0bpabomka
3agepweHa». [IOKyMeHT, Haxogawmmncs Ha ’ryce «obpabomka 3aseplieHa», MOXHO BEPHYTb B
06paboTky.

CraTycbl OTpaXxatoT COCTOsIHUE UIN CTaauio 06paboTkm F,oxymeHTa. HekoTopble cTaTychl

MOryT yCTaHaBIMBaTLCS aBTOMATUYECKM.
CraTycbl JOKYMEHTOB MOXHO pa3fenuTb Ha peaakTUpyeMble 1 HepedakTUpyemble:

1) PepakTupyemble cTaTyCbl — CTaTYCbl, HA KOTOPbIX MOXHO OTpeaaKkTMpoBaTb
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2) Hepep,aKTMpyeMble CTaTtyCbl — CTATYyCbl, Ha KOTOPbIX AOKYMEHT OOCTYMNEeH TOJNIbKO A51A

npocMoTpa.

B cucteme «ALK-lnaHupoBaHne» OOKYMEHTbl MOMyT MNPUHMMaTb WM NepexoauTb B

crnegyoLme cTaTychbl:

Tabnuua 2 — CtaTtycbl AOKYMEHTOB

Ne Cratyc OnucaHue cTatyca
-1 YpaneH [JoKyMeHT noMeyeH Kak yaaneHHbIN.
0 OTnoxeH [OKYyMEHT TONbKO YTO BBEAEH U C HAM HEe NPOM3BOAUITIOCE HUKAKUX AeNCTBUN.
1 HoBbIN [okymeHT 3anyweH B 06paboTky U oxXuaaeT 4eNCcTBUIA NoNnb3oBaTens.
6 B obpaboTtke [okymeHT HaxoauTcst B obpaboTke (Hanpumep, BKIOYEH B APYrON JOKYMEHT).
7 OtkasaH HokymeHT oTkasaH onepatopom B ®O.
8 YnaneH [OKYMEHT BbIrpYXeH (TEXHUYECKUI cTaTyc Anst NpefoTBpalLeHUs CUCTEMHbIX
KOHNMNKTOB).
10 [ O6paboTka 3aBeplueHa ObpaboTka JOKYMEHTa YCMELIHO 3aBepLUeHa.
16 | OtnpasneH [oKymMeHT aKkcnopTMpoBaH ¢ NoMOoLLpIo NporpammMbl Exchange.
30 | Apxus [oKkymeHT nepeHeceH B apxvB.
42 | Owmnbka nmnopTta MMnopT JOKYMEHTa B CUCTEMY BbIMOJIHEH C OLLMOKOMN.
44 | UmnopTupoBaH HdokymeHT umnopTuposaH B cuctemy «ALIK-NMnannposaHne» ns <%PBS%>.
MmnopT pokymeHTa B cucteMmy «ALK-MnaHnpoBaHne» un3 <%PBS%>
45 | Owmbka umnopTa PT ROKYM y «Ad P ¢ ¢
BbIMOJIHEH C OLLMOKaMML.
46 | CornacoBaHue [lokymeHT oTnpaBneH Ha cornacoBaHue U oXuaaeT fanbHenwer obpaboTku.
58 | YTBep)XOEeHHbIN BogxeT BrogxeT JOKyMeHTa yTBEpXAEH.
CornacoaH oTpacneBbiM
70 [okymeHT corracoBaH oTpacneBbiM OTAEIOM.
oTaenom
CornacoBaH  HOpUANYECKNM
71 [oKyMeHT cornacoBaH topnanyecknm oTaesiom.
oTaenom
72 | BkntoyeH B CBOAHbIN peecTp | [lokyMeHT BKMYEH B CBOAHbIN PEECTp pacxoiHblx 0683aTenbCTB. / /
OTKkpbIT ns
73 P A [OKYMEHT OTKpbIT ANA peAakTUpOBaHWUS.
peaakTMpoBaHus

Kaxxgomy knaccy [OKYMEHTOB COOTBETCTBYET CBOM HAbBOp CTaTycoB, KOTOPblE OHU M

lMoHATWe cTaTyca paccMaTpuBaeTCsl B KOHTEKCTE onpeneneHHoro Krnacca AoKymMeHTa

NpUHUMAaTb.
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I'Ipvl HeoOXoOMMOCTN BHECEHMSI WU3MEHEHUN B AOOKYMEHTbl Ha KOHEYHOM CcCTaTyCce B

cucTeme npeaycMoTpeHa onepaumsa 06paTHOro Lmkia o6paboTkm OKYMEHTa.

[OKyMEHTbl MOryT nofnyyaTb BHeElWHuWe cTaTycbl. BHeWHWMM cTaTycom Ha3sbiBaeTCs
CTaTyc, B KOTOPbIA NEPexoauT OOKYMEHT MpWu BbIFPY3KE WM OTMEHE BbIrPY3KM C MOMOLLbHO
nporpammbl «AzkExchange». Npu BbIrpy3ke AOKYMEHT MOMy4YaeT BHELHWW CTaTyC «B8bi2pPyXEeH»,

MPY OTMEHE BbIrPY3KWN — BHELLHUI CTaTYC «HE 8bI2PYIKEHN.

3.9.8 CBA3n mexay AOKYyMeHTaMun

Ans npocmoTpa CBSiI3aHHbIX [JOKYMEHTOB B OKHE pEedaKTUPOBaHUS [OOKyMeHTa

HaxxmmaeTcs KHonka CBA3M Mexay AOKYMeHTaMu E B cnucke cBsi3aHHbIX OOKYMEHTOB MOXHO

OTKPbITb (POPMY pefaKkTMPOBaHUSI UMM NPOCMOTPa AOKyMeHTa, 0bpaboTaTb OAWMH UM HECKOSbKO
[OKYMEHTOB M OOHOBUTb MHGopmaumio B cnucke. OKHO CBA3WM ANS OOKYMEHTA COAEPHUT

criegyrolme 3aknagku:
o [TlopoxaeHHble;
o BxoxaeHus.

[Ons NpoCcMOTpa CBA3aHHbIX AOKYMEHTOB Ha 3aKragke MopoxaeHHbIe 1 BxoxaeHus Ha

=4

naHenn MHCTPYMEHTOB HaXXKMMaETCA KHOMKa .
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. * CBRASH ONA OOKYMEHTa: 3aABKa Ha onnaty pacxonos N2193 ot 11.02.2015

Cramyc Howep wz| Dara 1 Cypaa I OcHOEaHIE
OfpatoTka saBepleHs 2952 1202205 £2800.00 | [002-0702-01 37307-111-211- /202323005650

HaryrieHros: 1 52 800.00

Mopostgertee (1) | BrotaetHa 1] | [TpoenarH (4] | Eroa. nposcarn (4] | BHanHTHYeckHe nposodtd BY/AY (0] |

PucyHok 42 — OKHO oTOOpaXkeHUsi CBA3MN MexAay JOKYMeHTaMu

]
Ons OOHOBMNEHMS cnncka CTPOK B OKHE HaXXMMa€eTCA KHOMKa g [ns BBOAa napameTpoB

[
MoucKa HaXXMMaeTcs KHomnka — |, Bbixog U3 OKHa CBSA3N JOKYMEHTOB OCYLLECTBITAETCA HaXXaTUem

u]
KHOMKW .

3.9.9 YnaneHue fOKyMeHTa

JIOKyMEHT MOXHO yAanuTb [0 TOro, Kak OH 06paboTaH, T. €. B CTaTyce «OMmJIOXeH» WUIK

«Y4epHOBMK». YTOObI yaanuTb 3aperucTpupoBaHHbI IOKYMEHT, crieyeT OTMEHWUTL 06paboTk

UTo6bl yaanMTb JOKYMEHT, HYXHO YCTaHOBUTb Kypcop Ha HEOGXOAMMOM [OKY!

BbIAENMUTb Cpa3dy HECKOSbKO [JOKYMEHTOB).

3arem HeobxoouMMO OTKPbITb Mcmoe MEHIO M BblbpaTb Aencteve Yaanutb.

I'Iporpamma 3anpocuT noaTeepxaeHne yaaneHmna JOKyMeHTa:
y
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07.08.2008 brogxceT 2008 - ALK 2 (root) 1]

\?/ Bl AEACTEMTENEHD XO0THTE BRINOAHMTE ASACTEHE ¥ 43nNMTE" C BEIBpaHHEIM A0KYMEHTOM?

PucyHok 43 — Coo6LieHMe 0 noaTBepPXKAEeHMUM yaaneHuUsl 4OKyMeHTa

lMpumeyaHue. CoobujeHue o nodmeepxo0eHuU ydarneHusi O0KyMeHma rosiesiiemcs, ecsiu 6KIMoYeH
napamemp nonb3oe8amernss Tpeb6oeamb nodmeepxdeHue 0711 0OUHOYHbLIX 3adaHul (MyHKM MEHH

Cepsuc—llapamempbi nosib308amerisi, 2pyrnna napamempos JokymeHmbl — o6pabomka).

3.9.10 [leyaTb AOKYyMeHTa

Ona COXpaHeHuA Bbl6paHHOI'O OOKyMEeHTa B nevartHom (bopme OTKpPbIBAETCA OKHO

H,
pPeaaKTUPOBAHMS N HaXXMMaAETCS KHOMKa @. Ha ocHoBe pokymeHTa dopmupyeTcs nedyaTtHas
dopma, OTKpbIBaKOLLAACHA B aBTOMATUYECKM 3anyckarowemcs npunoxeHmn MS Excel. 13 MS Excel

nony4eHHasn dopma MoXeT ObITb CoOXpaHeHa B ¢pain nmbo cpasy BbiBe4eHa Ha nevaTb.
1. CoxpaHuTb nevaTHyo opmy JOKYMeHTa B dpann — ANs COXpaHeHUs nevaTtHon oopmbl

S
B AOKYMeHT MS Excel Hy>XHO OTKPbITb 3TOT JOKYMEHT M HaXaTb KHOMKY @. Ha akpaHe
nosiBUTCA  AuanoroBoe  OkHO  «CoxpaHuTb  Kak». BbibupaeTcs  katanor

MECTOpPAacCMONoXeHUs U Ha3BaHuA dpanna, ghann coxpaHaeTcs.

2. BbiBecTun OOKYMEHT Ha neYyaTb — pacneyatatb [AOOKYMEHT MOXHO HECKONbKMMU

cnocobamu:

&
® OTKPbITb OOKYMEHT N HaXXaTb KHOMKY =l

e OTKPbITb COXpaHeHHyK B dhanre neyatHyto ¢opMy WM pacnedvaratb A0 MS

Excel. ’

3.9.11 MpocmoTp XXypHana o6paboTku JOKYMEHTa

Ana npocmoTpa xypHana obpaboTkM OOKyMeHTa HeobXxoAUMO BbIMOMHUTL criegy

JencTBuA:
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1. OTKpbITb hOPMy peaaKTMPOBaHUS UMM MPOCMOTPa AOKYMEHTa:

. 2 MpocMoTp yBegoMneHna o DIogMeTHbIX HASHAYEHNAX Mo KCTouHnKkam N2 0 ot 01.01.2016 !El E
Horep: THM ONEpaLHM:
E [HE UKaZaHe —
Hara: JlaTa yTEEpHAEHHA: Jara yTEepHaEHHA GrogHeTa:
[01.01.2018 [01.01.2018 |
Cyrdrda TEKYLWErD FOna:
| 0.00
OcHoBaHMWE:!
ik G
JLNA HACTPOFiKK BYKTaMTEPCKHE NPOEDAOK, R
F.orraeHT 3puii;
rTonyyaTent
MHH: kNn: OpraHuzaums;
|38|331 011as I | g | |38EI4D1 am IKDMMTE—'T BMHAHCOE AAMMHHCTRAUMY ropoaa Bparcrka Mpryrerol ofnacty
Cuer: EME: F.oppoyer: B aHe:
[P0, =] | foas20001 ][ [FPKL MY BAHKA POCCHM NO WP
TOFK: YK, Cyer HFEK;
IDT,uen Mz 3 YnpagneHua FeqepansHor IHq:‘K no MpkyTckoi ofnacTi |4D2D481 0900000000387 _I
‘@f ﬁ |—|§H Y||_||I_I -I\/
OTnoKTE
BepHYTE Ha NoAMMCE . 0=+
KonuposaTe & apyron BrommeT = A0MMHMCTRATOP KBM kOCr K_|
OITHEHMTE HEHEHEHMA 0oo 00.00.00.00.00.0000000 000 O
Qoo 00.00.00.00.00.0000000 000 O
KonuposaTs Shift+Ctrl+C 0o 00.00.00.00.00.0000000 510 | O
BcTaeHTE ShifEHChr .
| MypHan owmbok Ctrl+F8 k
[ Coofwerns...
HeficTemra I Rl m’}l @l (ﬁﬁ'l | e 0K | OtreHa | MEHMEHITE |

PucyHok 44 — Bbi3oB xypHana obpaboTku AoKymeHTa

2. B MeHo 4encTBMIN Hag AOKYMEHTOM BblbpaTb NyHKT XKypHan obpabotku vnn HaxaTb
knasuwm <Ctrl+F11>. Ha akpaHe nosiBuTCA dopma npocMoTpa AenCTBUM

OOKYMEHTOM!
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. 2MpocMoTp YBEOAOMAEHHA 0 BIOQMETHLIX HAZHAYEHHAX NO HCToOYHHKaM N2 0 ot 01.01.2016 !El E
Y = )
CE|D QO
Mpodhuie crkcka I j B =
[NonbzsoEaTENE P U0 nonesosaTens | Ko craryca Craryc K.on, npeasidywero cTatyca |«
M ak.oron KorcranTus Hukona 0 Ornoxen 0
|| makkn I at.oroH Koncrandtkd Hukona 0| OrnooteH o=
|| makkn b ak.oroH KoHcTadTud Hukona 0| OrnooteH 1]
|| makkn t ak.oron KoHcraHTus Hukona 1 HoBkiid 0
|| makkn I at.oroH Koncrandtkd Hukona 38 MogroTosnsH 1
|| makkn b at.oron Koncradmiun Hukona 22 Qg aHHe NognrcK aa
|| makkn t ak.oron KoHcraHTus Hukona 17 O6patioTka & Gyxramep 17
|| makkn t ak.oron KoHcradTue Hukona 10 O6patioTka saBeplleHa 17
|| makkn b at.oron Koncradmiun Hukona 10 OopatorTka zaEepweHs 22
|| makkn t ak.oron KoHcraHTus Hukona 10 D6patioTka saBeplIEHa 1
|| makkn b ak.oron K.oHcTaHTue Hukona 17 OfpatoTka B Gysramep 17
< | v 2
PucyHok 45 — ®opma npocmoTpa AeNCTBUA HaA 0,OKYMEHTOM
ﬂ,J'IFI ocyulecTBneHuns ,D,eIZCTBI/IIZ Hag 93AneMeHTaMu Chnucka XXypHana 06pa60T|<|/|

NCNOSb3YEeTCHA KOHTEKTCHOE MEHIO:
e PepakmpoBats (F4);
¢ PepakmpoBaTtb nonb3oBaTtens;
¢ OmpaBuTbL coobLuieHue;
¢ OGHOBUTL CMUCOK.

Mpy OTKPbLITMM (pOpMbl MPOCMOTPa OEWACTBUIA Had OOKYMEHTOM Ha -pedakTUpoBaHue,

kHornka PepakmpoBats (F4), Ha 3aknagke_lNpumeyaHune npegycMOTpeHa BO3MOXHOCTb

BHECEHMA CUCTEMHbIMN aAMUHUCTPATOpPaMMN TEKCTOBbIX KOMMEHTapueB K nencTemn

OOKYMEHTOM:

V4
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. #3anwckb W3 ueypHana oGpafoTky fokyMenTa [MpockoTp yeegomnenwa ob wime... =] EY

Hepeen I =L

Tekct APMEEY3HKA

MplrdeYaHHE

BHeCcEHME MSMEHEHME B QOKYMEHT Ha OCHOEaHMM Mprkasa M2 3 or30.04.09

CoxpaHiTE 3aKpETE

PucyHok 46 — ®opma pegakTMpoBaHuUs 3anucu U3 XXypHana oopaboTku JOKyMeHTa, 3aknagka

«MpumeyaHune»

Mo pencteuio PepakmpoBaTh NoOfb3oBaTtens MNpov3BOAUTCHA OTKPbITME  (POPMbI

pPenakTMPOBaHUA YYETHOW 3anncu Nonb3oBaTensl, BbINOMHMBLUEIO [AEWCTBME W3 XypHana

o6paboTkn.

[ns onoBeLleHna Nonb3oBaTens, B criy4yae BO3HUKHOBEHMSA npobrem npu obpabotke B[,

ncnonb3yeTcA nencrteune 0111paBVITb coobGLweHue. I'Ile BbINOSMHEHUN OENCTBUSA CO30ETCS HOBOE

C006LI.I,eHVIe, B KOTOPOM MO yMOJIHaHWUIO Mnorse Honyqa'renb 3anoriHAeTCA 3Ha4YeHneEM Bbl6paHHOI'O

nonb3oBarens u3 xypHana obpaboTku, none OmpaBUTENb N0 YMOMHYAHWIO 3aMONHAETCS Y4EeTHON

3anncbio, noa KOTOpOl71 OocyLleCTBIeH BXO4 B CUCTEMY.

[nst o6HOBNEHUA cnucKa B XypHane o6paboTky HaxmmaeTcsi KHonka OGHOBUTL CNUCOK.

Cnucok gencTeum Hag AOOKYMEHTOM COCTOUT N3 KOJTOHOK:

Ta6bnuua 3 — KonoHku cnucka gercTBUM Hag A4 0KyMEHTOM

Ha3BaHue KOnoHku OnucaHue
Monb3oBaTernb Nms nonb3oBaTens, BbINOMHMBLLETO AeNCTBUE HAL JOKYMEHTOM. / /
Monb3oBaTernb damunnsi, MMs, OTY4eCTBO MOSNb30BaTENs, BbIMOJHMBLUETO AelCTBUE  Hap
OOKYMEHTOM.
Kop ctaTtyca Homep craTyca, Ha KOTOPOM BbINOJSTHEHO AEWCTBME HAA JOKYMEHTOM.
CraTtyc HasBaHue cTaTyca, Ha KOTOPOM BbIMOJIHEHO AENCTBUE.

Kog npepbioywero cratyca

Homep craTyca, ¢ KOTOporo mnepelen [HAOKYyMEHT B pe3ynbTaTe BbIMOJIHEH
nencTeums.

Mpeploywumin ctatyc

HasBaHue crtaTyca, C KOTOpOro nepelwen AOKYMEHT B pesynbTaTe BbINONIHEHUS
nencTeus.

Onepauuga

Onuncaxune ﬂeVICTBVIFl, BbIMOJTHEHHOTO Ha4 AOKYMEHTOM.
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HasBaHue KONoOHKK

OnucaHue

HaTa

[aTa 1 Bpems BbINONHEHWS AENCTBUSA Had AOKYMEHTOM.

Agpec knueHTa

IP-agpec KNMeHTCKOro NpUnoXeHns, C KOTOPOTO BbIMOMHEHO AeNCTBME.

MopT knneHTa

I'IopT KIMMMEHTCKOIo NpunoXxeHuqd, ¢ KOToporo BblMOJSIHEHO nencraue.

Anpec cepsepa HasBaHve MaluMHbl, HA KOTOPOM YCTAHOBIEH CepBEpP NPUNOXKEHUNA.
MopT cepBepa [MopT cepBepa NPUNOXEHUN.
brogpxeT HasaHue GrogxeTa, B KOTOPOM BbIMOMHEHO AENCTBUE HAL AOKYMEHTOM.

Homep ceccum

Homep ceccum Nonb3oBaTens, BbIMOMHMUBLLETO AEACTBME HAaA AOKYMEHTOM.

Pabouas paTta

Paboyas pata cuctemebl, 3a KOTOPYIO BbIMOMIHEHO AENCTBUE HAL JOKYMEHTOM.

Mpumeyanue

TeKCTOBbIN KOMMEHTaPUI K 4ENCTBUAM HaL JOKYMEHTOM.

MpucoeanHeHHbIN dann

HavmeHoBaHue 1 pa3mep NpucoefuHeHHoro darna.

3.9.12 MpucoeauHeHue ¢pannoB K LOKYMEHTY

K 3nekTpoHHOMY [OOKYMEHTY MOXHO MpUKpenuTbL dann npou3BOfbHOro dopmara,

coaepXaLLmii Nnobble AoNONMHUTENbHbIE CBEAEHMS.

Mepen npucoeguHeHnem hanna HeobxoauUMO OTKPbITb LOKYMEHT Ha pefakTupoBaHue. B

cbopme penakTnpoBaHNA HaxXmMaeTCHd KHOrMKa ﬂl OTKprBaeTCFI OKHO CMNKnCKa npucoegunHeHHbIX

dainos:

+ 2MpycoegMHEHHBIE A0KYMEHTBI I ]

X

=

S " JES

N pUCOBAHHEHHEIRA Palin AETOR I aTa npUcogaMHEHMA

raot 20.06.2012 15:24:44

PucyHok 47 — Cnucok npucoeguHeHHbIX thainoB

B BerHeIZ 4YacTu CMUCKa pacnornaraeTtcAa naHesllb UHCTPYMEHTOB. Ha Hen Hax

beHKLI,I/IOHaJ'IbeIe KHOMKK, C MOMOLLBIO KOTOPbIX MOXHO BbIMNOJIHUTb AencTeus: 06HOBUT,
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dannos, npucoeguvHUTb ann K OOKYMEHTY, yaanuTb MpUCOeduHEHHbIn dann, OTKPbITb
npucoeguHeHHbIN hann n CoXpaHUTb Kak.

Cnuncok npucoegnHeHHbIX hanoB COCTOUT U3 CNEAYIOLLMX KONOHOK:

¢ MMpucoeaunHeHHbIM hann — HaMMeHOBaHWe NPUCoOeaANHEHHOTO dhana.

. ABTOp— nM4a aBTopa NnpucoeanHeHHOro JoOKyMmeHTa.

e [lata npucoeaunHeHus — faTta/Bpems NpUcoeauHeHns JOKYMeHTa.

e Nata npuema YOOO — pata/Bpems npuema fokymeHTta yctpouctesom Y[OO[ (yoaneHHas gocTaBka

OTIPY30YHbIX AOKYMEHTOB).
¢ Homep aokymeHTa-Bnagenbua — HOMep AOKYMEHTa, K KOTOPOMY NpucoeanHeH dann.
e [lata pOKyMeHTa-BnagenbLua — AaTa JOKYMEeHTa, K KOTOpoMY NpucoeanHeH dann.
e pynna nonen — rpynna nonemn, kK KOTOPON NPUBSI3AHO BIIOXEHME.
¢ KonunyectBo 3IM — konnyecTtso 31, KOTOPLIMM MOANNCAHO BIIOXEHME.
o KaTeropum BnoxeHu — HaMMeHOBaHWE KaTeropumn BOXeHuN.

o Pasmep — pasmep BrMOXeHUs.
YUTo6bl NpucoeamHNTL harmn K 4OKYMEHTY, Heobxoammo BblGpaTth pucoeduHums ¢hadrn...

AEN

B pacKpbiBawLleMCA Cnncke I Ha 3KpaHe noABUTCA OKHO, B KOTOpPOM

BblOMpaeTca npucoeanHaeMblin pann:
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Dank.a: I@ b ol g ok yrEHTEI j J _? = '

\IDownloads

L) My HelpandManual Projects
MOk pHCYHER

MonA myselca

HMGloballiserDict, adu

spider.sav

Hraa epaiina: Hr--1 GlobalJzerDic j OTEpETE

Tun darinos: I j OTrieHa |
F

PucyHok 48 — OkHo BbiGopa npucoenuHsiemoro danna

lMpumeyvaHue. [lpu npucoeduHeHUU halnia ocyu,ecmernsiemcs KOHMpPoabs O0CMYrHbIX Kameaopuu
¢patnos Onsi HasHadyeHusi rpukpernnsseMoMmy halny. Ecnu y nonb3oeamerns 6 rpasax 8 rpasax
rnonb3oeamernsi 051 8bI6paHHO20 cmamyca OOKyMeHma omcymcmeyrom O0CmyrHble Kamezaopuu
¢palnos Onsi Ha3Ha4yeHusl MpukpersseMoMy ally, Ha 9KpaH 6bleooumcsi coomeemcmesyrujee

coobujeHue 0b owubke, ¢halinn He NPUKPENISemcs.

B avanoroBom okHe BbiGopa dhanina ycTaHaBNMBaeTCSA KypCop Ha HyxHbI dann. B none

Uma cdanna BBOAUTCS HauMeHOBaHve doanna wunm ABaxabl HOXMMaeTCHA neBas KHOMKa MbILLUN.

Bbi6paHHbIv dharin otobpasnTcs B CNUCKE NPUCOEaNHEHHBIX (halirioB.

K AOOKYMEHTY MOXHO €OQUWHOBPEMEHHO NMpucoeanHUTb Ccpady HECKOJIbKO cbaﬁnos n

(*)alz.l'lbl, cojepxawpmecda B nanke. Ona atoro HeobxoauMmo, yoepxuBasa KraBulin <C

<Shift>, Bbigenutb hannbl, KOTopble TpebyeTcs NPUKPenUTb K JOKYMEHTY. YToObI BblA K BCe

Gannbl B nanke, UCNonb3yeTcH coqua’ knaeuw <Ctrl+A>. [locne BbiaeneHnsa dannos
HaxxMmaeTcs kHorka OTKpPbITb, BIIOXEHWS NPYBA3bIBAOTCA K rpynnam nonem n BolbpaHHble danrbl

oTOBpaXxalTCa B CNUCKE NPUCOEANHEHHbIX (haliroB. y

Ecnm dhann ycnelwHo npmesa3aH K rpynne nonen nnm BelbpaH napametp He npuBA3sbiB

B OKHE MNMPUBA3KA BJIOXXEHUA K rpynnam nonem, OCyLLEeCTBNAETCA KOHTPOJIb NOMHOro A0CT,

Kareropun and Bbl6paHHOF0 cTartyca. Ecrm ana Bbl6paHHOFO cTtatyCa y nonb3oBaTtend
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AOCTYNn TONMbKO K OQHOW KaTeropuu, 3aTa Kateropus BblOupaeTca u dpann npukpennseTtcs. B
NPOTUBOMOJIOXKHOM CIlydae MpOBEPSIETCS 3HAYEHME CMCTEMHOro napameTtpa Bbibop kateropum
BNnoxeHua (NyHKT mMeHio CepBuc—CucremHble napameTtpbl—llpucoeanHeHHble dannbl),
€Ccnv B napameTpe BblGpaHO 3HavYeHne HasHayumb Kamezaopuro 1o yMOIYaHUro, OCYLIECTBSIETCS
KOHTPOMb MOSIHOrO A0CTYNa K Kateropmm Anst BbiopaHHoro ctatyca. Ecnm KoHTpornb nporgeH, ans
BblOpaHHOrO (panna ycTaHaBnMBaeTcs kateropuss Kameezopusi no  ymondaHuto,  dpann
npukpennsetrcsa. Ecnm KoHTponb He NpowaeH, Ha 3KpaH BbIBOAWUTCH OKHO Bblbopa kaTeropum

BITOXEHUN.

Mpy fobaBneHMn HOBbIX BIIOXEHUIN K AOKYMEHTY dhairam rno yMOon4yaHuio npuceBavBaeTcs
KaTeropusi BNoxeHus Kameeaopusi 1o ymondaHuto. [ns nsmMeHeHus kateropuv BrioxeHust coanna B

KOHTEKCTHOM MEHI0 BbI6VIpaeTCFI nenctene U3aMeHNTL KaTeropuio BrnOXeHUs:

T
% [
RIUX B H
P Hara Kareropud | Hara npuéma Lokyment snaneney Fpynna |Konwsec...
MPUCOBIHHEHHEIR Pakin ABTOP NPMCOEAM... | BNOKEHME qnon Homepl Mz nonedi aun
!HMGIDbaIUserDict.adu Took B201215:2 104 12,2009 ]

[ W3MEHHTE KaTErpHH BENOXEHHA l
CMHETHTE KATEMOPHH ENO#EHHA

HacTpoHTE CAHCOK. .,

PucyHok 49 — Cnncok npucoeauHeHHbIX haitnoB, U3MeHeH1e KaTeropum BNoXxeHus

OTkpbIBaeTCA cnpaBoOYHUK Kamezopuu 6/10xKeHul, rae OCYLLUECTBISETCS MHOXECTB
BbI6Op 3HAYEHWI:

y 4
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=k
3% [ X ||| "7
|

H aWrEHOEHHE I

[ | YupeauTensHEIE LoKYMEHTEI

[ | CBMaeTensCTES O rOCYlapCTEEHHON PErMCTPaLMHM

’ I- PeweH1a YYPEQMTENA O H3SHAYEHKMM PYKOEQAMTENR

I- MonoxeHua o bunManas, NPEACTAEMTENECTESR

[~ MpaBoEnil aKT 0 HASHAYSHWW YNEHOE HAGNLATENEHOMD COBETS
[ Mpoume gokYHEHTE

[T | PeweHme Y9pEAMTENA 0 COZAEHWM MY SPCTEEHHOND [MYHUUMNAALHO D] YUpEsKnEHUA
Kl I3
OF. I OrtmeHa I

PucyHok 50 — BbIGop KaTeropum BrioXXeHum

Ana 3akpblTua cnpaBovHUKa Kamezopuu erioxeHuli HaxumaeTcsa kHonka OK wnu

OTmvmeHa.

Bbixoa u3 cnucka ¢annos, NPUCOEANHEHHBIX K AOKYMEHTY, OCYLLUECTBMAETCA HaxaTuem
KHOMKM 3aKpbITb.

lMpumeyaHue. Konudecmeo u pasmep npucoeduHsieMblx ¢haliyios Hacmpaugaemcsi 4epes MyHKm
meHio Cepeuc—CucmeMHble napamempsl, epyrnna Hacmpoek [pucoeduHeHHble OOKYyMeHMbI
(modpobHee cm. 8 dokymeHmauyuu «bAPM.00004-55 32 01-3 Cucmema «ALIK-lnaHuposaHue». APM
®0O. brnok admuHucmpuposaHusi. [lodcucmema admuHUCmMpuposaHus. Hacmpolka u cepsuc

cucmewmbl. Pykosodcmeo aOMuHUCmpamopay).

HenctBua nonb3oBatenen no AobOaBneHWO M yaaneHu MNpUCOeaMHEHHbIX dhaninoB
peructpupytotca B JKypHane Oelicmeuli nonb3oeamerns. XKypHan Oeticmeud onb3oeamers
COOEPXUT MNepeyeHb BCEX MPOM3BEAEHHLIX Had AOKYMEHTOM onepauui C yKasaHuem Aatbl U
UMEHM NOMb30BaTeNd, U3MEHMBLLETO AOKyMeHT. XKypHan Oelicmeull rnonb3o8amersisi Bbi3biB

13 POPMbl PeAAKTMPOBAHUSA AOKYMEHTA C MOMOLLLIO KOMOuHauum knasuw <Ctrl+F11>:

V4
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. 2MpockoTp SaABKK Ha onnaTy paccogos N2 26 or 12.01.2016 !E m
=, = Q
CE|Db|alc
Mpoduie crivcka I -| B ®
Monbzosarens PUO nonssoearena I Kog cratyca I Craryc I K.on npeaeiaywero c:'ra'rgcal MpeapaywWi cTaryc I Onepaums | Hara 7 | AQpEC KIMEHTE -
I i (1 nera Eererbesta 0 OTnoikeH 0 OTnokeH Brragka 231220M510:36:53 192168.33.25
Craxuqe 0nbra EBreHeesHa 0 OrnoikeH 0 OrnoskeH Brragka 29122M510:36:53 192168.33.25
Craxqe Onera EereHeeera 0 Ornowen 0 OraoseH Wartenerue 2912.201510:38:41 192.168.33.25
Craxuqe Onera EereHeesHa 0 Ornosen 0 OraoseH Wartenerus 291220M510:3%:48  192168.33.25
Craxus 0nbra EereHeesta 0 Ornoken 0 OraoskeH Warenerue 11.01.200611:52:48  192168.33.27
Crasme Onera Eereqeesqa 17 OdpatioTr.a 17 O6patorra & dysramrep Nepen nposegenvers  11.01.2001612:3%13 192.168.33.27
Crawude Onera EBreHeeeHa 17 OdpatoTka 17 O6patoTka & Gysramep NpoBoaka Npowna 11.01.201612:35:13 192.168.33.27
Crawue Onera EBreHeesHa 17 D6patoTka 17 O6pafiotka & Gy<rantep MNepen nposegeryeta  11.01.2016 12:35:13 192.168.33.27
-
1 | .z

PucyHok 51 — XXypHan aencTeui nonb3oBaTtenemn

Mpn pobaBneHun unu yganeHum npucoeanHeHHoro damna B KypHan deticmeud
nornb3oBareried BHOCUTCS COOTBETCTBYHOLIAA 3annCb C YyKa3aHMeM napameTpoB panna u
aencteus. B konoHke MpucoeduHeHHbIU halinl ykasbiBaeTCs HaumeHoBaHve dhanrna, Hag KOTopbIM
6bl0  npousBegeHo AenctBue. B konoHke [lpumeyaHue OTOBPaXalOTCA KOMMEHTapum
norb3oBarerien OTHOCUTESNBLHO NMPOU3BELEHHbIX AENCTBUN HA4 OOKYMEHTOM. TeKCT KOMMeEHTapus
BBOAMTCSA Nnornb3oBaTenemM Bpy4Hyto B nosie TeKcT npumeyvaHus 3aknagku Mpumeyanue copmel

MPOCMOTpa 3an1cK XypHarna, KoTopasi OTKPbIBAETCA Ha peAaKTUPOBaHWE HaXaTheM KHOMKU =L

Ha naHenn NHCTPYMEHTOB!:

. ®3anuce 13 ueypHana obpaboTkw qokymenTa [MpocmoTp gorosopa N? 869 ot 01.01.2012]

Depeso | WML Mpsiesariie

Terct NpHAEYaHHA |

CoxpaHuTe | Sakpeme

PucyHok 52 — ®dopma npocmoTpa 3anucu )KypHanJa AencTBUn
nonb3oBaTtenen

Ona COXpaHeHnA BBeAeHHOro KOMMeHTapua HaXXuMaeTCA KHOoMKa COXpaHVITb.
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MpumeyaHue. [Jocmyn K onepayusiM ¢ 8/I0KEHUSMU 8 37IeKMPOHHbIE OOKYMEHMbI Hacmpaugsaemcs
8 QbyHKUUOHarbHOU posnu rosib3oeamerns 0r1d 8cex cmamycos obpabomku OoKymeHma omaoesibHO o
Kaxx0ol Kamezaopuu 6/I0KeHUs U3 crpasoyHuka Kamezopuu enoxeHul. Hacmpotlika docmyna K
ornepauusiM C B8JIOXXKeHUsIMU paccmompeHa 8 «BbAPM.00004-55 32 01-4 Cucmema «ALK-
lnaHuposaHue». APM ®O. bnok admuHucmpuposaHus. [lodcucmema adMuHUCMPUPOBAHUS.

YnpaeneHue docmyrnom. PykogoOcmeo adMuHuUcmpamopa.

3.9.13 Monb3oBaTenbckKkue nons

B cucteme npegycMoTpeHa BO3MOXHOCTb OTpaeHUA B JJIEKTPOHHbLIX OOKYMEeHTax
AONOSTHUTENLHON Mchopmau,vm CMNpaBO4HOro XapaKktepa 4epe3 UCNOofib30BaHME NOJb30BaTENIbCKUX

nonen.
Monb3oBaTenbCckme Nonst MoryT ObITb CReayHOLLMX TUMOB:
e rlorM4eckoe nore;
® YuCIIo;

e faTa;

TEKCTOBOE MNorie;

CnpaBo4HOE Mnorse;

CMUCOK 3HaYEHUI.

Ana dopmMmnpoBaHna 1 HACTPONKM NOMNb30BaTENbCKUX NOMEN B 3NEKTPOHHBLIX AOKYMEHTaXx
cuUcTeMsbl ncnornb3yeTcs APM «[lonb3oBaTenbckne nonsa

AOKYMeHTOB» (CnpaBoYHUKU—[]oKyMmeHTOO60poT—lonb3oBaTenbCcKkue nons AoKyMeHTOB).

B 9neKTpOHHbIX AOKYMEHTax npenBapuTENbHO HACTPOEHHbIE MONb30BATENbLE

oTobpaxatoTca Ha 3aknaake MNonb3oBaTenbCKue Nons.

lMpumeyaHue. Ecnu 0na dokymeHma Hem HacmpoeHHbix 8 APM [105ib308ameribCKUX rorned,

3aknadka [lonb308amenibcKkue NoJss 8 OOKymeHme omcymcmeyem.
r
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3.9.14 BroaxeTHaa knaccud nkaums

Habop kogoB GogkeTHOWM KnaccudgwmkauuyM UCNonb3yeTcs Ana NiaHMpoBaHus, ydeTa u

KOHTPOMSA UCMNONMHEeHNst BtoakeTa, a Takke opMUPOBaHNSI OTYETHOCTM 06 UCMONHEHUN BroakeTa.
BrogxeTHas cTpoka MoXeT ObITh:
e PacxodHasi;
e [loxOoOHas;
e Cmpoka rno ucmoyYyHuUKam.

BrogxeTHan cTpoka ¢ A0OX0AHOW knaccudmkaumen 61oaxeTHbIX KOoooB ncnonb3yeTca ansd

NMaHUPOBaHMWS, y4eTa M KOHTPONs MCMOMHEHUsl AOXOA4HOW 4YacTu Gromketa. B cucteme «ALIK-

lMnaHnpoBaHne» JOXO4HaA CTPOKa onpeaenseTcs napameTpamu:
e Tun goxopa — TUN OOX0AA.
e 'n. aaMMHMCTPaTOP — MaBHbIV agMUHUCTPATOP NOCTYNEHNIA U BblObITUNA.
o KBO - kop BvAa [OXOAOB.
e KOCI'Y — kop onepaLmu cektopa rocyadapCTBEHHOIO YripaBneHus.
e [on. KO — nononHUTENbHbIN KOA Aoxoaa.
e Kop uenu—koa uenu.
e KB®PO - koa Bnga domHaHcoBOro obecnevyeHus.

L] AH.rpynna — KOO aHanuTnyeckomn rpynnbl 4OX0400B.

BrogxeTHas CTpoka C pacxodHOW Knaccudwmkaumen GogKeTHbIX KOO0B ncnonb3yeTcs

ANS NaHNPOBaHUS, y4eTa U KOHTPOMNSA UCNOMHEHNS pacxogHon YyacTu GrogxeTa. B cucteme «ALK-

lMnaHnpoBaHne» pacxo4Has CTpoKa onpeaenseTcs napameTpamu:
o BnaHk pacxopoB — Ha3BaHWe GaHka pacxo4oB opraHn3auuu.
+ BroaxeTtononyyatenb — HaumeHoBaHWe nonyyaTens 6AXeTHbIX CPeACTB.
o K®CP - koA hyHKUMOHaNbHOro KﬂaCCWTopa pacxo4os.
e KLCP — kop ueneBow ctaTby pacxonos.
o KBP — ko Bnga pacxogos. y
o KOCI'Y — koa onepaunn cekTopa rocyaapCTBEHHOIO YrpaBrneHus.
e KBCP — ko BeJOMCTBEHHOM CTaTbW Ppacxo4oB.

e [on. KP — gononHutenbHbIA KO4 pacxoaa.
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e [on. ®K— 4ononHUTENbHbIN OYHKLMOHANbHbIA KOA.
e Non. 3K — gononHuUTEenbHbI 3KOHOMWYECKUIA KoA,.
e Kop uenu—koa uenu.

e KB®O - kopa BMaa dmHaHcoBoro obecrneyeHus.

brogkeTHasa CcTpoka € Kknaccudwmkaumen no  MCTOYHUKAM ncnonb3dyetca Ond

NnnaHVpoBaHus Buaa OEeATENbHOCTW, 3a CYET KOTOPOW OCYLUECTBNSETCS (MHaHCUMpoBaHWe
Aedmumta 6ogxeta. B cucteme «ALK-TnaHvpoBaHve» CTpoka Mo MCTOYHMKaM oOnpenenseTca
napameTpamu:

e 'n. agMUHUCTPaATOP — MaBHbIN aAMUHUCTPATOP NOCTYNIIEHWUIA U BblIOLITUIA.

¢ KBU — koA BUOA NCTOYHMKOB.

o KOCIY — koa onepaumn cekTopa rocyaapCTBEHHOrO YrpaBneHus.
e [Non. KW - nononHuUTenbHbIN KOA UCTOYHUKOB.

¢ Kop uenu—koa uenu.

o KoHTpareHT — HauMmeHoBaHME OpraHM3aunn-KoOHTpareHTa.

e KB®O - kopa BMaa dmHaHcoBoro obecrneyeHus.

. AH.rpynna — KOA4 aHanMTuyeckom rpynnbl NCTOYHUKOB.

lMpumeyvaHue. pu HasedeHuUu Kypcopa Ha cmpoky ¢ O/ «brodxemHas 3asieka», 3L «bodxemHbie
3asi8Kka Ha U3MeHeHue accuegHogsaHul», 3[] «CeolHasi bodxemHasi 3asieka» Ha ¢hopMme crucka 8

8C/ibI8aAOWEM OKHE Kypcopa 8b1800umcs 3HauyeHue nossi HaumeHoeaHue mekywezo koda yenu.

3.10 HacTtpouka mMeHIo nosib3oBaTens

CI'IpaBOL-IHVIK Metro nonb3osamernisi npegHa3HadyeH AOnlAa BO3MOXHOCTKU HACTpa

NYHKTbl MEHIO B MHAOAMBUAYaAlNbHOM NOpAAKeE:

® BKJTHOYEHME/OTKIHOYEHNE 0To6pa A BCEX KOMMOHEHTOB MEHI0, AernermpoBaHHbIX eMYy

OT agMuHUcTpaTopa (0T OCHOBHOIO MEHHO);
® Y3MEHEeHMe nopsigka 0TobpaxkeHnsa (Mepapxuto);

® /iI3MEHeHne HaCTpOVIKM ropAaYvYnX KrnaBuLLL.
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MpumeyaHue. Nons308amento docmyreH MPOCMOMP MOJIbKO c8oell 3anucu npu Hanu4duu docmyna K
crnpagoyHUKy «MeHto rornb3oeamerns» 8 (oyHKUUOHaIbHOU poru.
lNonb3o8amernb, obnadarowuli porbo «AOMUHUCMpPamop» MOXem rfpocMampugams 8ce 3arucu

CripasoYyHUKa.

CI'IpaBOLIHVIK MeHio nonb3oeamensi OTKpbIBae€TCA 4epe3 NyHKT MEeHIo CepBMc—>Me|-uo

nonb3oBaTenemu:
» ®MeHH NoAL30BaTENA _ (O]
=k . N N [x]
CERX| Y Y| D Qlcs
Monesoeatent: POAHTENBCKOE MEHHD:
Mpodune dunsTpa I vI B = Mpodune cnMcka I vI B =
Foavrentcr.oe meHo I Monezoearent I FHO
¥ beHio Nonez0EaTENA websel Cenbckoe xo3AlCTED

PucyHok 53 — HacTpoiika meHto nonb3oBaTtens

B BepxHen 4acTu cnpaBOYHMKA HaxoAUTCA MaHenb WHCTPYMEHTOB, Ha KOTOPOW
pacnonaralTCca cTaH4apTHble (YHKUMOHAmbHbIE KHOMKKM. C UX MOMOLUbID MOXHO BbINOMHUTL
cregylowme OencTBusi:  OTPedakTUMpOBaTb MEHK0 Monb3oBaTtensd, C€o34aTb. HOBOE  MEHHO

nonb3oBartend, yaanmMtb MEHH nonb3oBaTend, KonMpoBaTb COAEpXMMOoe Tabnmubl B 6ycbep

obMeHa, HaUTN MEHIO B CMUCKE. / ;

lNMpumeyvaHue. YdarneHue 3arnucel docmyrnHO mMorbKo adMUHUCMpamopy cucmemel.

F a—

Ona ynobcTtBa paboTbl cO cnv,l MEHI0 Monb3oBaTeneil UCNOMb3yeTcsl NaHesb

=
Il

mnbTpauum, KoTopasi 4OCTYNHa MpU akTUBHOW KHOMKe . Ha nanernn dwnbTpauum moxHo

BblOpaTh crieaytowme napameTpbi: y
¢ NMonb3oBaTenb — B NapameTpe BbibnpaeTcst Nofb30oBaTeNb U3 CNpaBoYHuUKa losibaogamenu cucme

e Pogutenbckoe MeHI0 — B napameTpe BbI6MpaeTCﬂ MEeHI0 NoNib3oBaTeNd U3 cnpaBoYHUKA MeHro.
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lMpumeyvaHue. PedakmuposaHue napamempos Monb3o0eamesnib U PoOumenbckoe MeHto OoCcmyrHO

MmOJibKO aOMUHucmpamopy cucmemebl.

Mone Mpodunb dunbTpa MCNONL3YEeTCA A8 XpaHeHus npodwmnen napameTpoB
dmnbTpaumm crnvcka [OKYMEHTOB, CrMMCKa 3anucen CnpaBOYMHWKOB, cnucka cTpok APM u
penakTopos. None Mpodgunb cnucka ncrnonbayeTcs ANs XpaHeHna npodmren HacTpoek nopsaka
cregoBaHus M BUOUMMOCTU KOJSIOHOK B CMUCKax AOKYMEHTOB, CMUCKax 3anucen CrpaBOYHUKOB,

cnuckax cTpok APM u pegakTtopos.

o
[1ns1 yaaneHusi BoiGpaHHbIX NapaMeTpoB MbTPALIMM HAXMMAETCS! KHOMKa |~ .

MeHi0O COOTBETCTBYET 3anMcu B crnpaBodHWKe MeHto nonb3oeamernd. Ecnm 3anucn B

CrnpaBO4YHUKE HET, 0T06pa>|<aeT09| poAanTenbCKkoe MeHIo 13 NonAa MeHio B KapTo4yKe nonb3oBaTenA.
I'Ip|/| BKJMHOYEHNN NMPU3HaKa ApXMBHbIﬁ B KapTO4Ke nosib3oBaTtesida 3anmcb U3 cnpaBoYvYHUKa
MeHio none3oeamernsi onsi Bbl6paHHOFO nonb3oBartena ygandeTcA.

Mpu penakTMpoBaHUM KapTOYKWM MONb30BaTenNs, ecnv AN MNofb3oBaTens yganunm wunm
BbiOpanum [Opyroe MeH, CBsi3aHHas 3anucb M3 cnpaBodHUKA MeH nonb3ogsamernsi Ons

BblOpaHHOro Nonb3oBaTternd Takxe ygansercs.
[Mpy BHECEHUN N3MEHEHWI B POAUTENBCKOE MEHIO:
1. OnpegensieTcst CNMCOK Nnorb3oBaTtenen ¢ 404EPHUM MEHIO.

2. ,D,oqepHee MEHIO B CrpaBO4YHUKE MeHro nonb3oeamerna obHoBngeTcd ana cnucka
nonb3osBarenen u3 n.1.. O6HoBNeHne He 3aTparmBaeT MnonA.
o lNopsiyas knaBuLa;

o [Ipu3Hak Bkniountb oto6paxeHue;

o [Mopsapok (He o6HOBRsAETCS, €Cny NOPAA0K HE U3MEHWIICH B poauTenbckom obbekTe. Ecnn

pOANTENBbCKOM MEHIO U3MEHMUNCca — 0OHOBNsAETCH).

BHumaHue! lNonb308amersio Moxxem co30amb 8 cripagoyHuke «MeHto rnonb3oe8amerisi» mMosibKo OOHY

3ariuceh.

- y
[na co3gaHua HOBOW 3anncu CrpaBOYHMKA HaXMMAaETCs KHorka 2 <F9>. Ha akpa

nosiBUTCS hopma 3anncy CnpaBoYHMKa:
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. #Hogoe MeHHD M=] 3
MeH
MNonesogarens:
Menta:
IMEHID BAFWHUCTPETORA
Saronoeok;
IMEHICI S0MUHUCTpaTOopa ook
B T — | Webtamer A NEMEHT MMEHI
Saronoeok;
ED MeHio agrMuHHETpaTopa I
tCepsuc MNopAgork: [opAYan KnasMwa;
& ok yreHTel I
B gwrammepun
4B amer CoofweHue:
BOTueTel I
FCApaBaUHMEM OéeexT:
&0 e I
E0kra Mapar1eTpel ofeekrTa;
tCnpaeka
Paramzhd emo
Bnagensw
™| Brnoumme oratpaseHme
|
ak OTrieHa

PucyHok 54 — ®opma HOBOro MeHI0 nonb3oBaTens

B rpynne nonen MeHo cogepxatcs nons:

e [onb3oBaTenb — Bbl6|/|paeTCF| 13 cnpaBo4vHMKaA lNonb3osamenu cucmemsi.
¢ MeHI0 — BbIGUpaeTca ns cnpaBoyHunka MeHro.

e 3aronoBoK — BBOAUTCA 3aroyiloBOK MeHI0 nosib3oBaTtend.

B rpynne nonen dnemMeHT MeHI0 coaepaTcs nons:

e 3aronoBoOK — HAUMEHOBaHWE MEHIO.

e Mopsapok — nopagok oTobpaxeHus BJHOFO MEHI0 B iepeBe.
e lNopsivas knaBuwa — KOMOUHALMS BblIOPaHHbBIX FOPSYNX KITABULL.

e CooOLueHue — coobLieHme. T
¢ OGBLEKT— HanmeHoBaHMe OObeKTa.

e MapamMeTpbl 06BLeKTa — NapaMeTpbl 06bekTa.

e Bnapgeneu— HauMeHOBaHuWeE y3na Aepesa MeHIo.
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Ha 3aknagkax Delphi-knneHT 1 Web-knueHT cogepxaTtcsa OpeBOBUAHBLIE CANCKM MEHHO.

[ns penakTnpoBaHuA anemMeHTa gpeBoBNOHONO Cnncka MeHi B KOHTEKCTHOM MEHI0 BbI6VIpaeTCFI

penctene PepakmpoBatk (F4). OTkpoeTcsa OKHO peaakTMpOoBaHMS 3rieMEHTa MEHIHO:

. £ PeakTHPOBAHKE 3NeMeHTa MeHto BlogxueTHoe obazaten... =] B3
|

PeaakTHROEAHHE 3NEMEHTA MEHH BrojweTHOS ofy

3aronoeok:

ConiGw eHue:

OebekT:
InHCT GO ETHER D0ASETENECTE J

MNapateTpel OfbEKTa:

[EETTN

IEmmaHme LofAzaTeNkECTES

¥ ErmmoumTe oToSpaneHue

ak OTeHa

PucyHok 55 — PegaktmpoBaHue anemeHTa MeHI0

B dopme HOBOW 3anmcK cnpaBOYHMKA cogepxaTcs rnons:

e 3aronoBoK — HauMeHoBaHWe MeH. HeJoCTYNMHO ANA peaakTMpoBaHuS.

e Mopspok — nopsgok oTobpaxeHusi BoIGpaHHOIO MEHIO B AepEBe.

° Fop;waﬂ KnaBulia — 13 pacKpblBatoLlerocd cnucka BbI6VIpaeTC$| ropadasa Knasuwa ana MmeHio.

¢ Coob6LeHue — TekcToBOE cooblleHe. HepocTynHo ans pegakTMpoBaHus.

e O6BLeKT— BblIGOp 06beKkTa N3 cnpaBoyHuka KnueHmcekue o6bekmbl. HegocTynHo ans pegakTmpos
¢ [MapameTpbl 06beKTa — napameTpbl 06bekTa. HegocTynHo ans pegakTMpoBaHus.

¢ MeHI0 — HameHoBaHue y3na gepesa MeHH0. Hep,OCTyI'IHO Ona penaktmpoBaHua.

¢ BknounTb oToGpakeHue — npu BKHEO‘,\/I npr3HaKke NYHKT MeHI oToGpaxaeTcs.

lMpumeyvaHue. PedakmupogaHue anemMeHma MeH O00CMYMHO MOJSbKo Ol cgoel 3arucu, Kpome
pornu  «AdmuHucmpamopy». [lonb3ogamerb, obnadarowull pPonb  «AOMUHUCMPaAMOopP»  MoXem,

pedakmuposams 6ce CMPOKLU.

Ons pobaBneHns/coxpaHeHnss 3annucu B CNPaBOYHUK HaxumaeTcsa kHonka OK.

3anncu cnpaBo4vHMKa 3aKpblBaeTCA.
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I'IpV| COXpaHeHnn 3anncun OCYLUECTBIIAETCA KOHTPOJb HannMyduna 3anncu nornb3oBatend B
CrnpaBO4HUKe. Ecrmn 3anucb yXe cO3faHa, Ha 3KpaH BbIBOOAUTCA HeWUrHopupyemoe coobLLeHe,

3arnncb HE COXPaHAETCA.

3.11  YnpaBneHue npocdpunnamm nosib3oBaTesIbCKMX HACTPOEK
CMUCKOBLIX (pOpPM AOKYMEHTOB U CNPaBOYHUKOB

Mpodwmnb npeactaBndeT CoOOOM COXPaHEHHbIN B CBA3WM B HEOOXOOAUMOCTbLIO
HEOLHOKPATHOro MCNosib30BaHMs HaAbop 3adaHHbIX MOSib30BaTeNieM NapameTpoB WM HACTPOEK,
NO3BONSOLLMIA ONepaTUBHO NPUBECTU CMUCOK AOKYMEHTOB MMM CMUCOK 3anucen CrpaBovHMKA K
HyxHomy Buay. [Ona ynpasBneHus npodmnsamMu Mnornb3oBaTerlbCKMX HacTPOeK CMMCKOBbLIX (opMm

AOKYMEHTOB U CrpaBOYHUKOB Ucnonb3ytoTcs nons NMpodpunbs punstpa n NMpodunb cnucka:

Mpotune SUAETRS I vl B Mpodune crkcka I vl B

PucyHok 56 — Mons «Mpodunb hunstpar» n «Mpocduns cnucka»

Mons pacnonaraloTcs nNog naHenbio ubTpauuMmM CAUCKOBbIX (POPM [OOKYMEHTOB W

CNPaBOYHMKOB (€CrnM naHenb unbTpauun CKpbiTa, MO4 MNaHesNbld MHCTPYMEHTOB CMMCKOBbLIX
¢hopm).

HacTpoeHHbie 3HauYeHnsa napameTpoB dmnbTpauum Npu HeobXoamMMoCTN HEOQHOKPATHOMO
NCMOMb30BaHUA COXpaHATCA B Buae npodwmng gunetpauun B none Mpodunb dunetpa. Ona

COXpaHEHUA YCTaHOBJIEHHbIX Ha NaHesun unbTpaumm HacTpoek 42 B none npO(bVlﬂb

ounbTpa BBOAUTCA Ha3BaHWE HOBOrO MNPOMIIA M HaXKUMAETCSH KHOMKa H (CoxpaHuTb

npodunb), KOTopas pacrnoroxeHa psaaoM ¢ nonem. KHomnka coxpaHeHust Npodvns akTUMBHA

BBOAE B NOSe HOBOIO 3HAYEHWS, MPU U3MEHEHWUN HA3BaHMSA UMM U3MEHEHUN HACTPOEK BbIGP
B norie npodmns. B npodomnn ¢mnbTpoB CAMCOYHBLIX (POPM JOKYMEHTOB HE COXPaHSOTCH SHNA

dmnbTpoB No gaTte.

Ana npumeHeHns npodwmnsa HeobxoauMo M3 packpbiBatowerocs cnucka nons MNMpodunb
dunb1pa BoiOpaTh Ha3BaHWe HyxHoro npodmns. MNpu Bbibope Nnpodmna dunbTpa Nond Ha naHenm
y

CbVIJ'IpraLI,VIVI ABTOMATUYECKN 3anOJIHAKTCA 3HAYEHUAMMN, COXpaHeHHbIMVI B Bbl6paHHOM I'IpO(pVI

Ona OGHOBIEHMA cnuUcka OOKYMEHTOB WI1 CMNUCKa 3anmcen CrnpaBoO4YHMKa B COOTBETCTB
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napameTpamy unbTpauum BbIOPaAHHOTO MPOGUIS HaAKMMAETCH KHOMKa g (O6HOBUTL) Ha
naHesn MHCTPYMEHTOB CMUCKOBOW (pOpPMbl.

[N USMEHeHUs HaACTPOeK CYLUECTBYIOLIEro npodmns Heobxogumo BbiGpaTb Ha3BaHUE

AaHHOro npodwmnsa u3 packpbiBawoweroca cnucka nona lMpodunb ¢unbipa, U3IMEHUTb
napameTpbl dUNbTpPauUMM N HaxaTb KHOMKY H (CoxpaHute npocunb). YaaneHne npodmns

NPON3BOAUTCA C MOMOLLBIO KHOMKK X (Yaanuts npocunb), pacnonoxeHHON psaomM C nornem
Mpodunb cpunbtpa. KHorka yaaneHnsa npodunsa aktveHa, ecrim B none Mpodune dunbTpa

Bbl6paHO 3Ha4YeHune.

MNone Hpodmnb CNMUCKa ucnonb3yetcAa OnA XpaHEeHUA HEeOOHOKPAaTHO WMCNOJib3yeMblX

BapnaHTOB HaCTpOVIKVI nopagka cnegoBaHnAa U BUOAMMOCTU KOJIOHOK B CMNUCKax OOKYMEHTOB U

CMMCKax 3anvcen CrnpaBOYHUKOB. [N cOXpaHeHUs yCTaHOBIIEHHbIX HAcTpoek B rnore MNMpodunb

CnucKa BBOAUTCS Ha3BaHWEe HOBOro NPOduIs U HAXMMAETCA KHOMKa H (CoxpaHuTb npocunb),
KoTopas pacnosnoxeHa psaom ¢ nornem. KHomka coxpaHeHus npodmna akTMBHaA nNpy BBOAE B More
HOBOrO 3HaYeHus, NPU U3MEHEHWU Ha3BaHUA UMM U3MEHEHWWM HacTpoeK BbiOpaHHOro B none
npodmns.

[ns npymeHeHns npodwmns Heobxogmmo M3 packpbliBatowerocs cnucka nonda Mpodunb
cnucka BbibpaTb Ha3BaHue HyxHoro npodwmns. [Npu BbiGope npodmns crnucka cocTas U
nocrefoBaTenbHOCTb KOSTIOHOK CMMCKOBOW (POPMbl aBTOMATUYECKN U3MEHSAIOTCS B COOTBETCTBUM C
COXPaHEHHOM HacTpovkon npodmns. [Ona u3MeHeHUa HaCTpPOoeK CYLUECTBYHOLIEro npodmns
HeoOxoaumMo BblbpaTb HasBaHWE [JaHHOro npodmna U3 pacKpbiBaloLErocs’ Cnucka nong

Mpodunb cnucka, U3MEHUTb HACTPOMKN B OKHE HACTPOMKWU CMUCKA KOJTOHOK 3 N HaxaTb

KHOMKY s (CoxpaHuTb npocunb).

YnaneHue I'IpO(bVIJ'IFI npon3BoanTCA C MNOMOLLUBLIO KHOIMKK ®

(Yaanutb unb),
PacnosIOXXeHHOW PSAOM C Morem I'Ipocbun‘«cxa. KHonka yganeHust npogunst akTuBHa, ecriv B

none Mpodunb cnucka Boi6paHO 3HaYEHME.
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3.12 Pacu4eTHble hopmMynbl

B cucteme «ALUK-MnaHnpoBaHve» cyllecTByeT BO3MOXHOCTb pacdeTa nokasaternen no
yKa3aHHbIM nonb3osaTenem opmynam. PacyeT nokasatenen MOXeT OCYLLIECTBATbCSA Npu BBOAE

JaHHbIX B CNPaBO4YHUKHK, NpKN CO3aaHNN CTPOK AOKYMEHTOB U Npun NSMEeHEeHN JaHHbIX B APM.

PacuyeTHble ('pOpMyﬂbI BBOOATCA B cneuunarbHbIX cbopmax, KOTOpPbIE TaKXXe Ha3blBalOTCA

noctpoutensimm cpopmyn. Moctpontens hopMyn oT4eTa OTKPLIBAETCA B OTAEINBHOM OKHE:

. *06bem donga (BO) [_ (O] x|
Ofbem doHLa
100.00
[
Foprdyna: ML
514100

3HaueHME paccHWTaHo yonewHo, Pezynerar: 100

= [ X |7 B
M|

CpagodHmE I HazgaHue I JHaEHWE CNPAE0YHHES I

| |Ta AP PPN - Mroroseif oTpuuaTeneHEIFN TREHESERT OTpHuaTENE 0.0000
L B1 APM PPN - Dber 4acTy foHLa/sTana pacnpenenseqi: 1 (0] 0.0000
| |B2 AP PPN - Ofeem yacTH doHgasTana pacnpegeneHi: [0) 0.0000
|| B3 AP PPN - OGeer yacTy doHnasTana pacnpegeneqi: (0] 0.0000
|| B4 AP PRI - Ofker yacTy oHLa3Tana pacnpedeneHi: (0] 0.0000
BE AP PRI - Ofker yacTy oHLa3Tana pacnpedeneHi: (0] 0.0000

QK. I OrraeHa I

PucyHok 57 — MNocTpoutens hopMyn, OTKPbITbIN B OTAE1bHOM OKHE

B BerHeﬁ 4acTun NOCTpoUTeENA pacnonaraeTcd norsie ¢opmyna, B KOTOPOM YyKa3b

Heobxoaumas pacyeTHasi oopmyra.

Takxke noctpouTens dopMyn C YUT Tabnmuy nokasaternemn, KoTopble MOryT

ncnonb3oBaTbCA NP pacyeTe 3Ha4YeHnA. [adnnua nokasaTternen cCOCTOUT U3 crneayrLlmx KOrnoHOK:
e M — MHeMoOHMYeckoe 0603HaYeHVe NnokasaTens.
r
e CnpaBOYHUK — Ha3BaHWe CNPaBOYHMKA, B KOTOPOM COAEPXKMUTCH NokasaTesb.

e HasBaHue — HanmeHoBaHWe nokasaTend.

¢ 3HauyeHue — 3Ha4eHue nokasaTens.
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Tabnmua nokasartenen MoxeT ObITb pedakmupyemol w Hepedakmupyemoul. Ecnm
Tabnmua saBnAeTCA pedakTUpyeMoW, TO Hag nokasaTtensMu MOXHO BbINOMHUTE LOENCTBUS:
Ao6aBuTb HOBbIV NoKasaTtenb B Tabnuuy, OTpeaakTMpoBaTh NoKa3aTesb U yaanuTb nokasartenb 13
Tabrmubl. B cnyvae, ecmm Tabrmua He noanexuT  peaakTUPOBaHMIO,  BbIMOSHEHWE
BbILLENEPEYNCTIEHHbIX AENCTBU Hag nokasaTtensaMu HeBO3MOXHO. Cnucok nokasartenen,

coaepxalmxcs B HepegakTupyemoi Tabnumue, opM1MpyeTcs aBTOMaTUYECKN.

Hap pacyeTHbIMKU GhopMynammn MOXHO BbINOSHUTL Crieayolme AeNcTBUS: co3aaTbh HOBYHO

dhopMyrny, oTpeaakTMpoBaTh hopMyny 1 yaanuTb hopmyry.

3.12.1 Bbi3oB noctpoutens copmyn

nOCTDOI/ITeJ'Ib (bopmyn OTKPbIBAETCA HaxaTnem KHOIMKU , pacnonararomeﬂcq psaaom C

nornem, B KOTOPOM yKa3dbiBaeTCA 3Ha4YeHne pacCHUTbIBaAaeMOro nokasarternd.
I'Ip|/| €€ HaXaTun NoCTponTesrib OTKPOEeTCA B OTAEJIbHOM OKHEe 8 .

HassaHune paccynTbiBaeMOro nokasartersd yKa3biBaeTCA B 3arofioBKke OTKPbIBLUErocsA OKHa.

PaccuuTtaHHoe no gopmyrie 3Ha4YeHe aBToMaTu4eckn BBOAUTCS B nore ® opmyna.

3.12.2 CospaHue pacyeTHon chopmynbl

Cnocob co3gaHusa pacyeTHOWM opMyrbl 3aBMCUT OT TUna Tabmuubl nokasaTtenen. Takum

06pa3oM, MOXHO BblAenuTb ABa cnocoba co3gaHnst pacyeTHOM hopmMyIibl.

1) Pepakmpyemas Tabnuua.

Ecrm Tabrnvua aBnsetcs pegakTMpyeMon, TO ANd nokasaTterien MOXHO Bb
crnepywouwme genctsus: fobasutb B Tabnvuy HOBbIM NoKasaTenb, OTpena
nokasartenb W ygamuTb Moka nb 13 Tabnmubl. [Ons 9TOro  MCNONb3ykTCsA

oYHKLMOHarnbHbIE KHOMKK, pacnonararowmecs Hag Tabnuuen nokasatenen.

Urobbl 4o6aBUTb HOBLIM NOKa3aTenb B Tabnuuy, HEoBXoaMMO HaxaTb KHOMKY D
pe3ynbTaTe OTKPOETCHA MEHIO onepaLmMin, B KOTOPOM BbliOMpaeTcst Ha3BaHMe nokasar

KOTOopbI Heobxoaumo Ao6aBuTb B Tabnmuy. MeHto onepauun nmeeT BUA:
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B

BpemeHHEIE NapamMeTpel NpOrHosa

KOppERTHRYHILKE NOKa3aTEnH

HOpMATHERI PACX0A0E - NHHMT

HOPMATHER PAC0AQE - HOPMATHE

PacumdpoBra HOPMATHES PACXOANE - Ba30B0E SHAYEHHE

PacWwHppoEka HOPMATHES PACk04A0E - MTOrDB0E SHAYEHHE

CoASp¥aHHE PACX0A0E N0 DOBEKTY - KONMYECTED

CoAEp#aHHE PACXOA0E N0 oibekTy - Ofbem NOTPEBNEHHA Ha &AHHHLY
CoAepHaHHe pacxoAos No ofbekTy - Brero Ha coaepaanue pacxoaa [1-A roa)
CoAep#aHKe PAcxKoA0s No ofbekTy - Brero Ha coAepwaHHe pacxoaa (2-A roa)
CoaepHaHHe pacxoA0s No ofbekTy - Brero Ha coaepmanuie pacxoaa (3-A roa)
CoASp¥aHHEe PACX0A0E N0 0OBEKTY - PYONE 33 earHMLY

HMEpapxHA TOBAPOE H YoMy

OO BeKTEl BHANETHOMD YYETE - XAPAKTEPHETHIGN 00 BEKTA

PucyHok 58 — MeHto onepauui KHomnku fobaBneHust
nokasaTesie B Tabnuuy

B 3aBucvMocTM OT BbiGpaHHOrO B MeHK ornepauui Tuna gobaensieMoro rnokasaTens
OTKPOETCSI COOTBETCTBYIOLLMIA CMPaBOYHMK. B HEM oTMmevaeTcsi HyxHoe 3HaueHue U

HaxvMaeTcs KHorka Bbibpatb. Takum obpasom, BbibpaHHOe 3HayeHve aobaBuTCs B

Tabnmuy.

IE
e

[lna BHeCeHMs n3MeHeHuin B nokasaTerb cneayet HaXXatnem KHOMKU N1 KnaBuLLIn

<F4> oTKpbITb hopMy €ro peaakTMpPoBaHUS:

PenakTvpoBanve cTpoky "A1" E

A HEMOHWYECK 08 OB03HAYEHHE!
[

HaszeaHme:

IE}KEJJ.HEBHbII‘:i

OTrieHa |

PucyHok 59 — ®opmMa pegakTMpoBaHus
nokasaTens pacueTa

B dhopme pefakTnpoBaHua nokasatenst MOXXHO U3MEHUTb 3HAYEHUS criegyto en:

o MHeMOHMYeckoe o6c’e|-w|e - MHEMOHUYecKoe obo3Ha4veHne

penakTnupyemMoro nokasarternd pacyera.

o HasBaHue — HavmeHoBaHWe pegakTUpPyeMoro nokasaTens pacyeTa.

BHeceHHble n3MeHeHus COXpaHAKTCA HaXXaTueM KHOMKU OK.
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YUrobbl yOoanntb nokasatenb U3 Tabnuubl, ero crneayet BblOENUTb HaXaTuem nesown

KNaBULLM «MbILLMY» U HaXaTb KHOMKY E <F8>. [Ins nowvcka nokasartens B CNuUCKe

HaXXMMaeTca KHonka |,

Mocne 3anonHeHns Tabnuubl NoKasaTenen B COOTBETCTBYHOLLEM NOSie BBOAUTCS HyXHas
pacyeTHass copmyna. [JoGaeneHve nokasatens B GOPMYyry OCYLLECTBNSIETCA C

NMOMOLLIbIO [JBOVHOIO LLIEMYKa «MbILLM Ha HEM.

Hag nonem ®opmyna pacnonaratoTcs goyHKLNOHarbHbIE KHOMKK, C MOMOLLBI0 KOTOPbIX B
dopmyny MOXHO BBECTW onepaHabl. [ns BBoOga OOCTYMHbI Credytolme onepaHabl:
CnoxeHne, BoluntaHue, Y MHOXeHMe, [leneHne n CKobKu.

2) Hepepakmpyemas tTabnuua.

MpuHUMN co3gaHua pacyeTHoM dopMyrbl C  UCMOMb30BaHNEM HepeaaKkTUpyeMon
Tabnmubl SABMSETCA aHanorMyHbIM NPUHLMNY CO34aHus pacyeTHon ¢opMyrbl €
ncnonb3oBaHveM pegaktupyemon Tabmmubl. OTnmMume 3akno4aeTcs b B TOM, YTO
npu co3gaHuUn pacyeTHoW hopmMynbl C MCMOMb30BaHMEM HepeaakTupyemon Tabmuubl B

Hee Hemnb3si o6aBuTb U3 CnpaBO4YHMKOB CBOWM NOKa3aTtersn.

MNMoopobHoe onucaHue co3gaHus pacyeTHoW ¢opMyrbl NPUMBEAEHO B nNpeablayLiem

NyHKTE.

3.12.3 PepakTupoBaHue pacyeTHOW ¢popmMynbl

B cucteme «ALK-lnaHvpoBaHve» npeaycMoTpeHa BO3MOXHOCTb pedakTUpOBaHUSA

pacyeTHoM ¢opmyrnbl. OHa, Kak npaBuro, MUCMNOMb3yeTcs B Cryvae, ecnm Heobxo

nepecynTaTb 3Ha4E€HMEe NnoKkasartensa.

[Mpy pegakTMpoBaHUM pacyeTHON (bOEMyJ'IbI NMPUMEHSAOTCS Te Xe onepauuu, YTo U Npu ee

co3gaHnn.

4
3.12.4 Pacuet 3Ha4yeHus nokasartensa no opmyne

Mocne BBoAa Heobxoammom OpMyInbl MO HEW OCYLUECTBNSIETCS pacyeT 3H

nokKasartens. D,J'IFI BbIMNOJIHEHUA onepaunn Ha naHenn MHCTPYMEHTOB HeobXo0ANMO Haxa
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un knaesuwy <F7>. [pn pacyeTe 3HayeHUs nokasatens no dopMyrne OCyLIEeCTBATCA

crnepyowme Buabl KOHTPOIS:
1. KoHTporb Ha Hannyune Bcex ykasaHHbIX B (hopmyrie nokasarternemn pacyeTa B Tabnmue.
2. KoHTponb BBOAA B dhopMyry onepaumm AeneHns Ha HOfb.
3. KoHTpornb BBOAA apryMeHTOB B hopMyIy.
4. KOHTposb NpaBuIibHOW pacCTaHOBKM CKODOK.
5. KoHTporb BBOAA BEPHbIX ONepaHaos.

B cnyyae ycnewHoro npoxoxaeHus [AaHHbIX BWOOB KOHTPONSA OCYLLECTBIIAETCH
aBTOMaTUYECKMN pacyeT 3HavYeHus nokasatend no ykasaHHou dopmyrne. Psagom ¢ nonem

® opmyna nosiBnsgeTcs coobLueHne 06 ycnewHoM NpoBeAeHNN pacyeTa 3Ha4YeHus.

MMpn HenpoxoXOoeHUn KOHTPOSie aBTOMATUYECKUA pacHeT 3HaYeHWUs rokasartens He
ocyuwectendetcd. Psgom ¢ nonem ®opmyna ykasbiBaeTcd owmbka pacyeTa 3HavyeHus no
dopmyre.

B pesynbTate ycnewHoro BblMOJIHEHUA onepauunn paccynTaHHoe  3Ha4dYeHune
aBToOMaTn4eCKn BBOAUTCA B COOTBETCTBYHOLLEE nore. I'IpM 3TOM pdaAoM C nonem <Dopmyna

NosABAETCH METKa I,

3.12.5 YpaneHue pac4yeTHoOu pOpMYIibl

B cucteme «ALK-IMnaHupoBaHne» npegycMoTpeHa BO3MOXHOCTb yOareHus pacyeTHOW
dopmyribl, KOTOPOE OCYLLECTBAETCS ABYMSI cnocobamu:

1) B none ®opmyna HaxaTtvem NpaBouv KIlaBULLEN «MbILLM» OTKPbIBAETCH KOHTE

MEHIO, B KOTOPOM BbIOUpaeTca onepauus Bbioermtbs Bce. 3aTeM  Hg

knasuwa <BkSp>. B pe3ynbT yKkasaHHas B none dopmyna ygandetcsa. [Ons
COXPaHEHNs1 BHECEHHbIX U3BMEHEHWI HAXMMAETCS KHOMKa .

2) Haxatnem KHOI'IKMﬂ, pacnonararomeﬁcg pagoM C [orieMm BBOAA pacCHYUTbIBAaEMOr

3Ha4YeHunA.
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3.13 [NobaBneHue KOMMeHTapueB U NPUMeYaHUmn

B cucteme npegycMoTpeHa BO3MOXHOCTb BHECEHUSA K BU3yarnbHbIM o6bekTam CUCTEMbI
AOMONHUTENBLHOM MHJOpMauuM B BUOE KOMMEHTapueB WM rnpumevaHun. Bo3amoxHocTb cosgaHus
HOBbIX KOMMEHTapueB U MNpUMeYaHu, UX U3MEHEHUS N yOaneHus onpefensercs HanMyunem y
nonb3oBartens cneyuansHoro npasa [lo3BonsaT A[o06aBNAT> KOMMeHTapum K dopmam

00BLEKTOB CUCTEMBbI.

KomMMeHTapum 1 npyMevaHnsi MOXHO OCTaBfATb K ¢hopmam CnMCKOB OOKYMEHTOB U K
dopmam pegakTpoBaHms 06bEKTOB. K KaxaoMy CIMCKY OKYMEHTOB Uin hopMe peaaKTUpOBaHUS
oO6beKkTa BO3MOXHO CO3[aHMe OTAENbHOr0 TOMbKO OAHOr0O OKHA C KOMMEHTapusiMm U

npmMmevYaHnamMmun.

OkHO BBOJA@ KOMMEHTapueB W MPUMEYaHWn OTKPbIBAETCH HaXaTUeM ropsymnx KriaBuLL
<Ctrl+F2>:

KoMMeHTapHi W NPpHMEeYaHNA H
=
=l

[ Orofpasars Bo Bosk GomweTax oK OTHeHE MpHMEHHT L

PucyHok 60 — OkHO BBOoA @ KOMMEHTap1eB 1 NpUMeYaHnin

dopma nmeeT obnacTb BBOAA TEKCTOBOW MHGOPMaLMM 1 OyHKLMOHANbHble kHomku: OK,

OtwveHa, NpuMeHUTsL.

Mpn yctaHoBneHHom napameTpe OToOGpaxats BO Bcex OroaxeTtax

KOMMeHma,OUU u ripumeydaHus npn oTkpbiITUKN ee 13 noboro 6rogxeTa 6yueT cogepxatb o

e [JaHHble U [aHHble, BBeAEeHHble B OAHOM OtogxeTe, OyayT OOCTYMHbl ANst Np ‘pa un

pefakTupoBaHusa B Apyrux. Ecrm napamev' YCTaHOBIIEH, KOMMEHTapMM 1 npumedaHusa 6yayt
610AKETO3aBNCUMbIMMU.

Ecrm y nomnb3oBatensa oTcyTCTBYeT creunansHoe .fpaso [lo3Bonate Aaobasns
KOMMeHTapum K hopmMaMm 06HLEKTOB CUCTEMbI, EMy OOCTYNEeH TOMbKO MPOCMOTP CO3A4aH

apyrmmm - nonb3oBaTtenaMm  KOMMEeHTapues U npmmeanMﬁ, 6e3 BO3MOXHOCTM BHE
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N3MEHEHUIA. d>opma KOMMeHmapUU u ripume4aHus B Takom cuTyauunnm He cogepxut napameTpoB U

hyHKLMOHAmbHbBIX KHOMOK:

KOoMMEHTapHH H NPHMEYa HIHA E3
MEpHMEMSHHE K CIHCKY GOKYMEHTOE ;I
=l

PucyHok 61 — lMpocMoTp KOMMeHTapueB U NpUMeYaHun

3.14 3aBeplueHue paboTbl NporpamMmmbI

[Ons 3aBepLieHnA pa60TbI nporpaMmMbl HaXMMaeTCA KHOMKa, pacnosyioxXeHHad B BEepxXHeM

NpaBOM Yrily OCHOBHOIO OKHa Nporpammbi:

. 224,02.2009 MNeansposanwe GrogxueTa 2009 - ALK 2 Mransporanse (root)

PucyHok 62 — Bbixoa 13 nporpammbi

Ecrnm B napameTpax nonb3oBaTtesns B norie [ljuanoroBoe OKHO Mpy BbIXOAE YCTaHOBIEH
napameTp 3anpawvBaTb noaTBepxaeHve (CepBuc—IllapameTpbl nonb3oBaTtens, rpynna
napameTpoB CuUCTeMHble OKHa), TO NMpu BbiXOAE U3 MPOrpamMMbl Ha 3KpaHe MOSIBUTCS OKHO C

3anpocoM noareepxaeHna Bbixoaa N3 CUCTEMbI:

Hudopraumn

? ) JaBepWTe paboTy C CHCTEMO?

PucyHok 63 — OkHo 3anpoca BbIXOAA
M3 CUCTEMBI

Onsa Bbixofa M3 nporpaMmbl HaxwimaeTcst kHorka [a (Yes).
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